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ACCOUNTING 


Accounting made easy. Paul Vespa. Amer Bus 
Ed 4: 288-93 My 

C. P. A. requirements and examinations. Wil- 
liam J. Josko, Collegiate N & V 2: 1-3 D 

Charting preferred stock transactions. Howard 

. Zacur. Bus Ed World 28: 352 F 

Charting sinking-fund accounts. Howard A. 
Zacur. Bus Ed World 28: 549-50 My 

College accounting today. J. Everett Royer. 
UBEA Forum 2: 16, 20 Ja 

Common-stock transactions, Howard A. Zacur. 
Bus Ed World 28: 280 Ja 

A course of study in interpretative accounting. 
Edward I. Crawford. N Bus Ed Q 16: 57-64 
Mr; R Bus Ed 45: 12-23 My 

Details of an accounting-machines rotation plan 
that works. W. A. Ashbrook, M Bus Ed 14: 
14 Mr 

——— accounting, rev. George H. New- 
love, C, Aubrey Smith, and John A. White. 
Heath 784 p $5.50 

A nation-wide comparative anlysis by states of 
the requirements for the certification of public 
accountants, Mary Chaboudy. University of 
Tennessee, M.S. thesis 

Objective measurement in the accounting field— 
a second report. Arthur E, Traxler, Collegiate 
N & V 2: 4-7 0 

Recording consignment transactions. Howard A. 
Zacur, Bus Ed World 28: 606 Je 

Recording sale of bonds at a discount. Howard 
A. Zacur. Bus Ed World 28: 476-77 Ap 

Recording the sale of bonds at a premium. 
Howard A. Zacur. Bus Ed World 28: 426 
Mr 


State laws on C. P. A. certificates. J Bus Ed 23: 
30 Ap 

A study of the practices in teaching elementary 
accounting in the teacher-training institutions 
of the state of Illinois. Julius M. Robinson. 
New York University, Ed.D. thesis °47; N B 
Ed Q 16: 36-42 Mr 

Training accountants for a new era. Earl P. 
> Collegiate N & V 2: 7-9 D 

U. L. A. calls on graduate students as ac- 
aan teaching assistants. Howard S. Noble 
and Wylie L. Jones. Collegiate N & V 1: 
4-5, 8 Mr 

University of Texas offers a graduate degree in 
professional accounting. Charles T. Zlatko- 
vich. Collegiate N & V 2: 10-11 D 


ADMINISTRATION and supervision 


The administrator and the businessman. Earl 
Clevenger, N Bus Ed Q 16: 51-54, 64 My 
The administrator looks at the business-law 
teacher. John N. Given. Bus Ed World 28: 

527 My 


ADMINISTRATION and supervision 


(continued) 


The administrator looks at the salesmanship 
teacher. John N. Given. Bus Ed World 28: 
271 Ja 

The administrator looks at the secretarial prac- 
tice teacher. John N. Given. Bus Ed World 
28: 335 F; Ediphone Ed 10-11 Ap 

The administrator looks at the teacher of ele- 
mentary business. John N. Given. Bus Ed 
World 28: 467 Ap 

The administrator looks at the transcription 
teacher. John N. Given. Bus Ed Worl 
421 Mr 

The administrator looks at the typewriting 
— John’ N. Given. Ediphone Ed 12-13 


Better business education administration. Ham- 
den L. Forkner. N Bus Ed Q 16: 5-6 My 

Co-ordinating various phases of the school sys- 
stem. Estelle Phillips. N Bus Ed Q 16: 
11-14, 26 My 

Effective teacher action in improving business 
education. Robert Finch. Bal Sheet 29: 293- 
95 Mr. 

ao the beginning teacher. Marion M. 

N Bus Ed Q 16: 17-20, 50 D °47 

How to sell a new course. Frederick G. Nichols. 
T S Bus Educ 9-13 Ap 

If your teacher were manager. Lottie M. Mills. 
Amer Bus Ed 4: 218-20 Mr 

Improving business department supervision. 
Thomas T. Ridington, Charles S. Mulhatten, 
James G. Brigham. Amer. Bus Ed 5: 110-12 
D 


Improving business education through planned 
teacher scheduling. Frances E. French. N 
Bus Ed Q 16: 43-46, 57 D ’47 

Improving conference programs. Otto Yntema. 
N Bus Ed Q 16: 14-16, 64 D ’47 

Is administration doing its part? J Marshall 
Hanna. N Bus Ed Q 16: 11-12 D °47 

Leading a business conference. William R. 
Blackler. N Bus Ed Q 16: 34-38 My 

The need for state supervision in business edu- 
cation. G. H. Parker. M Bus Ed 14: 4 My 

The need for supervision of business education 
in city schools. John H. Moorman. M Bus Ed 
14: 6 M 

1950 goals for business and distributive educa- 
tion. (bul 76) The University of the State 
of New York, State Education Department, 
Division of Vocational Education. Bureau of 
Business Education. Albany 1, N. Y. 6 p 

Notes by the editor. Herbert A. Tonne. J Bus 
Ed 23: 7, 26 Ja 

Office equipment—its availability to schools. 
Gilbert Kahn. N Bus Ed Q 16: 21-23 D 47 

An orientation handbook for prospective ad- 
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ADMINISTRATION and supervision 


(continued) 


ministrative personnel in the Federal service. 
Dorothy Veon. Teachers College, Columbia 
University, Ed. D. thesis °47 

Participation of teachers and teacher organiza- 
tions in educational administration. Selmer 
Iduel Sandven. University of Chicago, M.A. 
thesis °47 

Presentation of administrators’ editor and na- 
tional commitee. Hollis P. Guy. N Bus Ed 
Q 16: 7-8 D °47 

Procuring funds for office machines. Verner 
Dotson. N Bus Ed Q 16: 43-48 My 

Providing instructional materials. E. Dana Gib- 
son. N Bus Ed Q 16: 39-42, 61-62 My 

A state-wide administration and supervisory 
program of business education. Arthur L. 
Walker. N Bus Ed Q 16: 51-57 D °47 

Supervisor of business education in New Mex- 
ico. Mrs. Myrtle Tolliver. News Letter N 
M H U 10: 2-3 D 

The supervisor views your lesson planning. I. 
David Satlow and Irving Raskin. Bus Ed 
World 28: 596-601 Je 

Teacher intervisitation. I. David Satlow. Bus 
Ed World 28: 266-70 Ja 

Unique functions of the head of a business edu- 
cation teacher-training program. M. Herbert 
Freeman and Louis C. Nanassy. N Bus Ed 
Q 16: 25-32, 58 D °47 

Using vision in department supervision. Albert 
D. Angell, Jc Amer Bus Ed 4: 212-13, 215 
M 


f 

Visiting classes. Ernest A. Zelliot. N Bus Ed 
Q 16: 15-19, 33 My 

And what about the school’s sales department? 
Foster W. Loso. N Bus Ed Q 16: 55-62 My 

Who needs to be sold? J Marshall Hanna. 
N Bus Ed Q 16: 7-8 My 

Your community—are you interested? John N. 
Given. N Bus Ed Q 16: 21-25 My 


ADVERTISING 


Advertising in our economic system. James 
Thomas Chirurg. J. Bus Ed 24: 27-29 S$ 
Advertising—objectives and course content. 
Herbert H. Palmer. UBEA Forum 2: 34-37, 

43 Ap 

Advertising .(See issues of Consumer News 
Digest) 

A study of expert opinion concerning advertis- 
ing education on the college level. R. D. 
_—_— University of Oregon, Ph.D. thesis 
"47 


ARITHMETIC, commercial 


Applied business arithmetic. Abridged, 5th ed 
$3 Curry and E. Piper. South-Western 392 p 
1.84 
Applied business arithmetic. Complete, 5th ed 
+ ~ a and E. Piper. South-Western 584 p 
1.8 
An arithmetic demonstration lesson. Isadore J. 
Feuer. CEA 55-80 
Business arithmetic—alone or integrated? Wil- 
liam M. Polishook. Bus Ed World 28: 492- 
93 Ap 
Business mathematics, exercises, problems, and 
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ARITHMETIC, commercial (continued) 
tests. Advanced Course. R. Robert Rosenberg. 
Gregg 218 p $.96 

Business mathematics, exercises, problems, and 
tests. College Course. R. Robert Rosenberg. 
Gregg 246 p $1.96 

Business mathematics needs fast start. Alan C. 
Lloyd. Gregg N L 1-2 S-O 

Development of a workbook for business mathe- 
matics based on the needs of students of 
business at North Texas State Teachers Col- 
lege. Walter Maxey Williams. North Texas 
State College, M.B.A. thesis '47 

Fundamentals of business mathematics. W. R. 
Van Voorhis and C. W. Topp. Prentice-Hall 
$5; to schools $3.75 

Mathematics for use in business. C. E. Hil- 
born. Houghton Mifflin. 472 p $3.80 

Numbers through the ages; or, the origin and 
development of our number system. Emily 
Jean McCorckle. Kent State University, M.A. 
thesis *46 

Reteaching versus drill in arithmetic. R. L. 
Morton, J. Bus Ed 23: 23-24 Je 

Some suggestions for grading business arith- 
metic examinations using regents standards. 
(Bul 75) The University of the State of New 
York, State Education Department, Division 
of Vocational Education, Bureau of Business 
Education. Albany 1, N. Y. 2 p 

Teaching the 60-day method of computing in- 
terest. Edwin B. Piper. Bal Sheet 29; 300-03, 
305 Mr 


ASSOCIATIONS 

Aids provided to teachers of business subjects 
by national, state, and local educational agen- 
cies. Dorothy Peck. University of Tennessee, 
M.S. thesis 

A collegiate business teachers association. Her- 
bert A. Tonne. J Bus Ed 23: 7 Je 

Constitution and by-laws of the Commercial 
Education Association of the City of New 
York and Vicinity. CEA 207-15 

I believe in convention values. Raymond C. 
Goodfellow. Bus Ed World 402-03 Mr 

Improving conference programs. Otto Yntema. 
N Bus Ed Q 16: 14-16, 64 D ’47 

Liven up teachers conventions. Ernest A. May. 
J Bus Ed 23: 15-16, 30 Ap 

OBTA and UBEA. Ohio B T 8: 17 Ap 

Our twentieth birthday. Herbert A. Tonne. 
J Bus Ed 24: 7, 29 O 

Participation of teachers and teacher organiza- 
tions in educational administration. Selmer 
Iduel Sandven, University of Chicago, M.A. 
thesis °47 

PBEA affiliates with UBEA. P B E A 12: 1-2 


Ap 

Public relations functions of teachers’ organi- 
zations. George Peter Rusteika. University of 
Chicago, M. A. thesis ‘47 

Why belong to a business teachers’ association ? 
Harm Harms. Ohio B T 8: 2, 44 Ap 

AUD1I0O-visual aids 

Audio-visual aids in business education. W. A. 
Ashbrook. M Bus Ed 14: 36 My; 15: 16 N 

Audio-visual materials for the distributive oc- 
cupations—a film guide for business teachers. 
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AUDIO-visual aids (continued) 

William R. Blackler. UBEA Forum 3: 13, 
43 O 

“Audio-visual methods in teaching.’’ Reviewed 
by Robert L. Hitch. Bus Ed World 29: 
160-61 N 

Audio-visual notes. E. Dana Gibson. News 
Letter NM H U 9: 18 My 

Audio-visual notes—new audio visual aids in 
business education. E. Dana Gibson. News 
Letter N M H U 9: 18 My 

An audio-visual quiz. Irene C. Hypps. J Bus 
Ed 23: 27 Ja 

The place of audio-visual materials in educa- 
tion. Vernon G. Dameron. UBEA Forum 3: 
12, 41, 44 O 

Practical audio-visual aids in business education. 
: Dana Gibson, Bus Ed World 28: 468-71 

p 

Providing instructional materials. E. Dana Gib- 

son. N Bus Ed Q 16: 39-42, 61-62 My 


BASIC business education 


The administrator looks at the teacher of ele- 
mentary business. John N. Given Bus Ed 
World 28: 467 Ap 

Alternate ways of organizing social studies for 
the intermediate grades. Lola Hazelwood. 
University of Chicago, M.A. thesis °47 

Attitudes, their acquisition and modification. 
Roger A. Hardy. UBEA Forum 2: 27-29, 
44 My 

The basic business editor comments. Harold 
Gilbreth. UBEA Forum 2: 7 Mr 

Basic business education. Frederick G. Nichols. 
Conn Bus Educ 8: 6-10 D °47 

Basic-business education in the public secondary 
school. Paul F. Muse. M Bus Ed 14: 29 My 

Basic business education through consumer in- 
formation. Eugene H. Hughes. UBEA Forum 
3: 15-16, 43 O 

Basic business-room equipment. Lloyd V. Doug- 
las, Amer Bus Ed Y 5: 191-96 

Basic business teaching aids. Dorothy L. Travis. 
Amer Bus Ed Y 5: 277-86 

Business education for everyone. Bus Ed World 
29: 1-2 S 

Basic understandings in banking. Eleanor Spe- 
ciner. J Bus Ed 24: 17-18 D 

A comparison of ratings by high school pupils 
and teachers on topics in business education. 
Walter J. Wuerdeman. Ohio B T 8: 18-20 
Ap; University of Cincinnati, M.Ed. thesis 
‘47 


Consumer education in your school. Harold 
Gilbreth. UBEA Forum 2: 8-9 F 

The daily newspaper—a living economics text- 
book. Sidney I. Simon. J Bus Ed 23: 25-26 


a 

The development and present status of junior 
business training in the public schools of 
the District of Columbia. Lila J. Hinton 
Beasley. Catholic University of America, M.A. 
thesis °47 

Do business teachers like to teach general busi- 
ness? Clyde Beighey. UBEA Forum 2: 17-18 


Ap 
Factors involved in motivating students in the 


BASIC business education (continued) 


social-studies classroom. Morris Robert Lewen- 
stein. University of Chicago, M.A. thesis °47 

The fundamental problems of basic business 
education. Herbert A. Tonne. UBEA Forum 
2: 34-36, 44 Mr 

General business for seniors. Lela L. Johnson. 
Amer Bus Ed 4: 298-301, 304 My 

General business is vital to a complete business 
training program. John H. Hall. UBEA 
Forum 2: 9, 43 Ja 

General business—the business way. Brother 
Maurice Beyer. Bal Sheet 30: 152-55 D 

The history of basic business education in the 
junior high school. Erma Longshore Scott. 
Ohio State University, M.A. thesis °47 

The importance of business education as con- 
sumer education. Fred T. Wilhelms. NABTTI 
9-13 Je 

The improvement of instruction in social-busi- 
ness education. Paul L. Salsgiver. Conn Bus 
Educ 8: 14-17 D ’47 

Kyker announces appointment of Freeman. 
UBEA Forum 2: 24 My 

Meaningful consumer credit. Marion E. Naugh- 
ton. J Bus Ed 24: 15-16 N 

Methodology in teaching genera! business. Paul 
L. Salsgiver. UBEA Forum 2: 31-33, 42-43 


Mr. 

The modifiability of attitudes with special refer- 
ence to school situations. John Walker Paul. 
University of Chicago, M.A. thesis 47 

Money concepts of secondary school pupils. 
Marilyn Dunsing. University of Chicago, 
M.B.A. thesis 

1949 American Business Education Yearbook. 
Amer Bus Ed 4: 285-87 My 

An orientation course for the business student. 
Ida F. Scott. UBEA Forum 3: 15-16, 48 D 

Our business life. 4th ed Lloyd L. Jones. Gregg 
463 p $2 

Our present basic business education is good! 
William M. Polishook and Kennard E. Good- 
man. J Bus Ed 23: 11-12, 32 My 

Planning the basic business rooms. Ernest A. 
Zelliot. Amer Bus Ed Y 5: 127-32 

Practical economics for young citizens. William 
M. Polishook. Bus Ed Outl 1: 8-9 °48-’49 

Preparing teachers of basic business education. 
Herbert A. Tonne. NABTTI 19-22 Je 

Preview test Ch. 1-6 general business. News 
Letter N M H U 10: 22-23 S 

A program for social-business education. J 
Marshall Hanna. J Bus Ed 23: 13-14 F; Edi- 
phone Ed 10-11 My-Je 

Q-SAGO unit: local transportation. E. C. Mc- 
Gill. Bus Ed World 28: 603-05 Je 

A Q-SAGO unit on business information serv- 
ices. Harold D. Fasnacht. Bus Ed World 29: 
167-70 N . 

A Q-SAGO unit on buying life insurance. 
Stephen J. Turille. Bus Ed World 29: 97- 
101 O ., 

A Q-SAGO unit on life insurance. William 
Polishook. Bus Ed World 28: 415-17 Mr. 

A Q-SAGO unit on selling. M. Herbert Free- 
man. Bus Ed World 28: 484-87 Ap 

A Q-SAGO unit on Social Security. Ralph 
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BASIC business education (continued) 


Brasher. Bus Ed World 29: 229-32 D 
A Q-SAGO unit on telephone service. Inez Ray 
Wells. Bus Ed World 29: 24-27 § 


Q-SAGO unit: Planning a business career. 
James Gemmell. Bus Ed World 28: 550-53 
My 

Research in consumer education. Fred T. Wil- 
helms. N Bus Ed Q 16: 22-29, 35 Mr 

A review of the literature on the teaching of 
junior business training. Sister M. Rachel 
Schulte. University of Cincinnati, M.Ed. 
thesis 


The role of business education in community 
life. Mrs. Garnett D. Galbraith. News Bul 
M BE A 12: 15-22 My 


_ Solving the problems of basic business educa- 


tion. Velna Sollars. UBEA Forum 2: 18-19 
My 

The special significance of the general education 
movement in 1948. G. Robert Koopman. 
Amer Bus Ed 5: 135-36 D 


Statement of principles and objectives of basic 
or general business education as an outgrowth 
of the NABTTI program last year. Elvin S. 
Eyster. NABTTI 3-8 Je 


Stop and shop delicatessen. Alice E. Miller. 
N Y St Ed 36: 198-99 D 


A survey of basic business education in Ohio. 
Inez Ray Wells. Ohio State University, PhD. 
thesis °47 

A survey of the opinions of administrators and 
general business teachers regarding selected 
aspects of the course in general business in 
the schools of Oklahoma. Harold A. Coon- 
rad. Oklahoma A. and M. College, M.S. 
thesis °47 

A sweet place for accidents. Lloyd L. Jones. 
Gregg N L 492-95 My 

Teaching materials for an advanced course in 


basic business education. W. Harmon Wilson. 
NABTTI 14-18 Je 


Ten questions about basic business education. 
—_— Wodward. UBEA Forum 3: 15-16 


Terminology and procedure in basic business 
education. Paul F. Muse. UBEA Forum 2: 
27-28, 43 Mr 

Three social-business subjects in business edu- 
— Frederick G. Nichols. Bus Ed Outl 3: 
1- | 

To teachers of basic business; challenge. D. 
Becherer. Teach Col J 20: 2-3 O 

Twenty suggestions for improving teaching in 
general business education. Harm Harms. 
Bal Sheet 29: 394-97 My 

The use of activities in the basic business sub- 
ae Ida J. Nolte, N Bus Ed Q 17: 19-23, 
41 

What is this “business citizenship”? Alan C. 
Lloyd. Gregg N L 1-2 S-O 

Where do we go from here? Harvey A. 
Andruss. Bal Sheet 29: 204-07 Ja 

The young child in the rural school. Kate V. 
Wofford. Nat Ed Assn J 37: 26-27 Ja 


BUSINESS EDUCATION INDEX 


BIBLIOGRAPHY 


Author index of business education articles 
published in 1947. M. Herbert Freeman and 
Louis C. Nanassy. J Bus Ed 23: 25-28 F; 
25-28 Mr 


Book reviews. Jessie Graham. UBEA Forum 2: 

Sh Ja.; 20, 41 F; 20 Mr; 19 Ap; 20, 44 
y 

Business education. Edwin A. Swanson. Sch R 
56: 172-74 Mr 

Business education index—1947. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop, ed. Delta Pi Epsilon. Bus Ed World 

Index to volume II of UBEA Forum. Viola 
DuFrain. UBEA Forum 3: 45-48 O 

List of small business aids. Lewis R. Toll. 
UBEA Forum 2: 24 Mr 

Our book shelf. Christine Stroop. Bus Ed Ob- 
server 20: 40-41 N 

References available from Federal agencies for 
classes in establishing and operating a small 
business. Harry Q. Packer. T S Bus Educ 
47-53 A 

A review of the literature on the teaching of 
junior-business training. Sister M. Rachel 
Schulte. University of Cincinnati, M.Ed. 
thesis 

A selective reference list in business education 
for the senior high school library. James A. 
Hedrick. North Texas State College, M.A. 
thesis '47 

What, no business library? William J. Josko. 
Bus Ed World 28: 585-87 Je 

Your professional reading. Rowena Wellman. 


M Bus Ed 14: 15 Mr 


BOOKKEEPING 


Adapting the bookkeeping course to the com- 
munity. Armella Ladner. UBEA Forum 3: 
29-31, 45 D 

An analysis and evaluation of published book- 
keeping record books for farm use. Janet 
Raymond. N Bus Ed Q 17: 33-36, 54-55 O; 
Ohio B T 9: 11-12 O; University of Cin- 
cinnati, M.Ed. thesis 

Base your teaching of the accural method of 
keeping books on common experiences. Harry 
Huffman. Bal Sheet 29: 296-98 Mr 

The beginning bookkeeping teacher. M. Herbert 
Freeman. J Bus Ed 24: 22-24, 28 N 

Bookkeeper 11. Labor Market 9-11 My 

Bookkeeping and accounting—the hub of busi- 
ness. Howard A. Zacur. M Bus Ed 14: 35 
My 

Bookkeeping and bookkeeping machines. James 
R. Meehan. UBEA Forum 2: 17 Mr 

Bookkeeping equipment. Milton C. Olson. 
Amer Bus Ed Y 5: 168-73 

Bookkeeping errors of the small business. James 
E. Bachman. Bal Sheet 29: 208-10, 215 Ja 

Bookkeeping experience for the bookkeeping 
teacher. Fred C. Archer. UBEA Forum 3: 
10-11 O 

Bookkeeping in small business. Stanley C. Rob- 
inson. UBEA Forum 2: 13-15 My 

Bookkeeping objectives and business. Max 
Broder. H Points 30: 77-80 Mr 
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BOOKKEEPING (continued) 


Bookkeeping practices in small businesses. Mary 
Nasser. Bus Ed World 29: 34-36 S 

Bookkeeping supplies. Earl Clevenger. Amer 
Bus Ed Y 5: 236-42 

Bookkeeping teaching aids. Arthur S. Patrick. 
Amer Bus Ed Y 5: 263-68 


Bulletin board stimulates interest. Alan C. 
Lloyd. Gregg N L 1-2 N 
Business education looks ahead—the high school 


bookkeeping curriculum. Pattie L. Sinclair. M 
Bus Ed 14: 26 My 


Can we justify elementary bookkeeping? M. 
Herbert Freeman. J Bus Ed 24: 13-14, 30 O 

Clarification of students’ purposes in bookkeep- 
ing. Harry Huffman. J Bus Ed 23: 29-30 F 

A classroom teaching procedure in bookkeeping. 
Ralph Knost. J Bus Ed 24: 17-18, 26 § 

Clerical practice and record-keeping. John G. 
Kirk, Wesley E. Scott, and Jacques A. Lurie. 
Rowe 160 p $1.40 

A daily lesson outline for first-year bookkeep- 
ing. Henry Owen. H Points 30: 70-73 S 

An experiment in bookkeeping. Sister M. 
Maurice. Bal Sheet 30: 26 S 

The first week in bookkeeping. Perry Singer. 
Bus Ed World 28: 456-58 Ap 

Historical background of bookkeeping. W. Ray- 
mond Thorne. Amer Bus Ed 5: 103-04, 109 
D 

How can the motivation of bookkeeping be 
improved? John Leslie Vogel. Bus Ed Outl 
1: 10-11 48-49 

How to make bookkeeping charts. Nolan E. 
Correll. Amer Bus Ed 4: 305-06 My 

The improvement of bookkeeping instruction. 
Ernest A. Zelliot. M Bus Ed 14: 21 My 

“I never miss my bookkeeping class!’ Harry 
Huffman. Beacons on Bus Ed 7-8, 18-20 Je 

Inductive teaching of bookkeeping and account- 
ing. Philip Feiveson. J Bus Ed 24: 13-14 D 

Keeping the bookkeeping course up to date. 
Vernal H. Carmichael. UBEA Forum 2: 13, 
41 Ap 

Key to criticisms in bookkeeping workbooks. 
Vera O. North. News Bul M B E A 13: 15- 
16 D 

Leadership in bookkeeping. A. A. Weisbecker. 
Amer Bus Fd 5: 60-65 O 

Machine bookkeeping equipment. Ralph R. 
Snyder. Amer Bus Ed Y 5: 174-81 

Making bookkeeping teaching methods worth 
while. M. E. Studebaker. UBEA Forum 2: 
16-17 F 

Making changes in the bookkeeping course. J 
Marshall Hanna. Amer Bus Ed 4: 179-81, 
185 Mr 

Merchandise inventory adjustments. Lincoln J. 
Harrison. Bus Ed World 28: 477-78 Ap 

A method in bookkeeping. Brother Denis. 
Catholic Bus Ed Assn J 49-50 

Motivation, the vitamin M of bookkeeping in- 
struction. V. E. Breidenbaugh. UBEA Forum 
3: 10-11 N 

“Nominal” vs. “real” accounts. E. C. McGill. 
J Bus Ed 23: 21-23 My 

Occupational information for those interested in 


BOOKKEEPING (continued) 


bookkeeping. Harold F. Cottingham. UBEA 
Forum 2: 16, 41, 47 Mr 


Personal value in bookkeeping. Harry Huffman. 
J Bus Ed 23: 13-14 Ja 


Planned procedures or pointless prattle. Vernon 
A. Musselman. UBEA Forum 3: 27-28, 45 D 


Preventing, locating, and correcting errors in 
bookkeeping. Leroy A. Brendel. Bal Sheet 
30: 100-05 N 148-51, 155 D 

Recent developments in bookkeeping. H. H. 
Green. Amer Bus Ed Y 5: 299-306 

Record keeping for smaller business enterprises. 

Pathfinder Service Bulletin, Charles R. Hadley 
Company, Los Angeles, Calif. 1-7 Mr 

Research notes. Christine Stroop. Amer Bus 
Ed 4: 228-31 Mr 

Research notes. M. Herbert Freeman. Amer Bus 
Ed 4: 228-31 Mr 

Revised bookkeeping syllabus. H. Owen. H 
Points 30: 68-72 My 

Sacred Cow—the bookkeeping cycle. Henry 
Owen. Bus Ed World 28: 301 Ja 

Selecting bookkeeping and accounting textbooks. 
Robert P. Bell. UBEA Forum 3: 34-35 D 

Selection of bookkeeping and accounting stu- 
dents. Anthony E,. Conte. UBEA Forum 3: 
35-38 D 

Shop bookkeeping system. N. Goy. Ind Arts & 
Voc Ed 37: 269-70 S 

A statistical study of the learning ability of men 
as it relates to age, education and intel- 
ligence with particular reference to book- 
keeping and clerical procedures. Arnold 
Edward Schneider. University of Michigan, 
Ph.D. thesis 47; 1946 Delta Pi Epsilon Re- 
search Award. Oklahoma A. & M. College 

A study of some bases for prognosis in book- 
keeping. Galen Stutsman. Ohio B T 8: 25- 
26 Ap; Ohio State University, M. A. thesis 
"47 


A survey of the bookkeeping systems and prac- 
tices of Columbus dry-goods stores. Grace M. 
Foster. Ohio B T 8: 21 Ap 

Teaching bookkeeping in a rural area. Anna 
F. Rosner. UBEA Forum 3: 31-33, 42 D 

The teaching of billing and bookkeeping ma- 
chines. Norman Weiss. UBEA Forum 2: 31- 
32, 46 Ja 

Teaching tips for teachers—bookkeeping. J. H. 
Young. Amer Bus Ed 4: 312-13 My 

Tie bookkeeping to common experiences. Harry 
Huffman. M Bus Ed 14: 4 Mr 

To guarantee practical bookkeeping. Bruce E. 
Gerdes. Bus Ed World 28: 521-24 My 

20th century bookkeeping and accounting. Ad- 
vanced course, 19th ed. Paul Carlson, Ham- 
den Forkner, and Alvin Prickett. South- 
Western 504 p $2 

The use of common experiences in the ap- 
proach to elementary bookkeeping. Harry 
Huffman. NABTTI 44: 1-48 Mr; Teachers 

College, Columbia University, Ed.D. thesis 

"47 

Using resources of business to enrich teaching 
of bookkeeping and accounting. Russell J. 
Hosler. UBEA Forum 3: 38-40 D 








BOOKKEEPING (continued) 


Visual aids showing the relation of the state- 
ment of income and expense to the balance 
sheet. V. E. Breidenbaugh. Bus Ed Outl 3: 
8-9 

Walls can teach bookkeeping, too. W. J. Wag- 
oner. UBEA Forum 3: 12-13, 42 D 

What bookkeeping instruction does the typical 
mid-western high school need? Lloyd V. 
Douglas. Bus Ed Outl 3: 10-11 


BUSINESS and business education 


The administrator and the businessman. Earl 
Clevenger. N Bus Ed Q 16: 51-54, 64 My 

Another language. H. A. Warner. Bus Ed 
Observer 19: 28-29 F 

The art of co-operation. R. W. Starreveld. 
UBEA Forum 2: 9-10 Mr 

Business looks at education. Raymond Rubicam. 
J Bus Ed 23: 11-12 Mr 

Business takes a look at our educational pro- 
_ Oakah L. Jones. R Bus Ed 45: 11-20 
a 


The business teacher’s horizon. W. H. Evans. . 


Amer Bus Ed 5: 18-20, 32 O 

Co-operation—what can the office do? Hiram 
G. Groff. Amer Bus Ed 5: 127-29 D 

Co-operation—what can the school do? J. E. 
Smith. Amer Bus Ed 5: 129-33 D 

Diamonds in the front yard. Louise Kensy. 
J Bus Ed 24: 50 D 

Education—the hope of America. Hamden L. 
Forkner. M Bus Ed 14: 21-24, 30 Ja 

Employee qualities sought by businessmen re- 
vealed at Stephens College discussions. 
Trends 4: 6 O 

Employers and employees help to strengthen 
high school commercial course. L. M. Sivells. 
Tex Outl 30: 20-21 S °46: Sch Manag 16: 
24-25 My °47 

The executive views business education. James 
V. Toner. Amer Bus Ed 5: 21-28 O 

A guide for advisory committees in business 
education. Marguerite Crumley. Bal Sheet 
29: 344-50 Ap 

How we work with business in Chicago. Clar- 
ence B. Carey. Amer Bus Ed 4: 302-04 My 

Junior achievement. Arthur L. Manchee. Bus 
Ed Observer 19: 18, 32-33 F 

Leadership in business. J. J. Goldie. T S Bus 
Educ 9-29 § 

Letter to the editor. J Bus Ed 23: 32 F 

N. O. M. A. honors school report. Bal Sheet 
29: 335 Mr 

Office requirements and opportunities. What 
does the office expect of the school in the 
achievement of basic standards? W. T. Clapp. 
Amer Bus Ed 5: 126 D 

Office requirements and opportunities. What 
does the office expect of the school in trainee 
selection? Charles J. Brillinger. Amer Bus 
Ed 5: 124-25 D 

Office standards editor comments. Harm Harms. 
UBEA Forum 2: 7-8 My 

On training business leaders. Bus Wk 132 S 18 

Preparing the student for business. Katharine 
Van Buskirk. UBEA Forum 2: 29-31, 39 My 


BUSINESS EDUCATION INDEX 


BUSINESS and business education 
(continued) 
Project, red cross. Faye Marley. Bus Ed World 
28: 388-91 Mr 
Seattle wins NOMA education award. Verner 
Dotson. UBEA Forum 2: 8, 42 Ap 
Standards for beginning workers. W. O. Bode. 
Amer Bus Ed 5: 141-42 D 
You can’t sweep back the tide with a broom. 
Christy Snead. M Bus Ed 14: 25-26, 30 Ja 


BUSINESS and education 


How schools aid business. A. A. Hanson. School 
Executive 67: 11-14 F 


BUSINESS arithmetic 
See Arithmetic, commercial 


BUSINESS correspondence 


Better business letters. J Bus Ed 23: 35 Ja 

Business by letter in 1797. Carl Naether J Bus 
Ed 23: 15-17 F; 21-23 Mr. 

The business letter of bygone years. Carl 
Naether. Bus Ed World 29: 11-17 S; 88-93 
O; 164-67 N; 237-39 D 

Business-letter phrase-frequency count. Charles 
E. Zoubek. Bus Ed World 28: 356-57 F 

Correspondence survey. Mary Alice Horan. Bal 
Sheet 29: 198-99 Ja 

How can student experience be used in teaching 
business correspondence? J Bus Ed 24: 50 N 

Let’s teach business letterwriting. Ruth I. Ander- 
son. J Bus Ed 24: 17-19 O; 29-31 N; 29-31 
D 


The letter of application since 1800. Carl 
Naether. Amer Bus Ed 5: 11-17, 32 O; 
116-23, 134 D 

Letters that make sense, Clyde W. Humphrey. 
Bus Ed Observer 20: 36-37 N 

Letter writing is fun. Charles E. McKinney. 
J Bus Ed 23: 17-18 My 

Letter-writing tests in typewriting. Freda Bruns. 
Typ News 18: 6-8 Spring 

Planning for effective learning in business cor- 
respondence. E. M. Keithley. UBEA Forum 
3: 14-15, 46 D 

The simplified letter. F. L. Haskell. Beacons on 
Bus Ed 9-10 Je 

Simplified letter primer. Vaughn Fry. Bus Ed 
Observer 19: 10, 27 My 

The simplified letter: pro and con. Vaughn Fry. 
Bal Sheet 29: 388-92, 423 My 

A study of letter styles and punctuation used 
in current business correspondence. Lawrence 
L. Bowyer. Emporia State Teachers College, 
M.S. thesis °47 

What is the simplified letter? Bus Ed Outl 2: 
10-12 

When there’s help wanted. Eleanor H. Hill 
Gregg W 40: 505-06 Je 


BUSINESS education 


Achievement standards in business education. 
bert C. Fries. M Bus Ed 14: 8 My 
Agendum for business education. Jessie Graham. 
Calif J Sec Ed 23: 140-43 Mr 
Are we teaching students to live? Otis Lip- 
streu. UBEA Forum 3: 14 N 
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BUSINESS education (continued) 

Armed-services training program. Irene C. 
Hypps. J Bus Ed 24: 32 O 

Ball State business education workshop. Ball 
State CJ 19: 3-4 My 

Business education and the community school. 
Marvin Smith, Bus Ed Outl 1: 12-13 °48-’49 

Business education as related to general educa- 
_ Estelle S. Phillips. Bal Sheet 30: 16-17 


Business education available in negro colleges. 
Lucy Rose Adams. Ohio B T 8: 24 Ap; Ohio 
State University, M.A. thesis ’47 

Business education for women in Peru. 
Alverna Koch. Ohio BT 9: 39-43 O 

Business education in Central America. Eleanor 
Skimin. Bus Ed World 28: 579-80 Je 

Business education in Scandinavia. Hamden L. 
Forkner. Dict Ed F 16-19 Mr-Ap 

Business education in the army education pro- 
gram. Harry C. Eckhoff. Bus Ed. World 28: 
530-33 My 

Business education in the Chicago public 
schools. Herold C. Hunt. Dict Ed F 6-9 Ja-F 

Business education in the schools of Connecti- 
cut, Sister Maria Barbara Hill. Catholic Uni- 
versity of America, M.A. thesis ’47 

Business education in the small high school. 
Elizabeth Magee. Ohio B T 9: 44-50 O 

Business education in western Europe. Hamden 
L. Forkner. Bus Ed Observer 20: 24-26 N 

Business education in your school—how good 
> it? Eugene H. Hughes. Texas Outl 32: 17 

r 

Business education index—1947. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop. Delta Pi Epsilon. Bus Ed World 

Business education is more than good teaching. 
Louise J. Kensy. Ediphone Ed 10-11 Mr 

Business education moving to the front. L. H. 
Diekroeger. Amer Bus Ed 5: 90-91 D 

Catholic action in business education. Rev. 
Robert J. Stenson. Catholic Bus Ed Assn J 
22-23 

Christ in our commercial department. Sister 
— Marie. Catholic Bus Ed Assn J 
15-1 

Column writing, an effective publicity medium. 
Viola Leonard. Amer Bus Ed 5: 33-35 O 

Commercial education in Finland. Bertel 
Cronhjort. Inter R for Bus Ed 35-37 My 

The contribution of business education to gen- 
eral education. Robert Finch. Ohio Bus T 
8: 9-11 Ap 

Co-operation vs. competition in business edu- 
cation. F. G. Nichols. Bul Nat Assn Sec Sch 
Prin 32: 62-68 N 

A co-operative study of business education. 
Ray G. Price. UBEA Forum 3: 18-19 O 

A crucial time in business education. Herbert 
A. Tonne. J Bus Ed 23: 7 My 

Current changes in business education. Herbert 
A. Tonne. M Bus Ed 14: 11 My 

Current problems in business education. Lucille 
Sampson. News Letter N M H U 9: 5-6 F 

The development of a statement of guiding 
principles. Helen Reynolds. NABTTI 23-25 
Je 


BUSINESS education (continued) 


General teaching aids. Lewis R. Toll. Amer 
Bus Ed Y 5: 243-48 

A handbook for business eduaction in the small 
high school. B. Clifford Shipley. Teachers 
College, Columbia University, Ed.D. thesis °47 

Heads U. S. study of business education. N J 
Ed R 21: 222 Mr 

How can business teachers develop more ade- 
quate facilities in co-operative education? J 
Bus Ed 23: 50 F 

Implementing the statement of guiding prin- 
ciples. Ray G. Price. NABTTI 26-27 Je 

Integration and correlation in business educa- 
tion. Ronald L. Austin. Ball State CJ 19: 
5-6 My 

Is business education meeting needs of business? 
C. G. Browne, J Bus Ed 23: 13-14 Ap 

“The knees no longer knock.” Sister Mary 
Magdalena. Bus Ed World 29: 106-09 O 

Leadership in business education. William M. 
Polishook. M Bus Ed 14: 20 Mr 

Let’s “grade label” our professional literature. 
Raymond W. Morgan. Bus Ed World 29: 
36-38 S 

Let's mend our business-education fences. 
Ernest B. Gaunt. N Bus Ed Q 16: 33-36 D 
‘47 

Moving forward in business education. Harold 
D. Fasnacht. N Bus Ed Q 16: 9-10 D ‘47 

Need for reorganization in business education 
in high schools. Lois Imogene Thompson. 
University of Illinois, M.S. thesis *47 

Need we apologize for business education in 
the Catholic college. Raymond P. Kent. Cath- 
olic Bus Ed Assn J 37-40 

Objectives of business education in higher edu- 
cation. Rev. Thomas F. Divine. Catholic Bus 
Ed Assn J 26-28 

Ohio high school standards for business edu- 
cation. Wade D. Bash. N Bus Ed Q 16: 
59-62 D 47 

An open letter to Dr. Forkner. Ball State CJ 
20: 3-5, 16 N 

A philosophy of business education. Paul S. 
Lomax. Conn Bus Educ 8: 3-5, 13 D’47 

A philosophy of business education for Minne- 
sota high schools. Lillian L. Biester. Bal 
Sheet 29: 202-03 Ja 

“Principles of business education.” William L. 
Crump (reviewer). Bus Ed World 28: 423- 
24 Mr 

Procedure for a study of problems in business 
education. Sister M. Therese. Catholic Bus 
Ed Assn J 58-60 

Procedure for a study of trends in business 
education. William H. Coniey. Catholic Bus 
Ed Assn J 19-20 

Progress in business education. Herbert A. 
Tonne. Inter R for Bus Ed 37-39 My 

Progressive education and business training. 
Herbert A. Tonne. J Bus Ed 23: 13-14 My 

Public and: private post-high-school business 
education. Hamden L. Forkner. Dict Ed F 
12-15 My-Je 

The relation of business education to other 
subject fields in the public high schools of 








BUSINESS education (continued) 


Indiana. Russell John Hosler. R. Bus 45: 
24-36 My 

Rural business education in the South. Donald 
C. Fuller. M Bus Ed 14: 16-17 Ja 

The “show how” in business teaching. Lincoln 
J. Harrison. Bal Sheet 30: 60 O 

Some problems confronting business education. 
Edward I. Crawford. M Bus Ed 14: 27 Mr 

Something new in business education. J. Frank 
Dame. M Bus Ed 14: 12 Mr 

A state-wide administrative and supervisory 
program of business education. Arthur L. 
Walker. N Bus Ed Q 16: 51-57 D °47 

A study of business education emphasizing the 
general organization, departments,  class- 
rooms, equipment, and furnishings in the 
public high schools of Kansas. Floyd M. 
Smith. Pittsburg State Teachers College, M.S. 
thesis °47 

A study of the emerging philosophy of business 
education. H. G. Enterline. New York Uni- 
versity, Ph.D. thesis °47 

A study of the fees charged in Texas high 
schools for commercial courses. J. E. Tomp- 
kins, Jr. North Texas State College, M.A. 
thesis *46 

Studying business education in a foreign coum 
tury. Maria Berenice Ruiz. Ohio B T 9: 
18-21 O 

A survey of selected leaders in business edu- 
cation. Sara Parrott. University of Tennes- 
see, M.S. thesis 

The survey report of progress. Raymond C. 
Goodfellow. Bus Ed Observer 19: 6, 28 My 

Testing the principles in actual school situa- 
tions. E. G. Knepper. NABTTI 28-31 Je 

Training better office workers, James M. 
Thompson. Bal Sheet 30: 7-9, 15 S 

Training in an all-commercial high school. C. 
B. Carey. Chicago Sch J 29: 170-75 My 

Vocational business education in the public 
secondary school. Paul F. Muse. M Bus Ed 
15: 4N 

Vocational training in business education. Ken- 
neth B. Haas. Bus Ed World 28: 336-41 F; 
396-400 Mr 

What was outstanding and what was weak in 
my high school training. Bus Ed Observer 
19: 43 F 

Whither bound 1948-1949. Frederick G. Nichols. 
J Bus Ed 24: 9, 12 S 

Your business education program. F. Blair 
Mayne and Mildred Doney. (bureau of edu- 
cational research service bul) College of 
Education, University of Wyoming, Laramie, 
Wyoming. °47 

Your school is a business laboratory. Irene C. 
Hypps. Ediphone Ed 12-13 My-Je; School 
Executive 67: 34-35 Mr 


BUSINESS education index 


Author index of business education articles 
published in 1947. M. Herbert Freeman and 
Louis C. Nanassy. J Bus Ed 23: 25-28 F; 
‘25-28 Mr 

Business education index—1947. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop, ed. Delta Pi Epsilon. Bus Ed World 


BUSINESS EDUCATION INDEX 


BUSINESS English 


Abstract of “English—the basic business sub- 
ject.” Charles G. Reigner. N Sh Rep 10: 
40-41 N 

Basic English and transcription. Bessie Witte. 
UBEA Forum 3: 8-9, 47 D 

Business English. Frederick G. Nichols. J Bus 
Ed 24:9 D 

Business English can be fun. Melissa Branson 
Stedman. UBEA Forum 2: 37-38 F 

Business English quiz. Lawrence D. Brennan. 

J Bus Ed 24: 39 O; 43 N; 41 D 

Business writing is effective English. Edward 
J. Kilduff. J Bus Ed 24: 17-18 N 

The English of business. 2d ed. Hubert A. 
Hagar, Marie M. Stewart, and E, Lillian 
Hutchinson. Gregg 344 p $1.72 

Failure and success. S. Mount. English Journal 
37: 258-59 My 

How does business writing rate in our colleges? 
Arnold L. Fellows and George S. Amsbary. 
Collegiate N & V 2: 1-3 O 

Informal and business speech. D. Youngblood. 
Nat Assn Sec Sch Prin Bul 32:98-101 Ja 

“Laughing at errors” is popular device. Alan 
C. Lloyd. Gregg N L 1 D 

A list of words selected from the Horn-Peter- 
son list containing all three-letter sequences 
found in the first seven thousand words. 
Virginia Jennings Daniel. University North 
Carolina, M. S. thesis °47 

Rapid-fire assignments. N. Nathan. College 
English 9: 393 Ap 

Speedy course in business English. E. C. Gruber. 
pa $1.50. Arco Publishing Company, 480 
Lexington Avenue, New York 17, New 
York 

Thumbs—for teaching business English. Mrs. 

R. M. Strahl. Bus Ed World 28: 332-34 F 

Vitalizing business English. Ira S$. Franck. Bal 
Sheet 30: 10-11, 13 S 


BUSINESS law 


The administrator looks at the business-law 
teacher. John N. Given. Bus Ed World 28: 
527 My 

Alternate-answer tests in business law. R. R. 
Rosenberg. Bus Ed World 28: 286-87 Ja 

Banking law with reference to checks. Edwin 
A. Nash. University of Iowa, M.A. thesis '47 

Business law can be made interesting. Alan C. 
Lloyd. Gregg N L 1-2 D 

Business law concepts needed by all. W. H. 
Wing. Amer Bus Ed 5: 74-75 O 

The case of the greedy landlord. Ethel Beatty 
Smith. Bus Ed World 29: 155 N 

The case of the ridicuious hat. Fthel Beatty 
Smith. Bus Ed World 29: 117 O 

Case-study tests in business law. R. R. Rosen- 
berg. Bus Ed World 28: 524-26 My 

Clarifying citations of legal suits. Alan C. 
Lloyd. Gregg N L 2 D 

Essentials of tax laws for classes in business 
law. Norman Seiden. CEA 121-44 

Matching-test questions in business-law tests. 
R. R. Rosenberg. Bus Ed World 28: 482- 
83 Ap 
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BUSINESS law (continued) 


Methodology in teaching business law. R. Robert 
Rosenberg. UBEA Forum 2: 37-38, 40 Mr. 

Practice activities in business law and proce- 
dure. Michael Travers. American Book Com- 
pany. 186 p 

Topics discussed in eight textbooks in business 
law on the secondary level 1939-1945. Delyda 
Asberry Moultrie. University of Michigan, 
M.A. thesis °47 

The values of law in everyday life. Joseph 
Reeder. News Letter N M H U 9: 6-7 F; 
5-6 Mr 

What are your objectives in teaching business 
law? Bernard A. Shilt. Bal Sheet 29: 292, 
298 Mr 


BUSINESS letters 
See Business correspondence 
Business English 


BUSINESS machines 
See Office machines 


BUSINESS organization and management 


Business organization and finance. Homer V. 
Cherrington. Ronald Press. 485 p $4.50 
Corporation finance. Hiram L. Jome. Henry 
Holt 676 p $4 

Developing powers for decision in business 
education. M. Fred Tidwell. Amer Bus Ed 
4: 307-08 My 

Educational uses of services available to small 
businesses from certain agencies of the Fed- 
eral government. Stanley C. Robinson. New 
York University, Ed.D. thesis ’47 

How about a small-business course in your 
high school? Stanley C. Robinson. Bus Ed 
World 29: 83-85 O 

An investigation of some of the factors in- 
volved in solving general ownership-mana- 
gerial problems in selected, well-established 
groceries, automotive service stations, and 
restaurants, Milton C. Olson. N Bus Ed Q 
17: 29-32, 61-64 O 

List of small-business aids. Lewis R. Toll. 
UBEA Forum 2: 24 Mr; 26, 48 Ap 

Management leader’s manual. James O. Rice 
and M. J. Dooher. American Management 
Association, New York. 190 p $3 

Problems and teaching procedures for a course 
in business principles and management. J. K. 
Kincaid. Bal Sheet 29: 200-01 Ja 

Record keeping for smaller business enterprises. 
Pathfinder Service Bulletin, Charles R. Hadley 
Company, Los Angeles, Calif. 1-7 Mr 

References available from Federal agencies for 
classes in establishing and operating a small 
business. Harry Q. Packer. T S Bus Educ 
47-53 A 

Services available for instruction—organization 
and management of small retail businesses. 
Willard M. Thompson, Amer Bus Ed 4: 
197-99 Mr 

A small-business course for vocational schools. 
Sydney Klevorick. Bus Ed World 29: 141- 
44 N 


Small-business courses. Bus Ed World 29: 192- 
94 D 
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BUSINESS organization and management 
(continued) 

Small-business joins the curriculum. John 
Aberle. Collegiate N & V 2: 4-6 D 

Small-business management—a course for vet- 
erans. John W. Aberle. Bal Sheet 29: 246- 
47 F 

Study guide for introduction to business. Hilton 
D. Shepherd, Texas Christian University, 
Fort Worth, Texas. 224 p $2.75 

Trafic management as a career. G. Lloyd Wil- 
son. J Bus Ed 24: 21-22 S 


BUSINESS schools 


The business school. Charles G. Reigner. 
Kansas Bus T 1: 4 Ap 

How business colleges meet the demand for 
better secretaries. Fred L. Cole. Bal Sheet 
29: 266-67 F 

Notes on the history of business schools. Roben 
J. Masske. J Bus Ed 23: 11-12 Je 

Public and private post-high-school business 
education. Hamden L. Forkner. Dict Ed F 
12-15 My-Je 

Selecting a private business school. Geraldine 
M. Fitez. J Bus Ed 23: 17-18 Ap 

A testing program for business schools, Ovid 
M. Correll and W. H. Ziegler. Amer Bus Ed 
5: 92-102 D 


BUSINESS TEACHERS 


See Teachers 
Teacher training 


CALIFORNIA 


Annual descriptive report of distributive educa- 
tion in California. (bus pub no 39, Ag.) 
California State Department of Education, 
Bureau of Business Education. Sacramento 
14, Calif. 38 p 

Fundamentals of salesmanship. (v. 1 and 2 bus 
ed pub no 34, Ja.) California State Depart- 
ment of Education, Commission of Voca- 
tional Education, Bureau of Business Educa- 
tion, Sacramento 14, California. 

Job instruction training—a leader's manual. no. 
41, rev ed) California State Department of 
Education, Commission for Vocational Edu- 
cation, Bureau of Business Education, Sacra- 
mento 14, California. December. 

Retail merchandising conferences. (bus ed pub 
no. 40, N) California State Department of 
Education, Commission for Vocational: Edu- 
cation, Bureau of Business Education, Sac- 
ramento 14, California. 

The teaching of typing at U.C.L.A. L. W. 
Erickson. Bal Sheet 30: 162-64, 183 D 

Tests and testing in distributive education. (bus 
ed pub no 38, Jl.) California State Depart- 
ment of Education, Commission for Vocational 
Education, Bureau of Business Education, 
Sacramento 14, Calif. 87 p 


CATHOLIC Business Education 
Historical sketch of Catholic Business Educa- 
tion Association. Catholic Bus Ed Assn J 
7-12 
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COMMERCIAL Education Association 


Constitution and by-laws of the Commercial 
Education Association of the City of New 
York and Vicinity. CEA 207-15 


CLERICAL training 


Business training for present-day needs. Ruth 
Hedman. Bus Ed Outl 1: 1-7 °48-'49 

Clerical co-operative course at Bartram. H. Nor- 
ton. (In University of Pennsylvania School 
of Education. Education in transition. p. 
175-77) 

Clerical practice. Emma K. Felter. J. Bus Ed 
24: 20-22 D 

Clerical practice and record-keeping. John G. 
Kirk, Wesley E. Scott, and Jacques A. Lurie. 
Rowe 160 p $1.40 

Clerical-practice curriculum, CEA 145-203 

Clerical training for the foreign service. Bern- 
iece Hollar Dwyer. Bus Ed World 28: 452- 
54 Ap 

Clerical training values of calculating and 
adding-listing machines. R. D. Bryan. UBEA 
Forum 2: 29-31, 47 Ja 

Co-operative clerical training program in Phil- 
adelphia. John G. Kirk. UBEA Forum 2: 
28-29, 40-41 F 

Duplicating machines. Bess A. Lewis. UBEA 
Forum 2: 33-34, 42 Ja 

Effective dictating machine transcription. Lenore 
Fenton MacClain, UBEA Forum 2: 35-37 Ja 

The general clerical editor comments, Helen B. 
Borland. UBEA Forum 2: 7 F 

The growing need for clerical practice. George 
E. Mumford. UBEA Forum 2: 16-17 My 

Increasing clerical training. J Bus Ed 23: 41 Mr 

An industrial training program for supervisors. 
J. Robert Cullinan. UBEA Forum 2: 18-19, 
47 Mr 

Job analysis and evaluation as an aid to teach- 
ing. Norman Richman. Bus Ed Observer 19: 
22-23, 26 F 

The ‘must-be-taughts” of clerical office train- 
ing. Harold D. Fasnacht. UBEA Forum 2: 
27-28, 43-45 F 

The need for clerical training. George M. Mum- 
ford. M Bus Ed 14: 24 Mr 

Office practice in the schools. Peter L. Agnew. 
UBEA Forum 2: 18-19 F 

Our school takes a look at itself. Nellie M. 
Phillips. UBEA Forum 2: 8-9, 50 Ja 

Some factors in the training of clerical workers. 
Parker Liles. M Bus Ed 14: 18 M; Uni- 
versity of Kentucky, Ph.D. thesis °47 

A statistical study of the learning ability of 
men as it relates to age, education, and in- 
telligence with particular reference to book- 
keeping and clerical procedures. Arnold Ed- 
ward Schneider. University of Michigan, Ph.D. 
thesis °47; 1946 Delta Pi Epsilon Research 
Award, Oklahoma A. & M. College. 

Training for clerical jobs. Herbert A. Tonne. 
J Bus Ed 24: 22-24 O 

Typewriting as a core skill in clerical training. 
Christian Walter Ehnes. UBEA Forum 2: 
14-15, 44 Ja 

Voices to transcribe. Thelma M. Potter. UBEA 
Forum 2: 27-29, 44-45 Ja 
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CLERICAL training (continued) 


We need more clerks. G. F. Lawrence. Clearing 
House 22: 518 My 

What is clerical practice? William M. Poli- 
shook. UBEA Forum 2: 16, 41 Ap 

What shall we teach in our general clerical 
practice classes? Clayton H. Hinkel. UBEA 
Forum 3: 14, 44 O 


CLUBS 


See Extracurricular activities 


COLLEGES and universities 


A business administration and business educa- 
tion program, Arnold E. Schneider. Amer 
Bus Ed Y 5: 63-70 

Business education available in negro colleges. 
Lucy Rose Adams. Ohio State University, 
M.A. thesis °47 

Business mathematics, exercises, problems, and 
tests. College Course. R. Robert Rosenberg. 
Gregg 246 p $1.96 

A carnival comes to our campus. Lura Lynn 
Straub. J Bus Ed 23: 15-16, 32 Mr 

A collegiate business teachers association. Her- 
bert A. Tonne. J Bus Ed 23: 7 Je 

Collegiate credit in skill courses. Russell J. 
Hosler. Bus Ed World 28: 611-12 Je 

A comparison of student and teacher objectives 
at Brantley-Draughon college by courses 
offered in July, 1947. Kenneth Cox. North 
Texas State College, M.B.A. thesis °47 

Co-operative education at Gila Junior College. 
Dick Mount. J Bus Ed 24: 13-14 S 

Co-operative part-time business training on the 
college level for office occupations. Peter L. 
Agnew. Amer Bus Ed 5: 29-32 O 

The demanding Miss Brown. Ruth Bruner. Edi- 
phone Ed 12-13 Ja 

Development of a workbook for business math- 
ematics based on the needs of students of 
business at North Texas State Teachers Col- 
lege. Walter Maxey Williams. North Texas 
State College, M.B.A. thesis '47 

A follow-up study of students of Oklahoma 
Agricultural and Mechanical College who 
received training in punch-card machine 
theory and operation during the years 1938 
to 1946, inclusive. Oliver M. Robertson. 
Oklahoma A. and M. College, M.S. thesis ’47 

Grading plans for college classes in typewriting. 
Frank Lanham and Irene Place. UBEA Forum 
3: 46-48 N 

A graduate teacher-training program. Thelma 
M. Potter and Henrietta F. Rabe. Amer Bus 
Ed Y 5: 89-95 

Need we apologize for business education in 
the Catholic college. Raymond P. Kent. 
Catholic Bus Ed Assn J 37-40 

Offering of the department of business admin- 
istration New Mexico Highlands University. 
News Letter N M H U 9: 24-29 My 

A one-semester college course in personal type- 
writing. Edith Huggard. Collegiate N & V 
1: 6-8 Mr 

Placement bureau. Alton G. Kloss. Bus Ed 
World 28: 328-31 F 
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COLLEGES and universities (continued) 


Placement service for graduates of the schools 
of business administration. Ella Barthold. 
North Texas State College. M.B.A. thesis °47 

The place of a collegiate school of business in 
its community. Herluf V. Olsen. Inter R for 
Bus Ed 40-49 My 

Pre-service training of college teachers: a sur- 
vey and interpretation of the literature. Fran- 
cis Joseph Fallon. University of Chicago, 
M.A. thesis °47 

Requirements for business degrees in Texas’ 
largest colleges and universities. H. G. Shep- 
ard. North Texas State College, M.B.A. 
thesis °47 

A retail co-operative program on the university 
level. Wenzil K. Dolva. Collegiate N & V 
1: 1-3, 8 Mr 

Standards and objectives for college typewriting 
classes. James M. Thompson. UBEA Forum 
3: 48-49, 61 N 

Standards and objectives of typewriting at the 
collegiate level. Ruth Bell. UBEA Forum 3: 
50-52, 54 N 

A study of curricular offerings in business in 
the colleges of Arkansas for the period from 
1936 to 1946. P. T. Shores. North Texas 
State College, M.S. thesis °47 

A study of expert opinion concerning advertis- 
ing education on the college level. 
_ University or Oregon, Ph.D. thesis 
"47 

A study of the practices in teaching first-year 
accounting in the teacher-training institutions 
of Illinois. Julius M. Robinson. N Bus Ed Q 
16: 36-42 Mr 

Toward improving college teaching methods. 
Vance T. Littlejohn. M. Bus Ed 14: 9-11 Ja 

U. C. L. A. calls on graduate students as ac- 
counting teaching assistants. Howard S. 
Noble and Wylie L. Jones. Collegiate N & 
V 1: 4-5, 8 Mr 


COMMERCIAL arithmetic 


See Arithmetic, commercial. 
education 


COMMERCIAL education 


See Business education 


CONNECTICUT 


Business education in the new pattern for 
Connecticut secondary schools. Paul M. Boyn- 
ton. Conn Bus Educ 8: 18-22 D °47 

Business education in the schools of Connecti- 
cut. Sister Maria Barbara Hill. Catholic Uni- 
versity of America, M.A. thesis °47 


CONSUMER education 


Business helps with consumer education. Texas 
Outl 32: 15 Mr 

Consumer credit trends. M. Fred Tidwell. Amer 
Bus Ed 5: 147-48 D 

Consumer education. (See issues of Consumer 
News Digest) 

“Consumer education in your school.” Albert 
C. Fries (reviewer). Bus Ed World 28: 
360-61 F 


Basic business 
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CONSUMER education (continued) 


Consumer education in your school. Harold 
Gilbreth. UBEA Forum 2: 8-9 F 

The consumer education study. Bal Sheet 29: 
268-70 F 

Consumer news digest, 1-12 F 

Consumer topics rate high. Vernon V. Payne. 
News Letter N M H U 10: 3-4 S 

A demonstration lesson in consumer education. 
Bal Sheet 29: 288 F 

How is your 1948 consumer economics literacy ? 
Lawrence D. Brennan. J Bus Ed 23: 19-20 
Mr 

‘How to buy more for your money.”’ Albert C. 
Fries (reviewer). Bus Ed World 28: 608-10 
e 

he importance of business education as con- 
sumer education. Fred T. Wilhelms. NABTTI 
9-13 Je 

Instructional methods and learning activities in 
consumer education. Ray G. Price. UBEA 
Forum 2: 29-31, 41 Mr 

The literature on the contribution of secondary- 
school subjects to consumer education. Sister 
Rita Catherine McLaughlin. University of 
Cincinnati, M. Ed. thesis 

Meaningful consumer credit. Marion E. Naugh- 
ton. J Bus Ed 24: 15-16 N 

A Q-SAGO unit on “consumer credit.” Jessie 
Graham. Bus Ed World 28: 363-65 F 

Research in consumer education. Fred T. Wil- 
helms. N Bus Ed Q 16: 22-29, 35 Mr 

A trial run of consumer science. Harry Sootin. 
H Points 30: 70-77 Mr 

Workbook for selling to the consumer. Edward 
Reich. American Book Company. 189 p 


CO-OPERATIVE education 


Bard College and local businessmen start new 
program. Trends 4: 3 Je 

A businessman looks at co-operative training. 
True D. Morse. Amer Bus Ed 4: 191-92. 
196 Mr 

Commercial education association—report of 
general meeting on co-operation education. 
CEA 9-44 

Co-operative clerical training program in Phila- 
delphia. John G. Kirk. UBEA Forum 2: 
28-29, 40-41 F 

Co-operative education at Gila Junior College. 
Dick Mount. J Bus Ed 24: 13-14 § 

Co-operative education in the high schools of 
New York City. Grace Brennan. UBEA 
Forum 3: 16-17, 42-43 O 

A co-operative office practice manual for co- 
ordinator-instructor. Mary E, Nelson. Pitts- 
burg State Teachers College, M.S. thesis °47 

Co-operative office work for business majors in 
Pekin community high school. Norris Mitts 
and Juliabel Strauch. Bal Sheet 29: 258-63 F 

Co-operative part-time business training on the 
college level for office occupations. Peter L. 
Agnew. Amer Bus Ed 5: 29-32 O 

A co-operative part-time training program in 
the public schools of Tulsa, Oklahoma. S. 
Wayne Taylor. North Texas State College, 
M.S. thesis °47 
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CO-OPERATIVE education (continued) 


Co-operative retail training on the college level. 
Irene F. Blood. Amer Bus Ed 4: 278-79 My 
Co-operative training, a challence to business 
education. Jack Milligan. J Bus Ed 23: 24-26 


P 

Co-operative training in office occupations. Elsie 
White Fuston. Amer Bus 4: 204-06 Mr 

Co-operative training in office occupations. 
— Scheiderer. Amer Bus Ed 4: 269-77 

y 

Co-operative work study program established at 
the University of Bridgeport. Sch and Soc 
68: 202 S 25 

Co-ordinating the co-operative student in busi- 
ness. Marshall L. Miller. Collegiate N & V 
2: 8-10 O 

The development of a reimbursable combination 
of co-operative part-time office practice and 
retail selling program for the Council Grove, 
Kansas, high school. Vivian E. Sage. Emporia 
State Teachers College, M.S. thesis °47 

Functional co-operative business education. 
a A. Nolan. N Bus Ed Q 16: 47-50 

"47 

Getting value from work experience. Donald 
K. Beckley. Bus Ed World 28: 577-79 Je 

How can business teachers develop more ade- 
quate facilities in co-operative education? J 
Bus Ed 23: 42 Ja; 50 F 

Looking at distributive education. Donald K. 
Beckley. J Bus Ed 23: 29 Ja 

Milwaukee's co-operative retail training. Olga 
E. Schlueter. Amer Bus Ed 5: 56-59 O 

Planning for work experience and co-operative 
training. William Boyd Logan. N Bus Ed 
16: 27-33 My 

A retail co-operative program on the university 
level. Wenzil K. Dolva. Collegiate N & V 
1: 1-3, 8 Mr 

A unit of instruction of the sales process for 
co-operative part-time retail students. William 
B. Skelton. Emporia State Teachers College, 
M.S. thesis °47 

Work-study in business education. E. Duncan 
Hyde. Bal Sheet 30: 165-67 D 


CURRICULUM 


Business curricula in the Catholic college of 
liberal arts for women in the United States. 
Sister Mary Herman. Catholic Bus Ed Assn J 
21-22 

Business education curriculum. Alvin W. Mus- 
grave. Texas Outl 32: 30, 48 Ap 

“The changing business education curriculum.” 
Albert C. Fries (reviewer). Bus Ed World 
28: 299-300 Ja 

A comparative study of the courses in business 
education offered by the junior colleges in 
the state of Oklahoma. Gladys Copen. Pitts- 
burg State Teachers College, M.S. thesis °47 

Curricular offerings in business education in the 
Junior colleges of Texas. William B. Green. 
North Texas State College, M.S. thesis °47 

Development of the commercial curricular in 
the secondary schools of Texas. Charles 
Odom Chowning. North Texas State College, 
M.B.A. thesis °47 
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CURRICULUM (continued) 


Enriching curricular offerings in Ohio’s typical 
one-teacher business department. C. B. Ship- 
ley. Ohio B T 9: 6-10 O 

An evaluation of the organization and adminis- 
tration of curriculum construction programs 
in a selected group of Ohio city school sys- 
tems. Meryl L. Hayes. Kent State University, 
M.A. thesis °46 

How to sell a new course, Frederick G. Nichols. 
T S Bus Educ 9-13 Ap 

The importance of liberal arts in the business 
curriculum. rev. Edward J. Krammer. Catho- 
lic Bus Ed Assn J 24-25 

Offering of the department of business admin- 
istration New Mexico Highlands University. 
News Letter N M H U 9: 24-29 My 

A proposed revision of the business education 
curriculum of Logan (Ohio) senior high 
school. Max O. McKitrick. Ohio B T 8: 24 
Ap; Ohio State University, M.A. thesis °47 

A study of curricular offerings in business in 
the colleges of Arkanass for the period from 
1936 to 1946. P. T. Shores. North Texas 
State College, M.S. thesis '47 


DELTA Pi Epsilon 


Author index of business education articles 
published in 1947. M. Herbert Freeman and 
Louis C. Nanassy. J Bus Ed 23: 25-28 F; 
25-28 Mr 

Business education index—1947. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop. Delta Pi Epsilon. Bus Ed World 

Criteria for sound research in business educa- 
tion. Carter V. Good. Sixth Annual Delta Pi 
Epsilon Lecture. South-Western F 

A statistical study of the learning i of 
men as it relates to age, education, and in- 
telligence with particular reference to book- 
keeping and clerical procedures. Arnold E. 
Schneider. 1946 Delta Pi Epsilon Research 
Award. Oklahoma A. & M. College 


DICTATION 


Developing skill in taking dictation at the 
typewriter. John L. Rowe. UBEA Forum 2: 
13-15, 44, 46 Mr 

The need for office-style dictation. Herbert A. 
Tonne. Bal Sheet 30: 56-57, 78 O 

Procedures in teaching office-style dictation. 
Herbert A. Tonne. Bal Sheet 30: 107-09 N 


DISTRIBUTIVE education 


Annual descriptive report of distributive educa- 
tion in California. (bus ed pub no 39, Ag) 
California State Department of Education 
Bureau of Business Education. Sacramento 
14, Calif. 38 p 

Audio-visual materials for the distributive oc- 
cupations—a film guide for business teachers. 
William R. Blackler. UBEA Forum 3: 13, 
43 O 

“The back of the book.” Kathleen Boland. J 
Bus Ed 24: 50 O 

Business education on the radio. W. B. Logan. 
Bal Sheet 30: 4-6 S 
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DISTRIBUTIVE education (continued) 

Caplan reports. Samuel W. Caplan. PBEA 12: 
2 Ap 

Chain-store training materials. Lewis R. Toll. 
UBEA Forum 3: 13, 60-61 N 

Co-operative education in the high schools of 
New York City. Grace Brennan. UBEA 
Forum 3: 16-17, 42-43 O 

Co-operative retail training on the college level. 
Irene F. Blood. Amer Bus Ed 4: 278-79 My 

Corrected true-false questions in _ retailing. 
Donald K. Beckley. Bus Ed World 29: 224- 
25 D 

Courses in merchandise information. John W. 
Wingate. UBEA Forum 2: 29-31, 47-48, 
50 Ap 

The demonstration in teaching retailing. Nathan 
Axelrod. J Bus Ed 23: 17-18 Je 

The development of a reimbursable combination 
of co-operative part-time office practice and 
retail selling program for the Council Grove, 
Kansas, high school. Vivian E. Sage. Emporia 
State Teachers College, M.S. thesis '47 

The development of business training in the 
distributive occupations. Lucille Bryant. Uni- 
versity of Oregon, M.A. thesis '47 

Distributive education and the George-Barden 
Act. Lucille Sampson. News Letter N M H U 
10: 6-7 S 

Distributive-education clubs. Fran McCreery. 
Amer Bus Ed 4: 294-95, 297 My 

The distributive-education co-ordinator. Wilbur 
Keeling. J Bus Ed 23: 30-32 My 

Distributive education for adults in Baltimore. 
Forest L. Lawton. Amer Bus Ed 5: 108-09 D 

Distributive education in New Brunswick. 
— Iffrig. Bus Ed Observer 19: 18-20 

y 

Distributive education in St. Louis. Arnold 
Zopf. Amer Bus Ed 5: 52-54, 59 O 

Distributive education in the Atlanta area. 
Tessie H. Kitchens. M Bus Ed 14: 22 Mr 

Distributive education is gaining stature. Bus 
Ed World 28: 570-71 Je 

Distributive education, its current status. R. E. 
Thompson. Calif J Sec Ed 23: 154-57 Mr 

Distributive education news notes. William B. 
Runze. News Letter N M H U 10: 9-10 S 

The distributive - education program in New 
— Aimee Poncet. M Bus Ed 14: 21 

r 

Distributive-education students need visual 
presentation in window-display _ training. 
Kathleen Boland. Bal Sheet 30: 19-21 S 

Distributive-education supplies. Lloyd H. Jacobs. 
Amer Bus Ed Y 5: 232-36 

Distributive occupational training. John A. 
Beaumont. UBEA Forum 2. 19, 42-43 My 

The distributive-occupations editor comments. 
William R. Blackler. UBEA Forum 2: 7-8 Ap 

Establishing a demonstration store in a high 
school. M. Fred Tidwell. Amer Bus Ed 4: 
308, 310 My 

Executive training in high school distributive 
education. Willard M. Thompson. Amer Bus 
Ed 5: 36-38 O 
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DISTRIBUTIVE education (continued) 


Fundamentals of selling. Sth ed. R. G. Walters 
and J. W. Wingate. South-Western 618 p 
$2.08 

Gearing distributive occupational training to 
the needs of business. Carthene M. Marinaro. 
UBEA Forum 3: 17, 58-59, 61 N 

Getting value from work experience. Donald 
K. Beckley. Bus Ed World 28: 577-79 Je 

The growth of distributive education in Georgia. 
Alice F. Pipkin. M Bus Ed 14: 28 My 

Handling a husky hound—keeping pace with 
distributive education. Margaret W. Dwyer. 
Ohio B T 9: 15-17 O 

High lights of the distributive education con- 
ference. Ball State CJ 20: 9, 20, 22 N 

High school students learn how to sell. Mrs. 
Eline Mettel. Sec Ed 13: 5-6 Ap-Je 

How much sales-check training? Donald K. 
Beckley. J Bus Ed 23: 35 Ap 

Improving distributive education through the 
use of audio-visual aids. E. Dana Gibson. R 
Bus Ed 45: 21-27 Ja 

Improving store personnel. Agnes Livingston 
Jones. Amer Bus Ed 5: 140, 142 D 

Job instruction training—a leader’s manual (bus 
ed pub no 41, rev ed) California State De- 
partment of Education, Commission for Vo- 
cational Education, Bureau of Business Edu- 
cation, Sacramento 14, California. December 

A long-range distributive program. W. B. 
Runge. J Bus Ed 24: 15-16 D 

Milwaukee’s co-operative retail training. Olga 
E. Schlueter. Amer Bus Ed 5: 56-59 O 

1950 goals for business and distributive educa- 
tion. (Bul no 76) The University of the State 
of New York, State Education Department, 
Division of Vocational Education, Bureau of 
Business Education. Albany 1, N 6 p 

Office or store-training program, Salinas union 
high school. Calif J Sec Ed 23: 158-9 Mr 

Opportunities in distributive education. Forrest 
L. Mayer. Ball State CJ 19: 9-10 F 

Opportunities in distributive education. Wenzil 
K. Dolva. R Bus Ed 45: 29-37 Ja 

Planning the distributive-education rooms. Ken- 
neth B. Haas. Amer Bus Ed Y 5: 133-46 

Projects make sales a “doing” study. Alan C. 
Lloyd. Gregg N L 1-2 N 

Qualities required in  distributive-education 
teachers. D. K. Beckley. Ind Arts & Voc 
Ed 37: 231-32 Je | 

A retail co-operative program on the university 
level. Wenzil K. Dolva. Collegiate N & V 
1: 1-3, 8 Mr 

Retail merchandising conferences. (bus ed pub 
no 40, N) California State Department of 
Education, Commission for Vocational Edu- 
tion, Bureau of Business Education, Sacra- 
mento 14, California 

Retail training in Sweden. Donald K. Beckley. 
J Bus Ed 23: 29 Je 

Retailing—objectives, principles, and course con- 
tent. G. Henry Richert. UBEA Forum 2: 31- 
33, 40 Ap 

Retail-training laboratory equipment. Jack Mil- 
ligan. Amer Bus Ed Y 5: 197-204 
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DISTRIBUTIVE education (continued) 


Selection of students for distributive education. 
Harry Q. Packer. Bal Sheet 29: 248-50, 253 
F 


Springfield high school develops excellent sell- 
ing program. R. Harrison. Sch Manag 17: 
26-27 Mr 

Stabilizing personnel through training. Donald 
K. Beckley. J Bus Ed 24: 31 O 

Student layout analysts. R. S. Knouse. UBEA 
Forum 3: 16-17 D 

Supervisory training in distributive occupations. 
Willis M, Kenealy. UBEA Forum 2: 10-11, 
46 Ja 

Teacher training in distributive education. R. 
S. Knouse, N Y St Ed 36: 205-06 D 

Teaching methods in distributive occupational 
training. John W. Ernest. UBEA Forum 2: 
27-28 44-45 Ap 

Teaching sales Spanish. Mrs. Carl D. Short. 
UBEA Forum 2: 8-9 Mr 

Test forms for use in retail selling. D. K. 
Beckley. Ind Arts & Voc Ed 37: 57-58 D °47 

Tests and testing in distributive education. (bus 
ed pub no 38 Jl) California State Department 
of Education, Commission for Vocational 
Education, Bureau of Business Education, 
Sacramento 14, 87 p 

Training chain-store supervisors and managers. 
Lewis R. Toll. New York University, Ed.D. 
thesis °47 

A unit of instruction in merchandise informa- 
tion on textile and leather products. Edwin 
A. Marshall. Emporia State Teachers College, 
M.S. thesis °47 

A unit of instruction of the sales process for 
co-operative part-time retail students. William 
B. Skelton. Emporia State Teachers College, 
M.S. thesis °47 

U. S. Chamber of Commerce sees opportunity 
in distributive education. J Bus Ed 23: 27 Ap 

What effect does experience have on training 
or Donald K. Beckley. J Bus Ed 23: 37 


y 
What should we teach about unionization? 
Donald K. Beckley. J Bus Ed 23: 37 Mr 


DUPLICATING 

Duplicating machines. Bess A. Lewis. UBEA 
Forum 2: 33-34, 42 Ja 

Duplicating without typing. Marion Wood. J 
Bus Ed 23: 21-22 Je 

An introductory project in stencil duplicating. 
Carl Walker. Bus Ed World 29: 96-97 O 

A lesson in stencil duplicating. Lois ‘Corbeil. 
Catholic Bus Ed Assn J 54-56 

That stencil-duplicated newspaper. Carl Walker. 
J Bus Ed 24: 13-14, 16 N 


EASTERN business teachers assn 


Physical layout, equipment, supplies for busi- 
ness education. Amer Bus Ed Y 5: 1-339 


ECONOMIC geography 
See Geography, commercial 
ECONOMICS 


Economic changes reflected in Oregon income 
data. O. K. Burrell. University of Oregon, ’47 
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ECONOMICS (continued) 


Economic illiteracy leads to national disunity. 
R. S. Pierrepont, Jr. J Bus Ed 23: 11-12 Ja 
How is your 1948 consumer-economics literacy ? 
Lawrence D. Brennan. J Bus Ed 23: 19-20 
Mr 

An income and cost-of-living comparison for 
selected trades and professions for the period 
1936-1945. C, Darwin Kirksey. North Texas 
State College, M.S. thesis °47 

Place of economics in the high school and col- 
lege curriculum. Sister Mary Thomasine. 
Catholic Bus Ed Assn J 29-30, 35-36 

Pricing, distribution, and employment. Joe S. 
Bain. Henry Holt 496 p $3.75 

Study in Oregon’s income and industry. O. K. 
Burrell. University of Oregon, '47 


EMPLOYMENT 

An analysis of procedures for the selection of 
office personnel. Lura Hensley Summers. In- 
diana University, M.S. thesis '46 

Business-education needs as indicated by the 
employment office. Clem Boling. UBEA 
Forum 2: 11 F 

Employee selection practices, 1947. Earl Clev- 
enger. Bus Ed World 28: 362 F 

Employment-service activities. (See issues of 
Labor Market) 

Getting competent retail office help. Nathan 
Axelrod. J Bus Ed 23: 41 My 

Selection procedures for office employees. Earl 
Clevenger. NABTTI Bul 46 D, R Bus Ed 45: 
3-11 My 

A study of employee counseling in industry. 
Elaine S. Ketter. Kent State University, M.A. 
thesis °47 

Survey of employment of females in Colum- 
bus, Ohio. Wayne House. Ohio B T 8: 25 
Ap; Ohio State University, M.A. thesis '47 

Tomorrow's occupational opportunities. J. 
Frank Dame. Amer Bus Ed 5: 133-34 D 

What employers think beginning workers should 
know. Selma Nelson. Bal Sheet 29: 211-15 
Ja 


EQUIPMENT 

Additional business-teacher training programs. 
Etta C. Skene and others. Amer Bus Ed Y 
5: 77-8 

Additional large city high school business de- 
partments. Gilbert J. Kahn and others. Amer 
Bus Ed Y 5: 55-62 

Another type of large city high school business 
department. Anna May Allen. Amer Bus Ed 
Y 5: 48-54 

Basic business-room equipment. Lloyd V. Doug- 
las. Amer Bus Ed Y 5: 191-96 

Basic general requirements for the layout of 
all business-department rooms. Mina M. 
Johnson. Amer Bus Ed Y 5: 7-13 

Basic specific requirements forthe layout of all 
business-department rooms. John R. Plask 
and M. Herbert Freeman. Amer Bus Ed Y 
5: 14-20 

Bookkeeping equipment. Milton C. Olson. Amer 
Bus Ed Y 5: 168-73 

Bookkeeping supplies. Earl Clevenger. Amer 
Bus Ed Y 5: 236-42 
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EQUIPMENT (continued) 


A business-administration and business-education 
program, Arnold E. Schneider. Amer Bus Ed 
Y 5: 63-70 

Chit chat with the high school architect. W. S. 
Barnhart. Bal Sheet 30: 22-23 S 

—_ ~ lighting. H. R. Wells. J Bus Ed 24: 
3 


Distributive-education supplies. Lloyd H. 
Jacobs. Amer Bus Ed Y 5: 232-36 

Do you know about the aids available to busi- 
ness teachers? Alan C, Lloyd. Gregg N L 
1-2 S-O 

Equipment for the one-room business depart- 
ment. Paul O. Selby. Amer Bus Ed Y 5: 
147-51 

Evaluating the physical needs of the depart- 
ment of business education. S. J. Turille. M 
Bus Ed 15: 23 N 

General considerations in planning specialized 
rooms, Russel N. Cansler. Amer Bus Ed Y 
5: 96-102 

General considerations in planning the type- 
writing room. Carl Payne. Amer Bus Ed Y 
5: 108-14 

General supplies for the business department. 
James G. Brigham. Amer Bus Ed Y 5: 
205-18 

A graduate teacher-training program. Thelma 
M. Potter and Henrietta F. Rabe. Amer Bus 
Ed Y 5: 89-95 

Guide for planning the commercial education 
department. Commercial Education Service, 
Virginia State Department of Education, 
Richmond, Virginia, °47 

A large city high school business department. 
Bess A. Lewis. Amer Bus Ed Y 5: 37-47 

Machine bookkeeping equipment. Ralph R. 
Snyder. Amer Bus Ed Y 5: 174-81 

Office supplies for the business department. 
James R. Meehan. Amer Bus Ed Y 5: 225-31 

Office training equipment. May W. Collins. 
Amer Bus Ed Y 5: 182-90 

Physical layout, equipment, supplies for busi- 
ness education. Amer Bus Ed Y 5 

‘Physical layout, equipment, supplies for busi- 
ness education.”” reviewed by Robert L. Hitch. 
Bus Ed World 29: 28-29 § 

Planning the basic-business rooms. Ernest A. 
Zelliot. Amer Bus Ed Y 5: 127-32 

Planning the distributive-education rooms. Ken- 
neth B. Haas. Amer Bus Ed Y 5: 133-46 

Planning the office-training rooms. Lewis Grif- 
fiths and Gilbert J. Kahn. Amer Bus Ed Y 
5: 122-26 

Retail training laboratory equipment. Jack Mil- 
ligan. Amer Bus Ed Y 5: 147-204 

Secretarial supplies for the business department. 
Elsie G. Garlow. Amer Bus Ed Y 5: 219-24 

A small city high school business department. 
Mildred S. Klaus. Amer Bus Ed Y 5: 27-36 

A small high school business department. Louis 
C. Nanassy. Amer Bus Ed Y 5: 21-26 

Specific considerations in planning specialized 
rooms. W. S. Barnhart. Amer Bus Ed Y 5: 
103-07 

Specific considerations in planning the typewrit- 
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EQUIPMENT (continued) 


ing room, Wayne S, Boyd and M. Herbert 
Freeman, Amer Bus Ed Y 5: 115-21 

A teacher-training program. Arnold S. Schnei- 
der. Amer Bus Ed Y 5: 71-76 

Typewriting equipment for the large high 
school. John E. Whitcraft. Amer Bus Ed Y 
5: 164-67 

Typewriting equipment for the small high 
school. John E. Whitcraft. Amer Bus Ed Y 
5: 152-63 

Virginia plans layouts for business departments. 
A. L. Walker and Marguerite Crumley. Bal 
Sheet 29: 398-405 My 

What? no equipment? Carol Smith Nelson. 
Ediphone Ed 14 Mr 


EXTRACURRICULAR activities 


A carnival comes to our campus. Lura Lynn 
Straub. J Bus Ed 23: 15-16, 32 Mr 

Distributive education clubs. Fran McCreery. 
Amer Bus Ed 4: 294-95, 297 My 

The fourth “R” in education. Bess A. Lewis. 
Bus Ed Observer 19: 35-36 F 

In-school work experience. Paul H. Seay. Bal 
Sheet 30: 61-63, 78 O 

Making a success of your job. Alice C. Green. 
Bus Ed World 28: 281-84 Ja 

Observation trips in teaching retailing. David 
W. Blakeslee. Bus Ed World 28: 464-66 Ap 

Opportunity knocks. Dorothy Becherer. Bal 
Sheet 30: 64-67, 77 O 

The play’s the thing! Harry Huffman. Bus Ed 
World 28: 392-95 Mr 

A system of handling funds of pupil activities. 
Myrtle L. Cratty. Bus Ed World 28: 587-89 


e 
Work-study in business education. E. Duncan 
Hyde. Bal Sheet 30: 165-67 D 


FILING 


Filing for “all.” Elizabeth T. Van Derveer. J 
Bus Ed 23: 15-16 My 

Twenty-hour course in correspondence filing. 
Harold Howard. UBEA Forum 2: 32-34 F 


FOLLOW-UP 


Follow-up of business graduates of Gainsville 
Junior College, Gainesville, Texas. David E. 
Newton. North Texas State Coilege, M.S. 
thesis °46 

A follow-up study of business graduates in a 
small town. Anna Louise Abraham. Bal Sheet 
30: 170-74 D 

A follow-up study of students of Oklahoma 
Agricultural and Mechanical College who re- 
ceived training in punch-card machine theory 
and operation during the years 1938 to 1946, 
inclusive. Oliver M. Robertson. Oklahoma 
A. and M, College, M.S. thesis °47 

A follow-up study of the graduates and the 
withdrawals from Our Lady of Mercy high 
school, Cincinnati, Ohio, for ten years 1937- 
1947. Rosella HoneKamp. University of Cin- 
cinnati, M. Ed. thesis ’47 

A historical study of the commercial depart- 
ment of Lima High School, Lima, Peru, and 
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FOLLOW-UP (continued) 


a survey of graduates from 1919 through 
1945. Alverna M. Koch. Bowling Green State 
University, M.A. thesis 

Making a survey work, Leila Mae Sivells. Bus 
Ed World 28: 613-15 Je 

A study of problems confronting Midland, 
Michigan, high school business-department 
graduates as they see them in adjusting them- 
selves to their first office job. Herbert A. 
Stoeri. University of Michigan, M.A. thesis 
"47 


A study of Royerton (Indiana) high school 
graduates who have had business education. 
Anna Louise Abraham. Ball State CJ 19: 21- 
25 F 


GEOGRAPHY, commercial 


An industrial history of Geneva, Ohio. Clarence 
M. Boyle. Kent State University, M.A. thesis 
"46 

Land utilization in the central area of Akron, 
Ohio. Loretta M. Antel. Kent State University, 
M.A. thesis '46 

Massillon, Ohio: A geographical study of an 
urban area. R. W. Frank. Kent State Univer- 
sity, M.A. thesis °47 

More about potash. Vernon V. Payne. News 
Letter N M H U 9: 3-5 My 

Training for geography and business. E. Van 
Cleef. J Geog 47: 173-77 My 


GEORGIA 


Distributive education in the Atlanta area. 
Jessie H. Kitchens. M Bus Ed 14: 22 Mr 
The growth of distributive education in Georgia. 

Alice F, Pipkin. M Bus Ed 14: 28 My 


GREGG, John Robert 


Dr. John Robert Gregg. Charles L. Swem. N 
Sh Rep 9:199-201 Ap 

John Robert Gregg. Kansas B T 1: 7, 14 Ap 

John Robert Gregg. J Bus Ed 23: 6-7 Mr 

The life of John Robert Gregg. Amer Bus Ed 
4: 251-53 My 

Stories of John R. Gregg. Charles E. Zoubek. 
Gregg N L 419-29 Ap; 483-89 My 

—! Guy S. Fry. Gregg W 50: 393-94 


Pp 
With deepest sorrow. Bus Ed World 28: 437-38 
Ap 


GUIDANCE 


The Army studies its men. Ira H. Cisin. N Bus 
Ed Q 16: 30-35 Mr 

Guidance for business students. Alice Frankel. 
Ediphone Ed 10-11 Ja 

Guidance lends a hand. Bus Ed World 29: 
64-65 O 

High-school graduates choose vocational sub- 
jects unrealistically. William M. Myers. Amer 
Bus Ed 4: 214-15 Mr 

How high is high? Alfred M. Law. Gregg W 
41: 1-3 § 

Kokomo, Indiana, occupational opportunity sur- 
vey. Isabella Legg. Ball State CJ 19: 7-10 My 

A lesson in guidance. Brother James Luke. 
Catholic Bus Ed Assn J 50-33 
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GUIDANCE (continued) 


Meet an author's typist! Marian Pehowski. 
Gregg W. 50: 281-82 F 

A program of guidance for the Syphax school, 
Washington, D. C. Leatrice Lucille Branch. 
University of Chicago, M.A. thesis °47 

Q-SAGO unit: Planning a business career. 
—_ Gemmell. Bus Ed World 28: 550-53 

y 

Remedial techniques used in educational guid- 
ance for senior high school pupils. Andrew 
James Kennard. University of Chicago. M.A. 
thesis °47 

The role of giving boys and girls a wider scope 
of business occupations. Mrs. Lydia Sutton. 
News Bul M B E A 12: 13-15 My 

Securing and using occupational information. 
H. G. Enterline. Ball State CJ 19: 3-5 F 

“She’s my girl Friday.” Tony Hamilton. Gregg 
W 41: 111-14 N 

The technique of occupational analysis. Robert 
Bennett. Ohio Sch 26: 69, 78 F 

What if it happens again? Celia Darlington. 
Gregg W 50: 449-52 My 


HIGH school 


Additional large city high school business de- 
partments. Gilbert J. Kahn and others. Amer 
Bus Ed Y 5: 55-62 

The American high school. Reviewed by Robert 
L. Hitch. Bus Ed World 29: 104-06 O 

Another type of large city high school business 
department. Anna May Allen. Amer Bus Ed 
Y 5: 48-54 

Business education in the small high school. 
Elizabeth Magee. Ohio B T 9: 44-50 O 

Clerical office machine program for the small 
high school. Harold Ferguson and Gertrude 
A. Bates. UBEA Forum 2: 30-31, 43 F 

Enriching curricular offerings in Ohio’s typical 
one-teacher business department. C. B. 
Shipley. Ohio B T 9: 6-10 O 

An evaluation of the high-school graduates. I. 
D. Weeks. Amer Bus Ed 4: 216-17 Mr 

A handbook for business education in the small 
high school. B. Clifford Shipley. Teachers 
College, Columbia University, Ed.D. thesis '47 

The history of basic-business education in the 
junior high school. Erma Longshore Scott. 
Ohio State University, M.A. thesis °47 

Improving business education through planned 
teacher scheduling. Frances E. French. N. Bus 
Ed Q 16: 43-46, 57 D °47 

A large city high school business department. 
Bess A. Lewis. Amer Bus Ed Y 5: 37-47 

Need for reorganization in business education 
in high schools. Lois Imogene Thompson. 
University of Illinois, M.S. thesis ’47 

A proposed revision of the business education 
curriculum of Logan (Ohio) senior high 
school. Max O. McKitrick. Ohio State Uni- 
versity, M.A. thesis °47 

Public and private post high school business 
education, Hamden L. Forkner. Dict Ed F 
12-15 My-Je 

A small city high school business department. 
Mildred S. Klaus. Amer Bus Ed Y 5: 27-36 
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HIGH school (continued) 


A small high school business department. Louis 
C. Nanassy. Amer Bus Ed Y 5: 21-26 

The small high school can lead the way. Robert 
E. Wilson. N Bus Ed Q 16: 37-41, 50 D '47 

Typing in our junior high school. Stella H. 
Sprague. Bus Ed World 29: 86-87 O 

Vocational business education in the public 
secondary school. Paul F. Muse. M Bus Ed 
15: 4N 


INCOME tax 
See Accounting 


INSURANCE 


See Junior business training 


INTERNATIONAL business education 
The constitution of the U. S. division of the 
International Society. Herbert A. Tonne. Inter 
R for Bus Ed 50-52 My 


JOB counseling 
See Employment 
Guidance 
Occupational Adjustment 
Occupational information 


JONES, L. L. 
Bereavement. Bus Ed World 28. 442 Ap 


JUNIOR business training 

The administrator looks at the teacher of 
elementary business. John N. Given. Bus 
Ed World 28: 467 Ap 

Business arithmetic — alone or integrated? 
William M. Polishook. Bus Ed World 28: 
492-93 A 

Can we odie junior business training interest- 
ing? Sister Mary Anysia. Catholic Bus Ed 
Assn J 40-41 

The development and present status of junior 
business training in the public schools of the 
District of Columbia. Lila J. Hinton Beasley. 
Catholic University of America, M.A. thesis 


Methodology in teaching general business. Paul 
L. Salsgiver. UBEA Forum 2: 31-33, 42-43 


Mr 

Our business life 4th ed. Lloyd L. Jones. Gregg 
463 p $2 

Preview test Ch. 1-6 general business. News 
Letter N M H U 10: 22-23 S 

A Q-SAGO unit on consumer credit. Jessie 
Graham. Bus Ed World 28: 363-65 F 

A Q-SAGO unit on life insurance. William 
Polishook. Bus Ed World 28: 415-17 Mr 

A Q-SAGO unit on selling. M. Herbert Free- 
man. Bus Ed World 28: 484-87 Ap 

A Q-SAGO unit on shipping services. Harold 
D. Fasnacht. Bus Ed World 28: 293-95 Ja 

A Q-SAGO unit on telephone service. Inez Ray 
Wells. Bus Ed World 29: 24-27 § 

A review of the literature on the teaching of 
junior business training. Sister M. Rachel 
Schulte. University of Cincinnati, M.Ed. thesis 

A sweet place for accidents. Lloyd L. Jones. 
Gregg N L 492-95 My 

The value of junior business training. Jane M. 
Robertson. Bal Sheet 29: 252-53 F 
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JUNIOR college 


A comparative study of the courses in business 
education offered by the junior colleges in 
the state of Oklahoma. Gladys Copen. Pitts- 
burg State Teachers College, M.S. thesis °47 

Co-operative education at Gila Junior College. 
Dick Mount. J Bus Ed 24: 13-14 S 

Curricular offerings in business education in the 
junior colleges of Texas. William B. Green. 
North Texas State College, M.S. thesis °47 

Selecting junior college business students. Louise 
I. Martin. J Bus Ed 23: 23. 30 Ap 

Terminal education in the junior college. Albert 
C. Fries (reviewer). Bus Ed World 28: 
487-88 Ap 


LETTER writing 
See Business correspondence 


LOUISIANA 


The distributive-education program in New 
Orleans. Aimee Poncet. M Bus Ed 14: 21 Mr 


MERCHANDISING 


Courses in merchandise information. John W. 
Wingate. UBEA Forum 2: 29-31, 47-48, 50 
Ap 


NATIONAL association of business teacher 

training institutions 

Membership in association for 1946-47. 
NABTTI 35-41 Je 

Minutes of the twenty-first annual convention. 
NABTTI 32-34 Je 

The use of common experiences in the approach 
to elementary bookkeeping. Harry Huffman. 
NABTTI 44: 1-48 Mr 


NATIONAL business entrance tests 


Criticism, comment and challenge, Frederick G. 
Nichols, J Bus Ed 23: 9, 24 Mr 

National business entrance tests. Inez Ray Wells. 
Ohio B T 9: 32-38 O 


NATIONAL business teachers association 


Physical layout, equipment, supplies for business 
education, Amer Bus Ed Y 5: 1-339 


NATIONAL office management association 

The National Office Management Association. 
Sybil Lee Gilmore. News Letter N M H U 
10: 7-8 N 

N. O. M. A. honors school report. Bal. Sheet 
29: 335 Mr 

A survey of NOMA’s business-education activi- 
ties. Hugh Warner. J Bus Ed 24: 31S 

Survey of office duties and employer recommen- 
dations for improved high school training. 
Commercial Education Study Conimittee, Divi- 
sion of Curriculum Study, Pittsburgh Public 
Schools, with co-operation of Pittsburgh 
chapter of NOMA, Dec., 1947. 51 p 


NEGROES 
Business education available in negro colleges. 


Lucy Rose Adams. Ohio State University, 
M.A. thesis "47 
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NEW YORK 


How can business teachers develop more ade- 
quate facilities in co-operative education? J 
Bus Ed 23:50 F 

N. Y. state suggestions for office practice. J Bus 
Ed 24: 32 D 

1950 goals for business and distributive educa- 
tion (Bu no 76) The University of the State 
of New York, State Education Department, 
Division of Vocational Education, Bureau of 
Business Education. Albany 1, N 6 p 

Some basic considerations for improving 
courses in office practice and office machines. 
(Bul no 73) The University of the State of 
New York, State Education Department, Divi- 
sion of Vocational Education, Bureau of 
Business Education. Albany 1, O 4 p 

Some suggestions for grading business-arith- 
metic examinations using regents standards. 
(Bul'no 75) The University of the State of 
New York, State Education Department, Divi- 
sion of Vocational Education, Bureau of 
Business Education. Albany 1, N 2 p 

Suggestions for establishing local performance 
standards suitable for evaluating progress 
in selecting office occupations skills (Bul no 
74) The University of the State of New 
York, State Education Department, Division 
of Vocational Education, Bureau of Business 
Education. Albany 1, O 9 p 


OCCUPATIONAL adjustment 


Are we preparing high school students for office 
jobs. James L. Bishop. Beacons on Bus Ed 
5-6, 17-18 Je 

Educating for occupational competence. Edward 
Landy. Amer Bus Ed 4: 207-08, 211 Mr 

Making a success of your job. Alice C, Green. 
Bus Ed World 28: 281-84 Ja 

An office manager’s advice. A. T. Bush. Amer 
Bus Ed 4: 193-96 Mr 

Office workers as hired om. Herbert A. Tonne. 
Ediphone Ed 11-12 F 

Student deposits in the bank of future success. 
Lillian Rogers. News Letter N M H U 9: 
9-10 Mr; 15-16 Ap 

A study of problems confronting Midland, 
Michigan, high school business-department 
graduates as they see them in adjusting them- 
selves to their first office job. Herbert A. 
Stoeri. University of Michigan, M.A. thesis 
"47 

Tips to the beginning secretarial worker. Angelo 
B. Amato. UBEA Forum 3: 18-19, 62 N 


OCCUPATIONAL information 


Bookkeeper 11. Labor Market 9-11 My 

Business occupational opportunity survey of 
Seminole, Oklahoma. Sam Steinle. Oklahoma 
A. and M. College, M.S. thesis °47 

Essential techniques in securing and holding 
the right job. Harrison Myers, Jr. and Paul 
R. Jackson. The Vocational Research Bureau, 
6620 Broad St., Los Angeles, Calif. 51 p $1 

An occupational opportunity survey of Bristow, 
Oklahoma. Billie Taylor Cape. Oklahoma A. 
and M, College, M.S. thesis 
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OCCUPATIONAL information (continued) 


Securing and using occupational information. 
H. G. Enterline. Ball State CJ 19: 3-5 F 

Statistical typewriting—a new job classification. 
Elizabeth V. Butler . UBEA Forum 2: 10-12, 
36 My 

The technique of occupational analysis. Robert 
Bennett. Ohio Sch 26: 69, 78 F 

Tomorrow’s occupational opportunities. J. Frank 
Dame. Amer Bus Ed 5: 133-34 D 

What employers think beginning workers should 
know. Selma Nelson. Bal Sheet 29: 211-15 Ja 


OFFICE machines 


An administrator evaluates the machines course. 
Vernon A. Musselman. Amer Bus Ed 4: 296- 
97 My 

Bookkeeping and bookkeeping machines. James 
R. Meehan. UBEA Forum 2: 17 Mr 

Business-machine training for all business 
teachers. Christine Stroop. UBEA Forum 2: 
37-38, 42-43 Ja 

Clerical office machine program for the small 
high school. Harold Ferguson and Gertrude 
A. Bates. UBEA Forum 2: 30-31, 43 F 

Clerical training values of calculating and add- 
ing-listing machines. R. D. Bryan. UBEA 
Forum 2: 29-31, 47 Ja 

Development of skill in dictaphone operation. 
Clarice Frissell St. Jean. Amer Bus Ed 5: 
113-15 D 

Development of skill in machine transcription. 
Clarice Frissell. Dict Ed F 16-18 My-Je 

Duplicating machines. Bess A. Lewis. UBEA 
Forum 2: 33-34, 42 Ja 

Effective dictating machine transcription. Lenore 
Fenton MacClain. UBEA Forum 2: 35-37 Ja 

A follow-up study of students of Oklahoma 
Agricultural and Mechanical College who 
received training in punch-card machine theory 
and operation during the years 1938 to 1946, 
inclusive. Oliver M, Robertson. Oklahoma 
A. and M. College, M.S. thesis °’47 

A lesson in stencil ae Lois Corbeil. 
Catholic Bus Ed Assn J 54-56 

Machine bookkeeping equipment. Ralph R. 
Snyder. Amer Bus Ed Y 5: 174-81 

Methods in teaching office machines. Arthur 
Allee. Amer Bus Ed 5: 44-45, 50 O 

Office equipment—its availability to schools. 
Gilbert Kahn. N Bus Ed Q 16: 21-23 D ’47 

Office machines and office careers. R. H. Yanney. 
J Bus Ed 23: 31 Je 

The office machines editor comments, James R. 
Meehan UBEA Forum 2: 7 Ja 

Outline for instruction on an office machine. 
Thelma Potter Boynton. Catholic Bus Ed 
Assn J 56-58 

The present status of office-machine training. 
James R. Meehan. Beacons on Bus Ed 13-14, 
22 Je 

Procuring funds for office machines. Verner 
Dotson. N Bus Ed Q 16: 43-48 My 

Sound recording! so what? Elgene J. Knisley. 
N Sh Rep 9: 103-05 Ja 
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OFFICE machines (continued) 


The teaching of billing and bookkeeping 
machines. Norman Weiss. UBEA Forum 2: 
31-32, 46 Ja 

The teaching of office machines. Methods, tech- 
niques and standards. Thelma M. Potter. 
Amer Bus Ed 4: 266-68, 276-77 My 

Voices to transcribe. Thelma M. Potter. UBEA 
Forum 2: 27-29, 44-45 Ja 

Why not subjects instead of units? Kenneth 
Knight. UBEA Forum 2: 14-15 Ap 


OFFICE training 


Advanced office practice, Peter L. Agnew. Edi- 
phone Ed 14 Ja 

Are you a Ns eal ? Hazel Haug. Gregg W 
50: 283-84 F 

The average beginning office worker. Owen 
Forte. UBEA Forum 2: 32-33 My 

A co-operative office-practice manual for co- 
ordinator-instructor. Mary E. Nelson. Pittsburg 
State Teachers College, M.S. thesis °47 

Co-operative office work for business majors in 
Pekin community high school. Norris Mitts 
and Juliabel Strauch. Bal Sheet 29:258-63 F 

Co-operative training in office occupations. Elsie 
White Fuston. Amer Bus Ed 4: 204-06 Mr 

Co-operative training in office occupations. Mabel 
Scheiderer. Amer Bus Ed 4: 269-77 My 

Correct use of the telephone, an aid to the 
private secretary. Adele E. Blazy. T S Bus 
Educ 41-55 §$ 

Details of an accounting-machines rotation plan 
that works. W. A. Ashbrook. M Bus Ed 14: 
14 Mr 

The development of a reimbursable combination 
for co-operative part-time office practice and 
retail selling program for the Council Grove, 
Kansas, high school. Vivan E. Sage. Emporia 
State Teachers College, M.S. thesis '47 

Forty centuries of office work (part II). C. 
Bertil Nystromer. J Bus Ed 23: 15-16 Ja; 
(part III) 21-23 F 
a to ctional office-training course. Mrs. Ger- 
 - Bates. News Letter N M H U 10: 3-6 
O; 2-5 N 

Getting out commercial work for teachers. 
8 J. Jones. Bus Ed World 28: 460-64 


Guilean and office practice. Nelle S. West. 
Kansas B T 1:5 A 

How much realism? R. Briggs. Clearing House 
23: 46-48 S 

Integrate the cultural and vocational. Annabel 
Crum. J Bus Ed 24: 25-26 § 
An introductory project in stencil duplicating. 
Carl Walker. Bus Ed World 29: 96-97 O 
The jumping Jack in business. Douglas J. 
Wilson. J Bus Ed 24: 40 N 

Keeping step with the business world. Jack 
Staehle. Bal Sheet 29: 304-05 Mr 

Keeping up to date on office-salary levels. 
Robert R. Behlow. J Bus Ed 24: 39 D 

Little things count. Wallace B. Bowman. UBEA 
Forum 2: 15-16 My 

New York state suggestions for office practice. 
J Bus Ed 24: 32 D 
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OFFICE training (continued) 


Office accident prevention. Frank C. Munro, J 
Bus Ed 24: 15-16 O 


Office inefficiency—its causes and remedies. A. 
A. Schlichting. Bal Sheet 30: 58-59, 77 O 
Office machines and office careers. R. H. Yanney. 
J Bus Ed 23: 31 Je 

Office practice in the schools. Peter L. Agnew. 
UBEA Forum 2: 39-40; 18-19 F 

Office standards. Frederick G. Nichols. J Bus 
Ed 23: 9, 25 Je 

Office standards as shown by a survey of indus- 
trial and business offices. Eva E. Firra. UBEA 
Forum 3: 18, 44 D 

Office-training equipment. May W. Collins. 
Amer Bus Ed Y 5: 182-90 

Office-training teaching aids. E. L. Marietta and 
George M. Hittler. Amer Bus Ed Y 5: 
269-76 

A one-term office-practice course. Norman J. 
Lawrence. Bus Ed Observer 19: 37-39, 41 F 


Planning the office-training rooms. Lewis Grif- 
fiths and Gilbert J. Kahn. Amer Bus Ed Y 
5: 122-26 

Recent developments in office training. Irol 
Whitmore Balsley. Amer Bus Ed Y 5: 314-22 


Salaries paid to office workers. John R. Craf. 
J Bus Ed 24: 19-21 N 


Some basic considerations for improving courses 
in office practice and office machines. (Bul no 
73) The University of the State of New York, 
State Education Department, Division of 
Vocational Education, Bureau of Business 
Education. Albany 1, O 4 p 

Streamlining office methods. Homer Smith. 
UBEA Forum 2: 33-35, 41 My 

A study to determine the basis for a course in 
office practice for the Nowata high school. 
E, Bernice Bricker. Oklahoma A. and M. Col- 
lege, M.S. thesis 


Suggestions for establishing local performance 
standards suitable for evaluating progress in 
selected office occupations skills. (Bul no 
74) The University of the State of New York, 
State Education Department, Division of 
Vocational Education, Bureau of Business 
Education. Albany 1, O 9 p 

Survey of office duties and employe recom- 
mendations for improved high school training. 
Commercial Education Study Committee, 
Division of Curriculum Study, Pittsburgh 
Public Schools, with co-operation of Pitts- 
burgh chapter of NOMA, D ’47, 51 p 

Time-and-motion study in the office. Martin 
F. Schmidt. UBEA Forum 2: 35-37, 42 F 

Training for the initial job. J] Bus Ed 23: 41 Ap 


U. S. Rubber trains office workers. Bal Sheet 
30: 113-14 N 

Virginia state plan for vocational office train- 
ing. A. L. Walker. Bal Sheet 29: 351-57 Ap 


Also see Clerical training 
Office machines 
Secretarial training 
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OHIO 


Enriching curricular offerings in Ohio’s typical 
one-teacher business department. C. B. Shipley. 
Ohio B T 9: 6-10 O 

An evaluation of the organization and admini- 
stration of curriculum construction progrms 
in a selected group of Ohio city school 
systems. Meryl L. Hayes. Kent State Univer- 
sity, M.A. thesis '46 

An industrial history of Geneva, Ohio. Clarence 
~~ Boyle. Kent State University. M.A. thesis 
‘4 


Land utilization in the central area of Akron, 
Ohio. Loretta M. Antel. Kent State University, 
M. A. thesis '46 

Massillon, Ohio: A geographical study of an 
urban area. R. W. Frank. Kent State Univer- 
sity M. A. thesis °47 

Ohio high school standards for business educa- 
gs Wade D. Bash. N Bus Ed Q 16: 59-62 

"47 

A proposed revision of the business-education 
curriculum of Logan (Ohio) senior high 
school. Max O. McKitrick. Ohio Bus T 8: 
24 Ap; Ohio State University, M. A. thesis °47 

A survey of basic-business education in Ohio. 
Inez Ray Wells. Ohio State University, Ph.D. 
thesis °47 

Survey of employment of females in Columbus, 
Ohio, Wayne House. Ohio B T 8: 25 Ap 

A survey of the bookkeeping systems and prac- 
tices of Columbus dry-goods stores. Grace M. 
Foster. Ohio B T 8: 21 Ap 


OHIO business teachers association 


A history of the Ohio Business Teacher’s Asso- 
ciation. E. G. Knepper. Ohio B T 8: 5-8, 
30-43 Ap 


OKLAHOMA 


Business occupational opportunity survey of 
Seminole, Oklahoma. Sam Steinle. Oklahoma 
A. and M, College, M.S. thesis ’47 

A comparative study of the courses in business 
education offered by the junior colleges in the 
state of Oklahoma. Gladys Copen. Pittsburg 
State Teachers College, M.S. thesis °47 

A co-operative part-time training program in 
the public schools of Tulsa, Oklahoma. S 
Wayne Taylor. North Texas State College, 
M.S. thesis ’47 

A follow-up study of students of Oklahoma 
Agricultural and Mechanical College who 
received training in punch-card machine theory 
and operation during the years 1938 to 1946, 
inclusive, Oliver M. Robertson. Okiahoma A. 
and M. College, M.S. thesis °47 

An occupational opportunity survey of Bristow, 
Oklahoma. Billie Taylor Cape. Oklahoma A. 
and M. College, M.S. thesis 

A study to determine the basis for a course in 
office practice for the Nowata high school. E. 
Bernice Bricker. Oklahoma A. and M. Col- 
lege, M.S. thesis 

A survey of the opinions of administrators and 
general-business teachers regarding selected 
aspects of the course in general business in 
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OKLAHOMA (continued) 
the schools of Oklahoma. Harold A. Coon- 
rad. Oklahoma A. and M, Colleege, MLS. 
thesis '47 
PERSONALITY 
As others see you. Ruben J. Dumler. Bal Sheet 
30: 126-27 N 
Making personality pay dividends. Viona Han- 
sen Whitlow. J Bus Ed 24: 19-20 S$ 


The play’s the thing! Harry Huffman. Bus Ed 
World 28: 392-95 Mr 


PERSONNEL administration 


Education relieves the personnel shortage. Robert 
A. Love. J Bus Ed 23: 17, 24 Ja 


PERU 


Business education for women in Peru. Alverna 
Koch. Ohio B T 9: 39-43 O 

An historical study of the commercial depart- 
ment of Lima High School, Lima, Peru, and a 
survey of graduates from 1919 through 1945. 
Alverna M. Koch. Bowling Green State Uni- 
versity, M.A. Thesis 


PITMAN 
A textbook in transcription for Pitman short- 
hand. Esther Sandry. New York University. 
Ed. D. thesis '47 


PITTSBURGH 


Survey of office duties and employer recom- 
mendations for improved high school training. 
Commercial Education Study Committee, 
Division of Curriculum Study, Pittsburgh 
Public Schools, with co-operation of Pitts- 
burgh chapter of NOMA. D ’47 51 p 


PLACEMENT 


Business education referral. C. E. Cook. Bus 
Ed Outl 3: 6-7 

Does your school maintain a placement serv- 
ice? R. G. Walters, Bal Sheet 29: 254-57 F 

Establishing good public relations. Stanley E. 
Hedges. Amer Bus Ed 5: 55, 59 O 

A kit for job getting. Harold J. Jones. Bus 
Ed World 29: 203-08 D 

Office requirements and opportunities. What 
does the office expect of the school in job 
placement and follow-up? C. M. Oberholt- 
zer, Amer Bus Ed 5: 126-27 D 

The part-time placement counselor. Norma 
Schwarz Hall. J Bus 23: 13-14 Je 

Placement bureau. Alton G. Kloss. 
World 28: 328-31 F 

Placement data. Frederick G. Nichols. J Bus Ed 
23: 9, 33 My 

Placement service for graduates of the schools 
of business administration. Ella Barthold. 
North Texas State College, M.B.A. thesis °47 

Recruiting of high school and college graduates. 
Walter Ammerling. Amer Bus Ed 4: 171-78, 
190 Mr 

Resumes help find jobs for graduates. Earl 
Planty. Bus Ed Observer 20: 16-22 N 


Bus Ed 
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REPORTING 


Another method of training the student repor- 
ter. James A. Spellman. N Sh Rep 9: 135-36 
F 


Beginner's luck. N Sh Rep 9: 127-28 Ja 

Bruit about the doctrine. W. F. Brandenburg. 
N Sh Rep 9: 212-13 A 

Can any good come out of Nazareth? Howard 
W. Harder. N Sh Rep 9: 243-45 My 

The college degree in shorthand reporting. R. G. 
Williams. N Sh Rep 9: 125-27 Ja 

College graduate reporters—hmmm?? N Sh Rep 
9: 371-72 Jl 

Committee on professional education. N Sh Rep 
9: 116-18 Ja 

A different spool of thought. Donald Ray 
Hirst. N Sh Rep 9: 274-76 My 

Electrical recording. Eugene W. Moore. N Sh 
Rep 10: 95-96 D 

First things come first. Charles Lee Swem. 
Gregg W 40; 535-37 Je 

From student to reporter. Charles Lee Swem. 
Gregg W 41: 84-86 O; 139-40 N 

Further notes on the college degree requirement. 
R. G. Williams. N Sh Rep 10: 52-54 N 

The judge and the reporter. Arthur L. Bye. N 
Sh Rep 10: 3-5 O 

Our C.S.R. law and its influence on the quality 
of recruits. Frank W. Otterstrom. N. Sh Rep 
9: 294-95-Je 

The private life of shorthand. L. A. Grinton. 
Gregg W 50: 407-08 Ap 

Rates and charges. J. Arnold Lewis. N Sh Rep 
9: 287 My 

Reporting condemnations. Charles Lee Swem. 
Gregg W 50: 308-10 F 

“Sound” and fury. Berry H. Horne. N Sh Rep 
9: 339-42 Jl 

Sound recording comes to Los Angeles. James 
R. Power. N Sh Rep 9: 187-88 Mr 

Sound recording! so what? Elgene J. Knisley. 
N Sh Rep 9: 103-05 Ja 

That case of the jitters. Charles Lee Swem. N 
Sh Rep 9: 355-56 Jl 

Tricks of the trade. R. N. Dickson. N Sh Rep 
9: 263-64 My 

What has happened in New York. N Sh Rep 
9: 306-10 Je 

Why C. S. R.? Patrick C, Esmonde. N Sh Rep 
9: 332-33 Je 


RESEARCH 


Aids provided to teachers of business subjects 
by national, state, and local educational 
agencies. Dorothy Peck. University of Tennes- 
see, M.S. thesis. 

Alternate ways of organizing social studies for 
the intermediate grades. Lola Hazelwood. 
University of Chicago, M.A. thesis °47 

An analysis and classification of research in 
shorthand and transcription. Ruth Anderson. 
Indiana University, Ed.D. thesis '46 

An analysis and evaluation of published book- 
keeping record for farm use. Janet 
Raymond. N Bus Ed Q 17: 33-36, 54-55 O; 
Ohio B T 9: 11-12 O; University of Cincin- 
nati, M.Ed. thesis 
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An analysis of procedures for the selection of 
office personnel. Lura Hersley Summers. 
Indiana University, M.S. tuesis °46 

An analytical study of the applied usages of 
typewriting skill as reported by five hundred 
men. Rose Ann Schneider. N Bus Ed Q 17: 
43-47 O 

The application of research to the teaching of 
shorthand. Margaret H. Ely. T. S. Bus Educ 
31-39 S 

The Army studies its men. Ira H. Cisin. N Bus 
Ed Q 16: 30-35 Mr 

Author index of business education articles 
published in 1947. M. Herbert Freeman and 
Louis C. Nanassy. J Bus Ed 23: 25-28 F; 
25-28 Mr 

Banking law with reference to checks. Edwin A. 
Nash. University of Iowa, M.A. thesis ’47 

Blind spots in business-education research, M. 
Herbert Freeman. Amer Bus Ed 5: 71-74 O 

Blind spots in research in business education. 
oe A. Tonne. N Bus Ed Q 16: 16-21, 
35 Mr 


Business arithmetic — alone or integrated? 
William M. Polishook, Bus Ed World 28: 
492-93 Ap 


Business education in negro colleges. Lucy 
Rose Adams. Ohio B T 8: 24 Ap; Ohio State 
University, M.A. thesis '47 

Business education in the schools of Connecti- 
cut, Sister Maria Barbara Hill. Catholic 
University of America, M.A. thesis °47 

Business education index—1947. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
Stroop, ed Delta Pi Epsilon. Bus Ed World 

Business occupational opportunity survey of 
Seminole, Oklahoma. Sam Steinle. Oklahoma 
A. and M. College, M.S. thesis *47 

Criteria for sound research in business educa- 
tion. Carter V. Good. Sixth Annual Delta 
Pi Epsilon Lecture. South-Western F 

A comparative study of the courses in business 
education offered by the junior colleges in 
the state of Oklahoma. Gladys Copen. Pitts- 
burg State Teachers College, M.S. thesis °47 

Comparison of achievement in typewriting and 
interest as measured by an occupational inter- 
est inventory. Ann Barksdale. University of 
North Carolina, M.S. thesis °47 

A comparison of ratings by high school pupils 
and teachers on topics in business education. 
Walter J. Wuerdeman. Ohio B T 8: 18-20 
Ap; University of Cincinnati, M.Ed thesis '47 


Comparisons of results obtained in a course of 
high school typewriting in a three-period and 
a five-period week, Virginia Ann Rasor. Kent 
State University, M. A. thesis °47 


A comparison of student and teacher objectives 
at Brantley-Draughon college by courses 
offered in July, 1947. Kenneth Cox. North 
Texas State College, M.B.A. thesis °47 

A co-operative office-practice manual for co- 
ordinator-instructor. Mary E. Nelson. Pitts- 
burg State Teachers College, M.S. thesis °47 
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A co-operative part-time training program in the 
public schools of Tulsa, Oklahoma. S. Wayne 
Taylor. North Texas State College, MS. 
thesis °47 

A course of study in interpretative accounting. 
Edward I. Crawford. N Bus Ed Q 16: 57-64 
Mr; R Bus Ed 45; 12-23 My 

Curricular offerings in business education in 
the junior colleges of Texas. William B. 
Green. North Texas State College, M.S. thesis 
"47 

The development and present status of junior 
business training in the public schools of 
the District of Columbia. Lila J. Hinton 
Beasley. Catholic University of America, 
M.A, thesis °47 

The development of a reimbursable combination 
for co-operative part-time office practice and 
retail selling program for the Council Grove, 
Kansas, high school. Vivan E. Sage. Emporia 
State Teachers College, M.S. thesis °47 

Development of a workbook for business 
mathematics based on the needs of students 
of business at North Texas State Teachers 
College. Walter Maxey Williams. North 
Texas State College, M.B.A. thesis °47 

The development of business training in the 
distributive occupations. Lucille Bryant. 
University of Oregon, M.A. thesis °47 

Development of the commercial curricula in 
the secondary schools of Texas. Charles 
Odom Chowning. North Texas State Col- 
lege, M.B.A, thesis °47 

Economic changes reflected in Oregon income 
data. O. K. Burrell. University of Oregon, 
"47 

Educational uses of services available to small 
businesses from certain agencies of the Fed- 
eral government. Stanley C. Robinson. New 
York University, Ed. D. thesis ’47 

Employee selection practices, 1947. Earl Clev- 
enger. Bus Ed World 28: 362 F 

An evaluation of the organization and admin- 
istration of curriculum construction programs 
in a selected group of Ohio city school sys- 
tems. Meryl L. Hayes. Kent State University, 
M.A, thesis '46 

Factors involved in motivating students in the 
social-studies classroom. Morris Robert 
Lewenstein. University of Chicago, M.A. 
thesis ’47 

Factors related to the achievement of one hun- 
dred and four senior high school students in 
a first course in shorthand. Aline A. Lynch. 
University of Michigan, M.A. thesis ’47 

Follow-up of business graduates of Gainesville 
Junior College, Gainesville, Texas. David E. 
Newton. North Texas State College, M.S. 
thesis °46 

A follow-up study of students of Oklahoma 
Agricultural and Mechanical College who re- 
ceived training in punch-card machine theory 
and operation during the years 1938 to 1946, 
inclusive. Oliver M. Robertson. Oklahoma 
A. and M. College, M.S. thesis ’47 

A follow-up study of the graduates and the 
withdrawals from Our Lady of Mercy high 
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school, Cincinnati, Ohio, for ten years, 1937- 
1947. Rosella HoneKamp. University of Cin- 
cinnati, M. Ed. thesis °47 

Functions and purposes of state research com- 
mittees. Hamden L. Forkner. N Bus Ed 
Q 17: 10-13 O 

A handbook for business education in the small 
high school. B. Clifford Shipley. Teachers 
College, Columbia University, Ed.D. thesis 
"AT 

An historical study of the commercial depart- 
ment of Lima High School, Lima, Peru, and 
a survey of graduates from 1919 through 
1945. Alverna M. Koch. Bowling Green 
State University, M.A. thesis. 

The history of basic-business education in the 
junior high school. Erma Longshore Scott. 
Ohio State University, M.A. thesis °47 

How to plan a research study. E. G. Black- 
stone. N Bus Ed Q 16: 8-14 Mr 

Improving the questionnaire as a tool of re- 
search. Harry Huffman. N Bus Ed Q 17: 
15-18, 55-61 O 

An income and cost-of-living comparison for 
selected trades and professions for the period 
1936-1945. C. Darwin Kirksey. North Texas 
State College, M.S. thesis °47 

An industrial history of Geneva, Ohio. Clar- 
ence M. Boyle. Kent State University, M.A. 
thesis °46 

Internship in teacher-training programs. Helen 
Louise Nichols. University of Chicago, M.A. 
thesis °47 

An investigation of some of the factors involved 
in solving general ownership-managerial 
problems in selected, well-established gro- 
ceries, automotive service stations, and res- 
taurants. Milton C. Olson, N Bus Ed Q 17: 
29-32, 61-64 O 

Land utilization in the central area of Akron, 
Ohio. Loretta M. Antel. Kent State University, 
M.A. thesis '46 

A list of words selected from the Horn-Peterson 
list containing all three-letter sequences found 
in the first seven thousand words. Virginia 
Jennings Daniel. University of North Caro- 
lina, M.S. thesis °47 

The literature on the contribution of secondary- 
school subjects to consumer education. Sister 
Rita Catherine McLaughlin. University of 
Cincinnati, M. Ed. thesis 

Massillon, Ohio: A geographical study of an 
urban area. R. W. Frank. Kent State Uni- 
versity, M.A. thesis '47 

The modifiability of attitudes with special refer- 
ence to school situations. John Walker Paul. 
University of Chicago, M.A. thesis °47 


Money concepts of secondary-school pupils. | 


Marilyn Dunsing. University of Chicago, 
M.B.A. thesis 

A nation-wide comparative analysis by states of 
the requirements for the certification of public 
accountants. Mary Chaboudy. University of 
Tennessee, M.S. thesis 

Need for reorganization in business education 
in high schools. Lois Imogene Thompson. 
University of Illinois, M.S. thesis ’47 
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Number through the ages; or, the origin and 
development of our number system. Emily 
Jean McCorkle. Kent State University, M.A. 
thesis °46 

An occupational opportunity survey of Bristow, 
Oklahoma. Billie Taylor Cape. Oklahoma A. 
and M. College, M.S. thesis 

An orientation handbook for prospective ad- 
ministrative personnel in the Federal service. 
Dorothy Veon. Teachers College, Columbia 
University, Ed.D. thesis °47 

Participation of teachers and teacher organiza- 
tions in educational administration. Selmer 
Iduel Sandven. University of Chicago, M.A. 
thesis '47 

Personal-use typewriting. Harves C. Rahe. Ohio 
B T 9: 25, 28-30 O 

Placement service for graduates of the schools 
of business administration. Ella Barthold. 
North Texas State College, M.B.A. thesis ‘47 

Pre-service training of college teachers: a sur- 
vey and interpretation of the literature. 
Francis Joseph Fallon. University of Chicago, 
M.A. thesis ’47 

Principles and techniques of participation by 
teachers in teacher personnel administration 
in public schools. James David Laurits. Uni- 
versity of Chicago, M.A. thesis '47 

A program of guidance for the Syphax school, 
Washington, D. C, Leatrice Lucille Branch. 
University of Chicago, M.A. thesis ’47 

A proposed revision of the business-education 
curriculum of Logan (Ohio) senior high 
school. Max O. McKitrick. Ohio B T:8: 24 
Ap; Ohio State University, M.A. thesis °47 

The psychological aspects and conflicting prac- 
tices in the methodology of typewriting. M. 
Fred Tidwell, N Bus Ed Q 16: 44-51, 64 
Mr; Stanford University, EdD. thesis ‘47 

Public-relations functions of teachers’ organiza- 
tions. George Peter Rusteika. University of 
Chicago, M.A. thesis '47 

The relation of business education to other sub- 
ject fields in the public high schools of In- 
diana, Russell John Hosler. R Bus Ed 45: 
24-36 M 

Remedial techniques used in educational guid- 
ance for senior high school pupils. Andrew 
James Kennard. University of Chicago, M.A. 
thesis °47 

Requirements for business degrees in Texas’ 
largest colleges and universities. H. G. Shep- 
atd. North Texas State College, M.B.A. 
thesis "47 

Research in business education. Edward H. 
Goldstein. N Bus Ed Q 16: 7 Mr 

Research in consumer education. Fred T. Wil- 
helms. N Bus Ed Q 16: 22-29, 35 Mr 

Research in shorthand and transcription. Ruth 
I. Anderson. J Bus Ed 23: 18-20 Ja, 18-20 F 

Research leadership in business education. Clyde 
W. Humphrey. Beacons on Bus Ed 16-18 Ja 

Research notes. M. Herbert Freeman. Amer Bus 
Ed 5: 150-56 D 

A review of the literature on the teaching of 
junior business training. Sister M. Rachel 
Schulte, University of Cincinnati, M.Ed. thesis 
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A secretarial syllabus developed from job an- 
alyses. Donald J. Tate. New York University, 
Ed. D. thesis '47 

Selection procedures for office employees. Earl 
Clevenger. NABTTI Bul 46 D; R Bus Ed 
45: 3-11 My 

A selective reference list in business education 
for the senior high school library. James A. 
Hedrick. North Texas State College, M.A. 
thesis °47 

Shorthand instruction in the public high schools. 
Woodrow Wilson Baldwin. N Bus Ed Q 
17: 37-41 O 

Some factors in the training of clerical workers. 
Parker Liles. University of Kentucky, Ph.D. 
thesis °47 

Speaking of research. Rowena Wellman. M Bus 
Ed 14: 7-8, 15, 32 Ja 

A statistical study of the learning ability of men 
as it relates to age, education, and intel- 
ligence with particular reference to book- 
keeping and clerical procedures. Arnoid Ed- 
ward Schneider. University of Michigan, 
Ph.D. thesis °47; 1946 Delta Pi Epsilon Re- 
search Award. Oklahoma A. & M. College. 

The status of shorthand instruction. Ruth I. 
Anderson. Bus Ed World 29: 217-19 D 

A study of business education emphasizing the 
general organization, departments, classrooms, 
equipment, and furnishings in the public 
high schools of Kansas. Floyd M. Smith. 

Pittsburg State Teachers College, M.S. thesis 

"47 


A study of certain community relationships of 
business teachers in the public secondary 
schools of Michigan. Dalton E. McFarland. 
University of Chicago, M.B.A. thesis °47 


A study of curricular offerings in business in 
the colleges of Arkansas for the period from 
1936 to 1946. P. T. Shores. North Texas 
State College, M.S. thesis °47 


A study of emplovee counseling in industry. 
Elaine S. Ketter. Kent State University, M.A. 
thesis °47 

A study of expert opinion concerning advertis- 
ing education on the college level. R. D. 

Millican. University of Oregon, Ph.D. thesis 

’47 


A study of letter styles and punctuation used in 
current business correspondence. Lawrence L. 
Bowyer. Emporia State Teachers College, 
M.S. thesis °47 

A study of problems confronting Midland, 
Michigan, high school business-department 
graduates as they see them in adjusting them- 
selves to their first office job. Herbert A. 
Stoeri. University of Michigan, M.A. thesis 
"47 

A study of Royerton (Indiana) high school 
graduates-who have had business education. 
Anna Louise Abraham. Ball State CJ 19: 
21-25 F 

A study of some bases for prognosis in book- 
keeping. Galen Stutsman. Ohio B T 8: 25-26 
Ap; Ohio State University, M.A. thesis °47 
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A study of the correlation between reading speed 
and typewriting speed. Edna E. Rundle. N 
Bus Ed Q 17: 48-54 O 

A study of the emerging philosophy of business 
education. H. G. Enterline. New York Uni- 
versity, Ph.D. thesis '47 

A study of the factors which have induced com- 
mercial graduates of Kansas State Teachers 
College, Pittsburg, Kansas, 1936-1941, to 
abandon teaching as a career. Bernard Della- 
sega. Pittsburg State Teachers College, M.S. 
thesis °47 

A study of the fees charged in Texas high 
schools for commercial courses. J. E. Tomp- 
kins, Jr. North Texas State College, M.A. 
thesis °46 

A study of the learning difficulties of high 
school shorthand students. Beatrice Marie 
Ferris. N Bus Ed Q 16: 52-56 Mr 

A study of the practices in teaching first-year 
accounting in the teacher-training institutions 
of Illinois. Julius M. Robinson. N Bus Ed 
Q 16: 36-42 Mr; New York University, Ed. 
D. thesis ’47 

Study in Oregon’s income and industry. O. K. 
Burrell. University of Oregon, °47 

A study to determine the basis for a course in 
office practice for the Nowata high school. 
E. Bernice Bricker. Oklahoma A. and M. 
College, M.S. thesis 

Studying shorthand — reading versus writing. 
Ruth I. Anderson. Bus Ed World 29: 20-21 S 

A survey of basic-business education in Ohio. 
Inez Ray Wells. Ohio State University, Ph.D. 
thesis °47 

Survey of employment of females in Columbus, 
Ohio. Wayne House. Ohio B T 8: 25 Ap; 
Ohio State University, M.A. thesis °47 

A survey of selected leaders in business educa- 
tion. Sara Parrott. University of Tennessee, 
M.S. thesis 

A survey of the bookkeeping systems and prac- 
tices of Columbus dry-goods stores. Grace M. 
Foster. Ohio B T 8: 21 Ap 

A survey of the opinions of administrators and 
general-business teachers regarding selected 
aspects of the course in general business in 
the schools of Oklahoma. Harold A. Coonrad. 
Oklahoma A. and M. College, M.S. thesis ’47 

A survey of three areas of typewriting instruc- 
tion with suggested learning activities, Mar- 
garet Ohanian. Ohio B T 9: 13-14 O 

Textbook illustrations as teaching aids. Alex- 
ander Hamilton Howard, Jr. University of 
Chicago, M.A. thesis °47 

A textbook in transcription for Pitman short- 
hand. Esther Sandry. New York University, 
Ed. D. thesis ’47 

Theses completed at the George Washington 
University of interest to business educators. 
Dorothy H. Veon. The George Washington 
University, Washington, D. C. Je 76 p 

Topics discussed in eight textbooks in business 
law on the secondary level 1939-1945. Delyda 
Asberry Moultrie. University of Michigan, 
M.A, thesis °47 
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Training chain-store supervisors and managers. 
Lewis R. Toll. New York University, Ed.D. 
thesis °47 

A unit of instruction in merchandise informa- 
tion on textile and leather products. Edwin 
A. Marshall. Emporia State Teachers College, 
M.S, thesis °47 

A unit of instruction of the sales process for 
co-operative part-time retail students. William 
B. Skelton. Emporia State Teachers College, 
M.S. thesis °47 

The United Business Education Research Foun- 
dation: its purpose, organization, and program. 
Paul S. Lomax. N Bus Ed Q 17: 4-5 O 

The use of activities in the basic business sub- 
jects. Ida J. Nolte. N Bus Ed Q 17: 19-23, 
41 0 

The use of common experiences in the approach 
to elementary bookkeeping. Harry Huffman. 
NABTTI 44: 1-48 Mr; Teachers College, 
Columbia University, Ed.D. thesis °47 

The utilization of motion pictures and filmstrips 
in the teaching of typewriting. Sister Eliza- 
beth Williams. Catholic University of Amer- 
ica, M.A. thesis '47 

The weighting of typewriting errors. Winnie A. 
Stratton. N Bus Ed Q 17: 24-28 O 


RETAILING 

The demonstration in teaching retailing. Nathan 
Axelrod. J Bus Ed 23: 17-18 Je 

The early days in retail training. Donald K. 
Beckley. Bus Ed World 29: 38-41 S$ 

Improving store personnel. Agnes Livingston 

ones. Amer Bus Ed 5: 140, 142 D 

Job instruction training — a leader’s manual. 
(bus ed pub no 41, rev ed) California State 
Department of Education, Commission for 
Vocational Education, Bureau of Business 
en Sacramento 14, California. Decem- 

r. 

Merchandise training institute. John N. Given. 
Amer Bus Ed 4: 182-85 Mr 

Observation trips in teaching retailing. David 
W. Blakeslee. Bus Ed World 28: 464-66 Ap 

Recent developments in retailing. John A. Beau- 
mont, Amer Bus Ed Y 5: 323-28 

Retail merchandising conferences. (bus ed pub 
no 40, N) California State Department of 
Education, Commission for Vocational Educa- 
tion. Bureau of Business Education, Sacra- 
mento 14, California. 

Retailing-objectives, principles, and course con- 
tent. G. Henry Richert. UBEA Forum 2: 31- 
33, 40 Ap 

Teaching retailing as a vocation. Donald K. 
Beckley. J Bus Ed 23: 37 F 

Business educational referral, C. E. Cook. Bus 
Ed Outl 3: 6-7 


SALESMANSHIP 

The administrator looks at the salesmanship 
teacher. John N. Given. Bus Ed World 28: 
271 Ja 

Balanced selling. Aaron I. Hoffman. Amer Bus 
Ed 5: 137-39 D 

Business marches on! Harry M. Bowser. Bus 
Ed Observer 19: 6-7 F 
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Fundamentals of salesmanship (V. 1 and 2) 
John W. Ernest. (bus ed pub no 34, Sacra- 
mento) California State Department of Educa- 
tion, Commission of Vocational Education, 
Bureau of Business Education. 228 p 

Fundamentals of selling. 5th ed. R. G. Walters 
my J. W. Wingate. South-Western 618 p 

2.08 

General salesmanship is needed. M. A. Jencks. 
Bal Sheet 30: 14-15 S 

Goodyear training program shown university 
sales forum. Trends 4: 3 F 

Psychological steps in the selling process. C. 
Dwight Horn. Amer Bus Ed 5: 46-50 O 

A Q-SAGO unit on selling. M. Herbert Free- 
man, Bus Ed World 28: 484-87 Ap 

Sales training for retailing executives. Nathan 
Axelrod. J Bus Ed 24: 20, 24 O 

Salesmanship as a career. John R. Craf. J Bus 
Ed 24: 15-16, 24 S 

Salesmanship — objectives and course content. 
Paul E. Smith. UBEA Forum 2: 37-38 Ap 

Salesmanship the speedometer of business. Harry 
M. Bowser, M Bus Ed 14: 11-13 Ja 

Season selling gives selling experience. James 
W. Kestol. Bus Ed World 29: 161-63 N 

Selling in stores. Paul E. Smith and George 
Breen. Harper & Brothers. 336 p $1.96 

Selling salesmanship as a career. Harry M. 
Bowser. Bal Sheet 30: 106, 109 N 

Teach selling with pictures. Harry M. Bowser. 
J Bus Ed 23: 19-20 Ap 

To teach the principles of selling, demonstrate 
them, Raymond J. Kennedy. Bus Ed World 
28: 272-75 Ja 

A unit of instruction of the sales process for 
co-operative part-time retail students, William 
B, Skelton. Emporia State Teachers College, 
M.S. thesis °47 

What is a model salesperson? Donald K. 
Beckley. J Bus Ed 24: 34 N 

Wholesale and retail; project for the extra 
year. Times Ed Sup 1709; 65 Ja 31 

You can sell. Robley D. Stevens. UBEA Forum 
2: 9-10, 46 F 


SECRETARIAL training 

The administrator looks at the secretarial-prac- 
tice teacher. John N. Given. Bus Ed World 
28: 335 F 

Classroom, Inc. Nellie A. Ogle. Ohio B T 8: 
12-16 Ap 

Getting out commercial work for teachers. Har- 
old J. Jones. Bus Ed World 28: 460-64 Ap 

How business colleges meet the demand for 
better secretaries. Fred L. Cole. Bal Sheet 29: 
266-67 F 

Improvement of instruction in secretarial studies. 
Wallace B. Bowman. Conn Bus Educ 8: 
11-13 D *47 

Improving business training. Harrietta Smith. 
Ohio Sch 26: 113, 126 Mr 

Meeting the demands of the times. Sister M. 
Therese. Dict Ed F 6-9 Mr-Ap 

Office practice in the schools. Peter L. Agnew. 

A Forum 2: 39-40 Ja; 18-19 F 
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Opportunities for well-trained secretaries. Fred 
L, Cole. J Bus Ed 23: 19-20 Je 

Prognostic and diagnostic measurements of sec- 
retarial traits and skills. Kathryn Hawkins. 
Ball State CJ 19: 11-14, 27 My 

Secretarial supplies for the business department. 
Elsie G. Garlow. Amer Bus Ed Y 5: 219-24 

A secretarial syllabus developed from job 
analyses. Donald J. Tate. New York Univer- 
sity, Ed D. thesis °47 

Secretaries make good wives. L. L. Chaplin. 
Bal Sheet 29: 393, 397 My 

The shortcomings of my secretary. Bus Ed 
Observer 19: 44-45 F 

The secretary's book. S. J. Wanous and Law- 
rence Erickson. Roland Press. 597 p $4 

Specialized secretarial training. Jay W. Miller. 
Bal Sheet 29: 306-08 Mr 

Stenographic job analysis. Myrtle Tolliver. News 
Letter NMHU 9. 5-7 Ja 

Suggestions to young teachers of shorthand and 
secretarial science. Lillian Groves. Amer Bus 
Ed 4: 186-90 Mr 

Take a tip from Tony! Anthony R. Hamilton. 
Gregg W 50: 413-15 Ap 

Teaching telephone techniques. Eleanor Tubbs. 
Amer Bus Ed 5: 105-07, 109 D 

Today’s secretary has the new look. Leah Davis 
and Beulah Levy. M Bus Ed 15:15 N 

The traits of a successful secretary. Donald Mc- 
Kinney. Ball State CJ 19: 14-16, 25 F 

Use office-style dictation sparingly. Alan C. 
Lloyd. Gregg N L 1-2 D 

Voices to transcribe. Thelma M. Potter. UBEA 
Forum 2: 27-29, 44-45 Ja 

Your stenography pupils don’t know English? 
Harold E, Cowan. UBEA Forum 2: 12-13 Ja 


SHORTHAND 


Advance notes on the new Gregg Shorthand 
Manual. Janet Kinley Gregg. Bus Ed World 
29: 81-82 O 

After school, what then? Janet Kinley Gregg. 
Gregg W 40: 513-14 Je 

All-brief-form material. Earl A. Dvorak. UBEA 
Forum 2: 38-39 My 

An analysis and classification of research in 
shorthand and transcription. Ruth Anderson. 
Indiana University. Ed.D. thesis °46 

Anniversary series to continue. Alan C. Lloyd. 
Gregg NL1D 

The application of research to the teaching of 
shorthand. Margaret H. Ely. T S Bus Educ 
31-39 S 

Applying principles of learning to shorthand. 
William J. Hendrickson. UBEA Forum 2: 
11-12 Mr 

Auditory aid for the teacher. J. Satin. H Points 
30: 76-77 My 

The big little word-forms. Janet Kinley Gregg. 
Gregg W 41: 121-24 N 

Brief-form drills can be fun. Grace W. Watkins. 
Bus Ed World 28: 422 Mr 

Build shorthand vocabulary along with speed. 
Clyde I. Blanchard. Bus Ed World 28: 288- 
89, 309 Ja 








26 
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Build speed. by the pyramid plan. Clyde I. 
Blanchard. Bus Ed World 28: 358-59 F 
Business dictation. C. A. Thomas. 2d ed Pren- 
tice-Hall $3.50; to schools $2.80 
Business-letter phrase-frequency count. Charles 
E. Zoubek. Bus Ed World 28: 356-57 F; 
426-28 Mr 
Classroom procedures to teach the writing of 
shorthand. Elizabeth Davenport and Glen 
Murphy. UBEA Forum 3: 33-35 O 
Collegiate credit in skill courses. Russell J. 
Hosler. Bus Ed World 28: 611-12 Je 
Criticism, comment, and challenge. Frederick 
G. Nichols. J Bus Ed 23: 9, 26 Ja; 9, 24 F 
The effect of shorthand on spelling. Ruth I. 
Anderson. Bus Ed World 29: 97-98 O 
Factors related to the achievement of one hun- 
dred and four senior high school students in a 
first course in shorthand. Aline A. Lynch. 
University of Michigan, M.A. thesis °47 
The functional method vs. the manual method 
of teaching Gregg shorthand. Geneva Wat- 
kins. M Bus Ed 14: 6 Mr 
Give the right kind of remedial assistance. 
a I. Blanchard. Bus Ed World 28: 543-45 


y 
Mrs. Gregg describes new Manual. Grege N L 
1 S—O 


The history of Gregg shorthand, John Robert 
Gregg. Beacons on Bus_ Ed 5-7 Ja 

How much skill should we expect? Ruth I. 
Anderson, Bus Ed World 29: 153-54 N 

How’s your shorthand penmanship, shorthand 
teacher? Florence Elaine Ulrich. Bus Ed 
World 28: 528-29 My 

Intensive vs. extensive reading in shorthand. 
—"-y E. Zoubek. Beacons on Bus Ed 11, 
21 Je 

If you want to succeed. Janet Kinley Gregg. 
Gregg W 41: 9-10 S 

Improving instruction in shorthand. John Bryant 
and Sherwood Friedman. UBEA Forum 3: 27- 
29, 36 O; 8-9, 64 N 

Low-ability students can master shorthand. Sister 
M. Therese. Bus Ed World 29: 32-34 § 

Making the one-year shorthand course voca- 
tional. Edna L, Gregg. Bus Ed World 29: 
234-37 D 

Measure outcome by more than words-a-minute. 
Tk I. Blanchard. Bus Ed World 28: 590- 

e€ 

A method of teaching elementary Pitman short- 
hand. Helen Reynolds. CEA 91-96 

Modern shorthand construction. Charles A. 
Thomas. UBEA Forum 3: 32-33, 40 O 

Names—people and places. Janet Kinley Gregg. 
Gregg W 50: 459-60 My 

The need for office-style dictation. Herbert A. 
Tonne. Bal Sheet 30: 56-57, 78 O 

The need to be competent. Janet Kinley Gregg. 
Gregg W 50: 237-38, 240 Ja 

The new standard course in Gregg shorthand. 
Clyde I. Blanchard. Gregg N L D 

No mystery to shorthand. Janet Kinley Gregg. 
Gregg W 50: 347-48 Mr 
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Normal promotion and the shorthand teacher. 
James M. Lynch, Jr. UBEA Forum 2: 8-9, 
38 My 

Notes from the shorthand editor’s mail. Thelma 
M. Potter. UBEA Forum 2: 9 Ap 

Observation and opinion. Louis A. Leslie. J 
Bus Ed 23: 11, 24 F 

Personality of shorthand. Janet Kinley Gregg. 
Gregg W 50: 409-10 Ap 

Recent developments in shorthand. Ann Brew- 
ington. Amer Bus Ed Y 5: 295-98 

Research in shorthand and transcription. Ruth I. 
Anderson J Bus Ed 23: 18-20 Ja, 18-20 F 

Shorthand fallacies. Louis A. Leslie. Gregg N L. 
II, Ja 236-39; III & IV, F 322-26; V & VI, 
Mr 371-74; VII & VIII Ap 432-36; IX & X 
My 515-19 

Shorthand in college. Majorie Griffith. Gregg 
W 40: 507-08 Je 

Shorthand instruction in the public high schools. 
Woodrow Wilson Baldwin. N Bus Ed Q 17: 
37-41 O 

Shorthand students should read widely. Alan C. 
Lloyd. Gregg NL 1N 

Shorthand teaching aids. Marion Lamb. Amer 
Bus Ed Y 5: 258-62 

Spanish shorthand, Dorothea Chandler. Bus Ed 
World 28: 607-08 Je 

The status of shorthand instruction. Ruth I. 
Anderson. Bus Ed World 29: 217-19 D 

Stories of John R. Gregg. Charles E. Zoubek. 
Gregg N L 419-29 Ap; 483-89 My 

A study of the learning difficulties of high 
school shorthand students. Beatrice Marie 
Ferris. N Bus Ed Q 16: 52-56 Mr 

Studying shorthand — reading versus writing. 
Ruth I. Anderson. Bus Ed World 29: 20-21 S 

Suggestions to young teachers of shorthand and 
secretarial science. Lillian Groves. Amer Bus 
Ed 4: 186-90 Mr 

Takigrapiyang Gregg, Pag-Aangkop Sa Wikang 
Pambansa Ng Pilipinas. Juan A. Adea and 
Tomas B. Orlina. Gregg 93 p $1.75 

Teaching specific skills in dictation and trans- 
cription. A. Myrtle Hensor. J Bus Ed 23: 
21-22, 24 Ja 

Ten essentials in teaching elementary short- 
hand, Charles E. Zoubek. Gregg N L 463- 
66 Ap 

A textbook in transcription for Pitman short- 
hand. Esther Sandry. New York University. 
Ed.D. thesis °47 

Thomas natural shorthand. Russell Burkhart. 
Ball State CJ 19: 22-25 My 

Thoroughness necessary. Janet Kinley Gregg. 
Gregg W 50: 291-92 F 

Transfer to new manual to be easy. Alan C. 
Lloyd. Gregg NL1N 

The 200 most-used business phrases in Gregg 
shorthand. Gregg N L 3-4 N 

Use of the wire recorder in teaching short- 
hand. Vernon. A. Musselman and Cecil 
Puckett. Bus Ed World 29: 145-47 N 

Validity of the syllable count. Paul L. Turse. 
J Bus Ed 23: 29-30, 32 Mr 

Vary the tempo of your teaching. Clyde I. 
Blanchard. Bus Ed World 28: 459-60 Ap 
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The well-learned phrase. Janet Kinley Gregg. 
Gregg W 41: 179-83 D 

What price better shorthand teaching? Godfrey 
Dewey. UBEA Forum 3: 29-31, 38 O 

When you teach, teach, don’t test. Clyde I. 
Blanchard. Bus Ed World 28: 406-08 Mr 

The winning combination. Janet Kinley Gregg. 
Gregg W 41: 65-69 O 


SURVEYS 


Business education in the schools of Connecti- 
cut. Sister Maria Barbara Hill. Catholic Uni- 
versity of America, M.A. thesis 47 

Business occupational opportunity survey of 
Seminole, Oklahoma. Sam Steinle. Oklahoma 
A. and M. College, M.S. thesis ’47 

Kokomo, Indiana, occupational opportunity 
a Isabella Legg. Ball State CJ 19: 7-10 


y 

An occupational opportunity survey of Bristow, 
Oklahoma. Billie Taylor Cape. Oklahoma A. 
and M. College, M.S. thesis 

A study of business education emphasizing the 
general organization, departments, classrooms, 
equipment, and furnishings in the public high 
schools of Kansas. Floyd M. Smith. Pitts- 
burg State Teachers College, M.S, thesis ’47 

A survey of basic-business education in Ohio. 
Inez Ray Wells. Ohio State University, Ph.D. 
thesis °47 

Retail training in Sweden. Donald K. Beckley. 
J Bus Ed 23: 29 Je 


TAXATION 


Your new income tax (1949). R. Robert Rosen- 
berg. Bus Ed World 29: 212-15 D 

Your 1947 Federal income tax return. F. H. 
Elwell. Bus Ed Outl 2: 1-5 


TEACHERS 


The administrator looks at the typewriting 
teacher, John N. Given. Ediphone Ed 12-13 F 

Because they like to do it. Charles E, Baten. 
Bus Ed Outl 3: 5 

Beginner's luck. Dorothy Allen. Bus Ed World 
29: 170-71 N 

Beginner's luck. Rose Colibraro. Bus Ed World 
29: 18-20 S 

Beginner’s luck. Rose Tinder Nortwick. Bus Ed 

_ World 29: 102-04 O 

Bookkeeping experience for the bookkeeping 
— Fred C. Archer. UBEA Forum 3: 10- 
11 

Business experience for business teachers. B. 
Frank Kyker. Federal Security Agency, Office 
4 | ee (Misc. 3257) Washington, 

Business experience for business teachers. M. 
Fred Tidwell. Amer Bus Ed 5: 66-68 O 

The business teacher as a craftsman. John N. 
Given. Bus Ed World 28: 602 Je 

Business teaches! Ruth Held. Bus Ed World 
28: 366-67 F 

A check list for good teaching. Harold Feld- 
man. Fairleigh Dickinson Junior College, 
Rutherford, N. J. °47 

A collegiate business teachers assocation. Her- 
bert A. Tonne. J Bus Ed 23: 7 Je 
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TEACHERS (continued) 


A comparison of student and teacher objectives 
at Brantley-Draughon college by courses 
offered in July, 1947. Kenneth Cox. North 
Texas State College, M.B.A. thesis °47 

Do you have professionalitis? Robert Finch. 
Ohio B T 8: 4, 44 Ap 

Don’t grade so many typing papers! E. G. Black- 
stone. Bus Ed World 28: 574-77 Je 

Effective leadership — effective teaching. (A 
panel discussion) Elvin S, Eyster. Amer Bus 
Ed 4: 254-65, 277 My 

Effective teacher action in improving business 
education. Robert Finch. Bal Sheet 29: 293- 
95 Mr 

Every classroom a workshop. Russell S. Burk- 
hart. Ball State CJ 20: 7-8, 20 N 

Forward to fundamentals. M Bus Ed 14: 19-20 


Ja 

From chalk-pushing to post-marking. Sam Boyar. 
Bus Ed Observer 19: 34-36, 38 My 

Getting in step: a project for teachers. E. Dun- 
can Hyde. Bus Ed World 29: 109-11 O 

Good teachers are lazy. Herbert A. Toone. J 
Bus Ed 24: 7D 

Helping the beginning teacher. Marion M. 
Lamb. N Bus Ed Q 16: 17-20, 50 D °47 

How much vocational skill should a business 
teacher have? Bus Ed World 29: 148-53 N 

How’s your shorthand penmanship, shorthand 
teacher? Florence Elaine Ulrich. Bus Ed 
World 28: 528-29 My 

The human element. Christine Stroop. Bus Ed 
World 28: 519-21 My 

Human relations in teaching. Irol Whitmore 
Balsley. R Bus Ed 45: 3-10 Ja 

“If I had more time!’ Foster W. Loso. Bus 
Ed World 28: 290-92 Ja 

Improving conference programs, Otto Yntema. 
N Bus Ed Q 16: 14-16, 64 D ’47 

Improving the teacher-training program. Ed- 
ward E, Gunter and Vernon Anderson. M 
Bus Ed 14: 23 A 

In defense of the beginning business teacher. 
James R. Meehan. Bus Ed Observer 19: 9-10, 
45 F 

In-service training of teachers. Henry C. Herge. 
Beacons on Bus Ed 8-11, 21 Ja 

Liven up teachers conventions. Ernest A. May. 
J Bus Ed 23: 15-16, 30 Ap 

The merit system. Alfred A. Sessa and Frank 
W. Lanham. J Bus Ed 23: 11, 30 Ap 

Mr. average college professor. Robert L. Hitch. 
Bus Ed World 29: 77-80 O 

Office experience — yes — but make it vatied. 
Evelyn Hatfield. Bal Sheet 30: 18, 23 S 

Ohio State University holds unique summer 
conference. Betty Blackburn. Ohio B T 9: 
22-24 O 

Participation of teachers and teacher organiza- 
tions in educational administration. Selmer 
Iduel Sandven. University of Chicago, M.A. 
thesis ’47 

Prectice what you preach—by subbing. Mar- 
jorie Fitch. Bus Ed World 28: 537-39 My 

Principles and techniques of participation by 
teachers in teacher personnel administration 
in public schools. James David Laurits. Uni- 
versity of Chicago, M.A, thesis °47 
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TEACHERS (continued) 


Problems of the beginning business teacher, E. 
C. McGill. J Bus Ed 24: 11-12 D 

Professional growth among commercial teachers. 
Dorothy B. Stewart. Beacons on Bus Ed 12-15 


a 

Prospective business teachers take cues from 
high school students. Jeanne Seeger and Julius 
M. Robinson. Bal Sheet 30: 160-61, 183 D 

Protest: let us teach. Grace V. Watkins. Bus Ed 
World 29: 215-17 D 

Public relations functions of teachers’ organi- 
zations. George Peter Rusteika. University of 
Chicago, M.A. thesis °47 

Puzzled and depressed, Frederick G. Nichols. J 
Bus Ed 24:9 N 

Rebuttal—the business teacher looks back at 
the administrator. Ruby Lindberg. Ediphone 
Ed 13-14 F 

Some criticism we could do without. J Marshall 
Hanna M Bus Ed 14:9 Mr 

A study of certain community relationships of 
business teachers in the public secondary 
schools of Michigan. Dalton E. McFarland. 
University of Chicago, M.B.A, thesis °47 

The successful business teacher. Robert C. Long. 
J Bus Ed 23: 23-24 Ja; Ediphone Ed 13-14 


P 

Summer school can be fun. Harry Huffman. Bus 
Ed World 28: 534-37 My 

The supervisor views your lesson planning. I. 
David Satlow and Irving Raskin. Bus Ed 
World 28: 596-601 Je 

Supervisors are human too! Herbert A. Tonne. 
J Bus Ed 23: 7 Ap 

Teacher intervisitation. I. David Satlow. Bus 
Ed World 28: 266-70 Ja 

The teacher’s role in public relations. Theodore 
Woodward. T S Bus Educ 15-29 Ap 

Teacher, the classroom salesman. Albert R. 
Brinkman. Bus Ed World 28: 478-80 Ap 

Too old for summer school? Edna L. Gregg. 
Bus Ed World 28: 539-41 My 

Vocational training in business education. Ken- 
neth B,. Haas. Bus Ed World 28: 396-400 Mr 

What makes a good business teacher? Glen 
E. Murphy. J Bus Ed 24: 11-12 O 

Whither bound 1948-1949. Frederick G. 
Nichols. J Bus Ed 24: 9, 30 S 

Why a classroom inventory? W. Boyd Smith. 
J Bus Ed 24: 25-26 O 

Work experience for business teachers. Ken- 
neth J. Hansen. Amer Bus Ed 4: 209-11 Mr 


TEACHERS—training 


Additional business teacher-training programs. 
Etta C. Skene and others. Amer Bus Ed Y 
5: 77-88 

A business administration and business educa- 
tion program. Arnold E. Schneider. Amer 
Bus Ed Y 5: 63-70 

Business education curricula. News Letter N M 
H U 9: 25-29 My 

Business experience for prospective business 
teachers. Kenneth J. Hansen. NABTTI 57-58 
Je; Teachers College, Columbia University, 
Ed.D. thesis ’47 

Business machine training for all business 
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TEACHERS—training (continued) 


teachers. Christine Stroop. UBEA Forum 2: 
37-38, 42-43 Ja 

Do you have students who want to become 
teachers? Bus Ed Observer 19: 30-32 My 

Graduate business education is worth while. 
Lawrence D. Brennan and Donald J. Tate. 
J Bus Ed 23: 15-16 Je 

Happy new school year. Samuel Goldsmith. J 
Bus Ed 24: 11-12 S 

Improving business teacher training. Larzette G. 
Hale. J Bus Ed 24: 11-12 N 

Internship in teacher-training programs. Helen 
Louise Nichols, University of Chicago, M.A. 
thesis '47 

Let’s improve teacher preparation. Hamden L. 
Forkner. Dict Ed F 12-14 Ja-F 

Preparing teachers of basic business education. 
Herbert A. Tonne. NABTTI 19-22 Je 

Pre-service training of college teachers: a survey 
and interpretation of the literature. Francis 
Joseph Fallon. University of Chicago. M.A. 
thesis °47 

Recent developments in teacher-training. James 
Gemmell. Amer Bus Ed Y 5: 329-39 

Research notes. M. Herbert Freeman. Amer Bus 
Ed 4: 309-11, 314 My 

A study of the factors which have induced 
commmercial graduates of Kansas State 
Teachers College, Pittsburg, Kansas, 1936 - 
1941, to abandon teaching as a career. Ber- 
nard Dellasega. Pittsburg State Teachers Col- 
lege, M.S. thesis °47 

A study of the practices in teaching elementary 
accounting in the teacher-training institutions 
of the state of Illinois. Julius M. Robinson. 
New York University, Ed.D. thesis 47 

Teacher training — for schools or business? 
Donald Tate. J Bus Ed 24: 21, 26 O 

A teacher-training program. Arnold E. Schneider. 
Amer Bus Ed Y 5: 71-76 

Training student teachers in the skill subjects. 
Thomas B. Martin. M Bus Ed 15: 11 N 

Unique functions of the head of a business- 
education teacher-training program. M. Her- 
bert Freeman and Louis C. Nanassy. N Bus 
Ed Q 16: 25-32, 58 D ’47 


TESTS 


Case-study tests in business law. R. R. Rosen- 
berg. Bus Ed World 28: 524-26 My 
Clerical errors in a clerk-typist employment test. 
Jane Stewart. J Bus Ed 24: 27-29 O 
Corrected true-false questions in retailing. Don- 
ald K: Beckley. Bus Ed World 29: 224-25 D 
How is your 1948 consumer economics literacy ? 
Lawrence D. Brennan. J Bus Ed 23: 19-20 


The integrated-performance test in typing. Rus- 
sell S. Burkhart. J Bus Ed 23: 27-29, 32 
My 

Letter-writing tests in typewriting. Freda Bruns. 
Typ News 18: 6-8 Spring 

Student’s typewriting tests. Frederick G. Nichlos. 
J Bus Ed 23: 9 Ap 

A study of some bases for prognosis in book- 
keeping. Galen Stutsman. Ohio State Univer- 
sity, M.A. thesis °47 
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TESTS (continued) 

A testing program for business schools. Ovid M. 
Correll and W. H. Ziegler. Amer Bus Ed 5: 
92-102 D 

Tests and testing in distributive education. (bus 
edu pub no 38, Jl) California State Depart- 
ment of Education, Commission for Voca- 
tional Education, Bureau of Business Educa- 
tion, Sacramento, California. 87 p 

Value of aptitude tests in selecting salesmen. 
M. Fred Tidwell. Amer Bus Ed 5: 148-49 D 


TEXAS 


A comparison of student and teacher objectives 
at Brantley-Daughon college by courses offered 
in July, 1947. Kenneth Cox. North Texas 
State College, M.B.A. thesis '47 

Curricular offerings in business education in the 
junior colleges of Texas. William B. Green. 
North Texas State College, M.S. thesis '47 

Development of the commercial curricula in the 
secondary schools of Texas. Charles Odom 
Chowning. North Texas State College, M.B.A. 
thesis °47 

Follow-up of business graduates of Gainesville 
Junior College, Gainesville, Texas. David E. 
Newton. North Texas State College, M.S. 
thesis *46 

Requirements for business degrees in Texas’ 
largest colleges and universities. H. G. Shep- 
ard. North Texas State College, M.B.A. thesis 
"47 

A study of the fees charged in Texas high 

schools for commercial courses. J. E. Tomp- 

kins, Jr. North Texas State College, M.A. 

thesis °46 


TRANSCRIPTION 


The administrator looks at the transcription 
teacher. ohn N. Given. Bus Ed World 28: 421 
Mr 


Aids for the busy transcription teacher. Claudia 
Garvey. Bus Ed World 28: 418-20 Mr 

An analysis and classification of research in 
shorthand and transcription. Ruth Anderson. 
Indiana University, Ed.D. thesis °46 

Basic English and transcription. Bessie Witte. 
UBEA Forum 3: 8-9, 47 D 

Development of skill in dictaphone operation. 
Clarice Frissell St. Jean. Amer Bus Ed 5: 
113-15 D 

Effective pretranscription training. Eleanor 
Jeanne Tahaney. Bus Ed World 29: 41-44 S 

Evaluation of work in transcription. Irol Whit- 
more Balsley. UBEA Forum 2: 12-13 F 

The first lesson in transcribing. Nathan Levine. 
Bus Ed World 29: 156-57 N 

A handbook for transcription students. Lillian 
Rogers. News Letter N M H U 10: 15-18 
S; 9-13 O; 12-13 N 

A lesson in transcription. Sister Marie Enda. 
Catholic Bus Ed Assn J 42-44 

Let’s improve the teaching of transcription. 
Louis C.Nanassy. Bus Ed Observer 19: 13-14 
F 


Practice in pretranscription typing. Alan C. 
Lloyd. Bus Ed World 29: 226-29 D 
Pretranscription emphases in the shorthand 
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TRANSCRIPTION (continued) 


theory class. Helen M. McConnell. Bus Ed 
World 29: 172-75 N 

Pretranscription training. Elmer C. Wilbur. Bus 
Ed World 28: 346-47 F 

“Problem” dictation for transcription. Ruth I. 
Anderson, Bus Ed World 28: 489-92 Ap 

Research in shorthand and transcription. Ruth 
I. Anderson. J Bus Ed 23: 18-20 Ja, 18-20 F 

Standards in transcription. Kathryn Quinton. J 
Bus Ed 23: 21-22 Ap 

Suggestions for the measurement of production 
ability in transcription. Irol Whitmore Balsley. 
Bal Sheet 30: 156-59, 183 D 

Teaching specific skills in dictation and trans- 
scription. A. Myrtle Hensor. J Bus Ed 23: 
21-22, 24 Ja 

Teaching transcription. Sherwood Friedman. J 
Bus Ed 24: 23-24, 31 D 

Tips on the teaching of transcription. Elizabeth 
L. Rogers. J Bus Ed 23: 19-20 My 

Transcription aids. Jeannette Fidell and Helen 
McConnell. Gregg 94 p $.92 

Transcription in Connecticut. Martha V. John- 
son. Bus Ed World 28: 581-85 Je 

Transcription is my favorite subject. Louise J. 
Kensy. Bus. Ed World 29: 209-10 D 

Transcription power and how to achieve it. 
Archie C. Thomas. Bal Sheet 30: 110-12, 119 
N 


Transcription talent teaser. E, Lillian Hutchin- 
son. No. 1 Gregg W 41: 7-8 S; 70-72 O; 
127-28 N; 177-78, 184 D; No. 2 Gregg W 
50: 229-30, 252 Ja; No. 3. 285, 312 F; No. 
3 (key) 345-46, 355 Mr; No. 4. 401 Ap; 
No. 4 (key). 453-54, 464 My 

The typing in transcripts. Alan C. Lloyd. Gregg 
W 41: 117-20 N 

Your stenography pupils don’t know English? 
Harold E. Cowan. UBEA Forum 2: 12-13 Ja 


TYPEWRITING 


The administrator looks at the typewriting 
teacher. John N. Given. Ediphone Ed 12-13 F 

An analytical study of the applied usages of 
typewriting skill as reported by five hundred 
men. Rose Ann Schneider. N Bus Ed Q 17: 
43-47 O 

Artistic alphabets. Julius Nelson. Bus Ed World 
29: 222-23 D 

Basic principles of drill in typewriting. D. D. 
Lessenberry. Bal Sheet 30: 12-13 S 

Build your skill, improve your teaching. Ella 
Becky Sharp. UBEA Forum 2: 10-12, 43 Ap 

Comparison of achievement in typewriting and 
interest as measured by an occupational in- 
terest inventory. Ann Barksdale. University 
of North Carolina, M.S. thesis °47 

Comparisons of results obtained in a course of 
high school typewriting in a _ three-period 
and a five-period week. Virginia Ann Rasor. 
Kent State University, M.A. thesis °47 

Changing the tune in second-year typing. 
Harold H. Smith. Gregg N L 336-39 F 

Classroom typewriters—pica or elite? M. L. 
Bast. Bus Ed World 28: 454-56 Ap 

Clerical errors in a clerk-typist employment 
test. Jane Stewart. J Bus Ed 24: 27-29 O 
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TYPEWRITING (continued) 


College typing. Esta Ross Stuart. D. C. Heath 
and Company. 197 p $3.50 

Collegiate credit in skill courses. Russell J. 
Hosler. Bus Ed World 28: 611-12 Je 

The demanding Miss Brown. Ruth Bruner. 
Ediphone Ed 12-13 Ja 

Developing skill in taking dictation at the 
typewriter. John L. Rowe. UBEA Forum 2: 
13-15, 44, 46 Mr 

A device in developing correct stroking, speed, 
accuracy, and relaxation in typewriting classes. 
John L. Rowe. Bus Ed Observer 19: 4-5 F; 
Ediphone Ed 11-13 Ap 

Do you want to type faster? Alan C. Lloyd. 
Gregg W 41: 61-64 O 

Don’t grade so many typing papers! E. G. 
Blackstone. Bus Ed World 28: 574-77 Je 

Economy in skill building. John L. Rowe. CEA 
106-112 

Electric typing. George L. Hossfield. Bus Ed 
World 28: 516-18 My 

Film guide for business teachers. Clifford 
Ettinger. J Bus Ed 23: 33 Ap 

For fun on a typewriter. Alan C. Lloyd. Gregg 
W 41: 173-75 D 

General considerations in planning the type- 
writing room. Carl Payne. Amer Bus Ed Y 
5: 108-14 

Grading plan for a typewriting program. Marion 

Lamb. UBEA Forum 3: 31-34 N 

Grading plans for college classes in typewriting. 
Frank Lanham and Irene Place. UBEA Forum 
3: 46-48 N 

Grading typewriting papers. Earl Clevenger. 
UBEA Forum 3: 41-43, 54 N 

Heightening interest in the typing class. Robert 

' A. Steffes. Bus Ed World 29: 23 S 

Helps for teaching “personal” typing. Alan C. 
Lloyd. Gregg N L 2 D 

How do you give timed writings? Alan C. 
Lloyd. Gregg N L 1-2 N 

How does personal-use typing differ from vo- 
cational-use typing. Gregg N L 278-82 Ja 

How much skill should we expect? Ruth I. 
Anderson. Bus Ed World 29: 153-54 N 

How much typing should you have covered so 
far this semester? Alan C. Lloyd. Gregg N L 
1-2 S-O 

How to achieve business production rates in 
advanced typing. Alan C. Lloyd. Amer Bus Ed 
5: 39-43 O 

How to improve the teaching of typewriting. 
George L. Hossfield J Bus Ed 24: 25-28 N 

The importance of the typewriter in public 
school education. Nannette Silbert. Bal Sheet 
29: 196-97 Ja 

Individual differences in typewriting. Marvin 
Smith. Typ News 18: 8 Spring 

Individual growth and efficiency in typing Elodia 
Marie Barberio. Typ News 18: 1-2 Spring 

In-service training for typists. Philip S. Pepe. N 
Bus Ed Q 16: 49-50, 63-64 My 

The integrated-performance test in typing. Rus- 
sell S. Burkhart. J Bus Ed 23: 27-29, 32 My 

Justification for a typewriting grading plan. 
John L. Rowe. UBEA Forum 3: 35-37, 56 N 


BUSINESS EDUCATION INDEX 


TYPEWRITING (continued) 


Keep your typewriter in working condition. F. 
H. Gillespie. Type News 18: 2 Spring 

Know your school typewriters. Paul B. Carmony. 
Bal Sheet 30: 123 N 

A lesson in tabulation. Alan C. Lloyd. Catholic 
Bus Ed Assn J 45-48 

A lesson in typography. Alfred H. Holden. 
Gregg W 41: 5-6 S 

Letter placement, amateur and professional. Alan 
C. Lloyd. Gregg W 50: 286-90 F 

Letter-writing tests in typewriting. Freda Bruns. 
Typ News 18: 6-8 Spring 

Manuscripts—with salesmanship. Alan C. Lloyd. 
Gregg W 40: 509-11 Je 

Margin magic for typing manuscripts. Alan C. 
Lloyd. Gregg W 50: 455-58 My 

Meaningful instruction in typewriting. T. James 
Crawford. T S Bus Educ 31-46 Ap 

More about tabulation, Alan C. Lloyd. Gregg 
W. 50: 231-36 Ja 

Motivation devices for typewriting in the secon- 
dary schools. Mary L. Sufana. UBEA Forum 
3: 8-9, 40 O 

Motivation in typewriting. Lawrence E. Thomp- 
son. Typ News 18: 4 Spring 

Music in the typing class. Mary O. Houser. 
Ohio B T 8: 27-28 Ap 

A new typing keyboard approach. Philip S. 
Pepe. J Bus Ed 23: 13-14 Mr; 27-29 Ap; 
24-26 My 
Nonbusiness typing. Bus Ed World 29: 128- 
30 N 

Objectives for high school typewriting. Rus- 
sell J. Hosler. UBEA Forum 3: 44-45 N 

A one-semester college course in personal type- 
writing. Edith Huggard. Collegiate N & V 
1: 6-8 Mr 

Page two. Alan C. Lloyd. Gregg W 50: 342-44 
Mr 

Performance standards in typewriting. Harves 
C. Rahe. UBEA Forum 3: 38-41 N 

The personal equation in typewriting courses. 
Sister M, Marguerite. UBEA Forum 3: 10-11 
D 

Personal-use typewriting. Harves C. Rahe. Ohio 
B T 9: 25, 28-30 O 

Point system makes grading easy. Alan C. Lloyd. 
Gregg N L 1-2 D 

Practice in pretranscription typing. Alan C., 
Lloyd. Bus Ed World 29: 226-29 D 

Principles of developing typewriting composition 
skill. John L. Rowe. Typ News 18: 3 Spring 

Production typing. Charles G. Reigner. Rowe 
32 p $.40 

Project, red cross. Faye Marley. Bus Ed World 
28: 388-91 Mr 

Purposeful practice in typewriting. D. D. Les- 
senberry. M Bus Ed 15: 6 N 

The psychological aspects and conflicting prac- 
tices in the methodology of typewriting. M. 
Fred Tidwell. N Bus Ed Q 16: 44-51, 64 
Mr; Stanford University, Ed.D. thesis °47 

Ready for another test? Frank E. Liguori. Typ 
News 18: 1 Spring 

Recent developments in typewriting. Elsie Lef- 
fingwell. Amer Bus Ed Y 5: 307-13 

Rhythmic typewriting. W. C. Maxwell, James 
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L. Mursell, and Albert C. Fries. Roland Press. 
213 p $2 

Scales for grading typewriting timed writings. 
Sister Bernadette Marie. UBEA Forum 3: 
29-31, 62 N 

Senior ty-pin club. Bus Ed Observer 19: 12-13 
M 


y 

The seven basic techniques for typewriting. D. 
D. Lessenberry. Bal Sheet 30: 52-55 O 

A simplified typewriter keyboard for the one- 
heatel August Dvorak. Bus Ed Observer 20: 
10-13 N 

Simplified vertical centering in typing. Katherine 
Humphrey. Bus Ed World 29: 219-21 D 

Specific considerations in planning the type- 
writing room. Wayne S. Boyd and M. 
Herbert Freeman. Amer Bus Ed Y 5: 115- 
121 

Speed and accuracy target. Dorothy Anderson. 
Typ News 18: 4 Spring 

Standards and objectives for college typewrit- 
ing classes. James M. Thompson. UBEA 
Forum 3: 48-49, 61 N 

Standards and objectives of typewriting at the 
collegiate level. Ruth Bell. UBEA Forum 3: 
50-52, 54 N 


Statistical typewriting — a new job classifica- 
tion. Elizabeth V. Butler. UBEA Forum 2: 
10-12, 36 My 


Student's typewriting tests. Frederick G. Nichols. 
J Bus Ed 23: 9 Ap 

A study of the correlation between reading speed 
and typewriting speed. Edna E. Rundle. N 
Bus Ed Q 17: 48-54 O 

A survey of three areas of typewriting instruc- 
tion with suggested learning activities. Mar- 

_ garet Ohanian. Ohio B T 9: 13-14 O 

The tab-signal method of typewriting repairs. 
Mary Margaret Brady. Bal Sheet 29: 244-45 F 

Tabulation without arithmetic. Alan C. Lloyd. 
CEA 100-05 

The teaching of typing at U.C.L.A. L. W. 
Erickson. Bal Sheet 30: 162-64, 183 D 

Teaching posture in typing. Marietta Cain. Bus 
Ed World 29: 44-45 S 

Teaching posture in typing. N. B. Henry. Sch 
R 56: 505 N 

Teaching the students to change typewriting 
ribbons with the use of an opaque projector. 
Marie J. Tomaine. UBEA Forum 3: 12-13 N 

Teaching tips for teachers—typewriting. J. H. 
Young. Amer Bus Ed 4: 312 My 

Teaching typewriting by demonstration. Harold 
H. Smith. Beacons on Bus Ed 15-16, 21-22 
Je 

Teaching your little fingers how to type. Alan C. 
Lloyd. Gregg W 41: 12-16 S 

Testing procedures in typewriting. M. Fred 
Tidwell. UBEA Forum 3: 27-28 N 

Training first-year typewriting pupils for con- 
tests. Earl Y. Wolford. Bus Ed World 28: 
342-45 F 

Typewriter mystery. Julius Nelson. J Bus Ed 
23: 14 Ja; 30 F; 24 Mr; 14 Ap; 23 My 

Typewriting as a core skill in clerical training. 
Christian Walter Ehnes. UBEA Forum 2: 
14-15, 44 Ja 
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TYPEWRITING (continued) 


Typewriting equipment for the large high 
school. John E. Whitcraft. Amer Bus Ed Y 
5: 164-67 

Typewriting equipment for the small high 
school. John E. Whitcraft. Amer Bus Ed Y 
5: 152-63 

Typewriting errors and corrective measures. D. 
, Lessenberry. Bal Sheet 29: 340-43, 350 

P 

Typewriting teaching aids. James M. Thompson. 
Amer Bus Ed Y 5: 249-57 

Typewriting techniques and short cuts. Lenore 
Fenton MacClain and J. Frank Dame. South- 
Western 138 p $.84 

Typing errors in a clerk-typist employment test. 
Jane Stewart. J Bus Ed 24: 23-24 § 

Typing in our junior high school. Stella H. 
Sprague. Bus Ed World 29: 86-87 O 

The typing in transcripts. Alan C. Lloyd. Gregg 
W 41: 117-20 N 

Typing letters for greater skill. Charles Edwin 
Baten. Gregg 88 p $1.50 

The typist and personal efficiency. William 
Josko. Typ News 18: 8 Spring 

The use of films in teaching typewriting. 
Florence I. Bradley. M Bus Ed 15: 9 N 

The utilization of motion pictures and filmstrips 
in the teaching of typewriting. Sister Elizabeth 
Williams. Catholic University of America, 
M.A. thesis °47 

Visual presentation for teaching tabulation. June 
Ann Kistler. UBEA Forum 3: 11-12 N 

The voice in the dark, Frank J. Zanfino. Gregg 
W 41: 45 

Want better typing results? Mildred Gibson, 
Margaret Linnan, and Frances Sadoff. J Bus 
Ed 24: 25-28 D 

Weighting for jobs. Alan C. Lloyd. UBEA 
Forum 2: 14-15, 42, 47-48 F 

The weighting of typewriting errors. Winnie A. 
Stratton. N Bus Ed Q 17: 24-28 O 

What about typewriting contests? H. Brown 
Oates. M Bus Ed 15: 13 N 

When the bell rings. Harves C. Rahe. Bal 
Sheet 30: 115 N 

Will your students meet “strange” keyboards? 
Stella Willins. Bus Ed World 28: 262-65 Ja 

Yes, “eyes on copy” is possible. Alan C. Lloyd. 
Gregg N L 3-4 S-O 

Yes, typing personal letters can be fun! Alan 
C. Lloyd. Gregg W 50: 402-05 Ap 


UNITED Business Education Association 


Functions and purposes of state research com- 
mittees. Hamden L. Forkner. N. Bus Ed Q 17: 
10-13 O 

UBEA in action. UBEA Forum 3: 25-26, 50 O 

The United Business Education Research Foun- 
dation: its purpose, organization, and pro- 
gram. Paul S. Lomax. N Bus Ed Q 17: 4-5 O 


U. S. office of ed—bus ed service 


Business experience for business teachers. B. 
Frank Kyker. Federal Security Agency, Office 
of Education (Misc. 3257) Washington, D. 
Cc 


A recast of the business education service. Irene 
C. Hypps. J Bus Ed 24: 36 N 
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U. S. office of ed—bus ed service (continued) 


Services available to business education from 
Federal government agencies. Arthur L. 
Walker. M Bus Ed 14: 4-6, 29 Ja 


VETERANS 


On-the-job training programs for veterans in 
Illinois. John A. Beaumont. J Bus Ed 23: 
17-18 Mr 


VISUAL aids 


Aids provided to teachers of business subjects by 
national, state, and local educational agencies. 
Dorothy Peck. University of Tennessee, M.S. 
thesis 

Do you tell them, or show them? K, B. Haas. 
Amer Bus Ed 4: 282-84, 287 My 

Film guide for business teachers. Clifford 
Ettinger. J Bus Ed 23: 33 Ap 

Free films, 16 mm silent and sound. Lili 
Heimers. New Jersey State Teachers College, 
Upper Montclair, N. J. 40 p $1 

Growth in school use of projected pictures. 
Clifford Ettinger. J Bus Ed 23: 27 Je 

How to make bookkeeping charts. Nolan E. 
Correll, Amer Bus Ed 4: 305-06 My 

How to order a film. Anthony D’Elia Bus Ed 
World 28: 411-14 Mr 

Improving distributive education through the 
use of audio-visual aids. E. Dana Gibson. R 
Bus Ed 45: 21-27 Ja 

Teaching the students to change typewriting 
ribbons with the use of an opaque projector. 
Marie J. Tomaine. UBEA Forum 3: 12-13 N 

Textbook illustrations as teaching aids Alex- 
ander Hamilton Howard, Jr. University of 
Chicago, M.A, thesis °47 

The use of films in teaching typewriting. 
Florence I. Bradley. M Bus Ed 15: 9 N 

The use of opaque projectors. A. A. Davis. Bus 
Ed Observer 19: 14, 16 My 

The use of visual aids in business education. 
Phyllis Gaulfield and F. Alison Spence. News 
Bul M B E A 12: 9-13 My 

Use your opaque projector. E. Dana Gibson. 
News Letter N M H U 10: 19 S 

The utilization of motion pictures and filmstrips 
in the teaching of typewriting. Sister Eliza- 
beth Williams. Catholic University of Amer- 
ica, M.A. thesis °47 
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Visual aids. Howard L. Haas. Amer Bus Ed Y 
5: 287-94 

Visual aids for business and economic education. 
Bal Sheet 30: 88-89 O 

Visual aids showing the relation of the state- 
ment of income and expense to the balance 
sheet. V. E. Breidenbaugh. Bus Ed Outl 3: 
8-9 

Visual aids visualized. Howard L. Haas, Ethel 
B. Smith, and Algi A. Davis. New Jersey 
Business Education Association. 

Visual aids worth seeing. Collegiate N & V 
1: 15 Mr 

Visual presentation for teaching tabulation. June 
Ann Kistler. UBEA Forum 3: 11-12 N 

Wanted — usable audio-visual aids. E. Dana 
Gibson. New Letter N MH U 9: 16 Ja 


VOCATIONAL education 


Job classification sheets and training plans. 
Marion M. Lamb. M Bus Ed 14: 34 Mr 

Vocational business education in the public 
secondary school. Paul F. Muse. M Bus Ed 
15: 4N 

Vocational training in business education. 
Kenneth B. Haas. Bus Ed World 28: 336-41 
F; 396-400 Mr 

A program of guidance for the Syphax school, 
Washington, D. C. Leatrice Lucille Branch. 
University of Chicago, M.A. thesis ’47 


WORK experience 


Business experience for business teachers. B. 
Frank Kyker. Federal Security Agency, Office 
of Education (Misc. 3257) Washington, D. 
c 


Business experience for prospective business 
teachers. Kenneth J. Hansen. NABTTI 57-78 
Je; Teachers College, Columbia University, 
Ed.D. thesis °47 

Co-operative part-time business training on the 
college level for office occupations. Peter L. 
Agnew. Amer Bus Ed 5: 29-32 O 

In-school work experience. Paul H. Seay. Bal 
Sheet 30: 61-63, 78 O 

Planning for work experience and co-operative 
training. William Boyd Logan. N Bus Ed Q 
16: 27-33 My 

Work experience for business teachers. Kenneth 
J. Hansen. Amer Bus Ed 4: 209-11 Mr 
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BUSINESS EDUCATION PERIODICALS INDEXED 


Amer Bus Ed— American Business Education. 
Herman G. Enterline, ed. Joint Publication Com- 
mission of the Eastern Business Teachers Associ- 
ation and the National Business Teachers Associ- 
ation, 71 Beech Street, East Orange, New Jersey. 


Amer Bus Ed Y—American Business Education 
Yearbook, Vol. V, 1948: Physical Layout, Equip- 
ment, Supplies for Business Education, M. Her- 
bert Freeman, ed. Joint Publication Commission 
of the National Business Teachers Association 
and the Eastern Business Teachers Association. 
New York University Bookstore, 239 Greene 
Street, New York 3, New York. 

Bal Sheet—Balance Sheet. W. Harmon Wilson, ed. 
South-Western Publishing Company, 634 Broad- 
way, Cincinnati 2, Ohio. 

Ball State C J—Ball State Commerce Journal. M. 
E. Studebaker, ed, Department of Business Edu- 
cation, Ball State Teachers College, Muncie, 
Indiana. 

Beacons on Bus Ed—Beacons on Business Educa- 
tion. Charles Franklin, ed. Business Education 
Department, Teachers College of Connecticut, 
New Britain, Connecticut. 

Bus Ed Observer—Business Education Observer. 
New Jersey Business Education Association. Mrs. 
Evelyn Stevens, ed. West Side High School, 
Newark 3, New Jersey. 

Bus Ed Outl—Business Education Outlook. James 
B. Palmer, ed, Ginn and Company, Box N, Back 
Bay Station, Boston 17, Massachusetts. 

Bus Ed World—Business Education World. Alan 
C. Lloyd, ed. Gregg Publishing Company, 270 
Madison Avenue, New York 16, New York. 

Catholic Bus Ed Assn J—Catholic Business Edu- 
cation Association Journal. Sister M. Aloyse 
and Sister M. Virginia, ed. St. Xavier High 
School, 118 West Broadway, Louisville 2, 
Kentucky. 

Collegiate N & V—Collegiate News and Views. 
Charles D. Sisley, ed. South-Western Publish- 
ing Company, 634 Broadway, Cincinnati 2, 
Ohio. 

CEA—Commercial Education Association of New 
York City and Vicinity Yearbook, Vol. XVII, 
1947: Enrichment in Teaching Business Educa- 
tion. Mrs. May W. Collins, ed, New York 
University Bookstore, Washington Square East, 
New York 3, New York, $2, 226 p. 


Conn Bus Educ—Connecticut Business Educator. 
Frank H. Ash, ed. School of Business Admini- 
stration and School of Education, University of 
Connecticut, Storrs, Connecticut. 

Dict Ed F—Dictaphone Educational Forum. Edu- 
cational Division, Dictaphone Corporation, 750 
Graybar Building, New York 17, New York. 

Ediphone Ed—Ediphone Educator. Department 
of Educational Training, Thomas A. Edison, 
Inc., West Orange, New Jersey. 


Gregg N L—Gregg News Letter. Alan C. Lloyd, 
ed. Gregg Publishing Company, 270 Madison 
Avenue, New York 16, New York. 

Gregg W—Gregg Writer. Janet Kinley Gregg, ed. 
Gregg Publishing Company, 270 Madison Ave., 
New York 16, New York. 

Inter R for Bus Ed—lInternational Review for 
Business Education. H. A. Tonne, New York 
University, Washington Square, New York. 


J Bus Ed—Journal of Business Education. Herbert 
A. Tonne, ed. Trethaway Publishing Company, 
Inc., 512 Brooks Building, Wilkes - Barre, 
Pennsylvania. 


Kansas Bus T—The Kansas Business Teacher. 
Kansas Business Teachers Association. Mary K. 
Poundstone, ed. Hutchinson High School, Hutch- 
inson, Kansas. 

M Bus Ed—Modern Business Education. Parker 
Liles, ed. Southern Business Education Associa- 
tion, 232 S. Pryor Street, Atlanta, Georgia. 

N ABT T I—National Association of Business 
Teacher-training Institutions. Stephen J. Turille, 
ed. Madison College, Harrisonburg, Virginia. 

N Bus Ed Q—National Business Education Quar- 
terly. Harold D. Fasnacht, Edward H. Goldstein, 
and J. Marshall Hanna, editors, 1201 Sixteenth 
Street, N.W., Washington 6, D. C. 

News. Bul M B E A—News Bulletin of the 
Michigan Business Education Association. A. M. 
Grossman, ed. Northwestern High School, 
Detroit, Michigan. 

News Letter N M H U—The News Letter of the 
New Mexico Highlands University. Vernon 
Payne, ed. Business Education Department, New 
Mexico Highlands University, Las Vegas, New 
Mexico. 

Ohio B T—Ohio Business Teacher. Ohio Business 
Teachers’ Association. Nellie A. Ogle, ed. Bow!l- 
ing. Green State University, Bowling Green, 

io. 

P B E A—Pennsylvania Business Education Associ- 
ation News. Alton G. Kloss, ed, Thiel College, 
Greenville, Pennsylvania. 

R Bus Ed—Review of Business Education. Bulletin 
of Oklahoma Agricultural and Mechanical Col- 
lege. Robert A. Lowry, ed. Oklahoma A. and 
M. College, Stillwater, Oklahoma. 

Thomas S Tchr—Thomas Shorthand Teacher. 
Charles A. Thomas, ed. Prentice-Hall, Inc., 70 
Fifth Avenue, New York 11, New York. 

T S Bus Educ—tTri-State Business Educator. Tri- 
State Business Education Association. Harland 
B. Horton, ed. Mayer Press, 235 Collins Avenue, 
Pittsburgh, Pennsylvania. 

Typ News — Typewriting News. South-Western 
Publishing Company, 634 Broadway, Cincinnati 
2, Ohio. 

UBEA Forum—United States Business Education 
Association Forum. J. Frank Dame, ed, 1201 
Sixteenth St., N.W. Washington 6, D. C. 


GENERAL PERIODICALS INDEXED 


AVJ—American Vocational Journal. L. H. Dennis, 
ed. American Vocational Association, 1010 Ver- 
mont Avenue, N.W., Washington, D. C. 


Bul Nat Assn Sec Sch Prin—Bulletin of the Na- 
tional Association of Secondary-School Princi- 
pals. $3; free to members, National Education 
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BUSINESS EDUCATION INDEX 


GENERAL PERIODICALS INDEXED — Continued 


Association, Paul E. Slicker, executive secretary, 
1201 Sixteenth St., N.W. Washington 6, D.C. 

Bus Wk—Business Week. McGraw-Hill Publishing 
Company, 330 West 42nd Street, New York 18, 
New York. 

Chicago Sch J—Chicago Schools Journal. Louise 
M. Jacobs, managing ed. Chicago Teachers Col- 
lege, 6800 Stewart Avenue, Chicago 21, Illinois. 

Clearing House—Clearing House. Forrest E. Long, 
ed. $3. Clearing House, 207 Fourth Avenue, 
New York 3, New York. 

Consumers News Digest. Committee on Consumer 
Relations in Advertising, Inc., 420 Lexington 
Avenue, New York 17, New York. 

H Points—High Points. A. H. Lass, ed. Board 
of Education, Room 925, 110 Livingston Street, 
Brooklyn, New York. 

Ind Arts & Voc Ed—Industrial Arts and Voca- 
tional Education. John J. Metz, ed. $3. Bruce 
Publishing Company, 540 North Milwaukee St., 
Milwaukee 1, Wisconsin. 

J Accy—Journal of Accountancy. John L. Cary, ed. 
American Institute Publishing Company, Inc., 
13 East 41st Street, New York 17, New York. 

Jun Col J—Junior College Journal. Leonard V. 
Koos, ed. $3. American Association of Junior 
Colleges, 1201 Sixteenth Street, N. W., Wash- 
ington 6,D.C. . 

Labor Market — U. S. Department of Labor. 
$1.50 Superintendent of Documents, Govern- 
ment Printing Office, Washington 25, D.C. 

Nat Ed Assn J—Journal of the National Educa- 
tion Association. Joy Elmer Morgan, ed. $3; 
free to members. National Education Association, 
1201 Sixteenth Street, N.W. Washington, D.C. 

N Sh Rep—The National Shorthand Reporter. Paul 
Skarstad, ed, National Shorthand Reporters Asso- 
ciation, Court House, Hart, Michigan. 

N J Ed R—New Jersey Educational Review. 
Laurence B. Johnson, ed. New Jersey Education 
Association, Stacy-Trent Hotel, Trenton 8, New 
Jersey. 


N Y St Ed—New York State Education. Arvie 
Eldred, ed, $2. New York State Teachers 
Association, 152 Washington Avenue, Albany 
6, New York. 


Ohio Sch—Ohio Schools, Hobart H. Bell, ed. 
$1.50. Ohio Education Association, 213-215 E. 
Broad Street, Columbus 15, Ohio. 

Sch L—School Life. Olga A. Jones, ed Superin- 
tendent of Documents. U. S. Government Print- 
ing Office, Washington 25, D. C. 

Sch Manag—School Management. Lucile D. Kirk, 
managing ed. $1. School Management, Inc., 52 
Vanderbilt Avenue, New York 17, New York. 

Sch R—School Review. Ralph W. Tyler and others, 
eds. $4. Department of Education, University 
of Chicago, 5835 Kimbark Avenue, Chicago 37, 
Illinois. 

Sch and Soc—School and Society. I. L. Kandel, ed. 
$7. The Society for the Advancement of Educa- 
tion, Inc., 10 McGovern Avenue, Lancaster, 
Pennsylvania. 

Sec Ed—Secondary Education. Hardy R. Finch and 
Ernest D. Lewis, eds. $1. Secondary Education, 
P. O. Box 303, Greenwich, Connecticut. 

Teach Col J—Teachers College Journal. J. Erle 
Grinnell, ed. $1.50; Indiana State Teachers 
College, Terre Haute, Indiana. 


Teach Col Rec—Teachers College Record. Max R. 
Brunstetter, ed. $3. Bureau of Publications, 
Teachers College, Columbia University, 525 
West 120th Street, New York 27, New York. 


Tex Outl—Texas Outlook. B. B. Cobb, ed $2. 
Texas State Teachers Association, 410 East 
Weatherford Street, Fort Worth 3, Texas. 


Trends—Trends in Education-Industry Cooperation. 
National Association of Manufacturers, 14 West 
49th Street, New York 20, New York. 

Va J Ed—Virginia Journal of Education. Francis 
S. Chase, ed. $1.50. Virginia Education Associa- 
tion, 401 N Ninth Street, Richmond 19, Va. 
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AUTHOR INDEX 


Aberle, John W. See B Org 

Abraham, Anna Louise, See Fol-Up, Indiana, Res 

Adams, Lucy Rose. See B Ed, Coll, Negroes, Res 

Adea, Juan A. See Shorth 

Agnew, Peter L. See Cl Tr, Coll, Co-op, Off Tr, 
Secl Tr, Work 

Allee, Arthur. See Off Mach 

Allen, Anna May. See Equip, H Sch 

Allen, Dorothy. See Tchrs 

Amato, Angelo B. See Occ Adj 

Amsbary, George S. See B Eng 

Anderson, Dorothy. See Typ 

Anderson, Ruth I. See B Cor, Res, Shorth, Transc, 


yp 
Anderson, Vernon. See Tchr Tr 
Andruss, Harvey A. See Basic 
Angell, Albert D., Jr. See Adm 
Antel, Loretta M. See Geog, Ohio, Res 
Anysia, Sister Mary. See JBT 
Archer, Fred C. See Bkkg, Tchrs 
Ashbrook, W. A. See Actg, Aud-V, Off Tr 
Austin, Ronald L. See B Ed 
Alexrod, Nathan. See D Ed, Empl, Ret, Sales 
Bachman, James E. See Bkkg 
Bain, Joe S. See Econ 
Baldwin, Woodrow Wilson. See Res, Shorth 
Balsley, Irol Whitmore. See Off Tr, Tchrs, Trancs 
Barberio, Elodia Marie. See Typ 
Barksdale, Ann. See Res, Typ 
Barnhart, 'W.S. See E quip 
Barthold, Ella. See Coll, Place, Res 
Bash, Wade D. See B Ed, Ohio 
Bast, M. L. See Typ 
Baten, Charles E. See Tchrs, Typ 
Bates, Gertrude A. See H Sch, Oe Mach Off Tr 
Beasley, Lila J. Hinton. See Basic, JBT, Res 
Washington, D. C. 
Beaumont, John A. See Ed, Illinois, Ret, Vet 
Becherer, Dorothy. See Basic, Ex-Cur 
Beckley, ‘Donald K. See Co-op D Ed, Ret, Sweden 
Tests 
Behlow, Robert R. See Off Tr 
Beighey, Clyde, See Basic 
Bell, Robert P. See Bkkg 
Bell, Ruth. See Coll, Typ 
Bennett, Robert. See Guid, Occ Inf 
Beyer, Brother Maurice. See Basic 
Biester, Lillian L. See B Ed, Minnesota 
Bishop, James L. See Occ Adj 
Blackburn, Betty. See Ohio State University, Tchrs 
Blackler, William R. See Adm, Aud-V, D Ed 
Blackstone, E. G. See Res, Tchrs, Typ 
Blakeslee, David W. See Ex-Cur, Ret 
Blanchard, Clyde I. See Shorth 
Blazy, Adele E. See Off Tr 
Blood, Irene F. See Co-op, D Ed 
Bode, W. O. See B & B Ed 
Boland, Kathleen. See D Ed 
Boling, Clem. See Empl 
Borland, Helen B. See Cl Tr 
Bowman, Wallace B. See Off Tr, Secl Tr 
Bowser, Harry M. See Sales 
Bowyer, Lawrence L. See B Cor, Res 
Boyar, Sam. See Tchrs 


Boyd, Wayne S. See Equip, Typ 

Boyle, Clarence M. See Geog, Ohio, Res 

Boynton, Paul M. See Connecticut 

Boynton, Thelma Potter. See Off Mach 

Bradley, Florence I. See Typ, Vis 

Brady, Mary Margaret. See Typ 

Branch, Leatrice Lucille. See Guid, Res, Washing- 
ton, D. C. 

Brandenburg, W. F. See Rptg 

Brasher, Ralph. See Basic 

Breen, George. See Sales 

Breidenbaugh, V. E. See Bkkg, Vis 

Brendel, Leroy A. See Bkkg 

Brennan, Grace. See Sn D Ed 

Brennan, Lawrence D. See B Eng, Cons Ed, Econ, 
Tch Tr, Tests 

Brewington, Ann. See Shorth 

Bricker, E. Bernice. See Off Tr, Oklahoma, Res 

Briggs, R. See Off Tr 

Brigham, James G. See Adm, Equi 

Brillinger, Charles J. See B & B Ed 

Brinkman, Albert R. See Tchrs 

Broder, Max. See Bkkg 

Browne, C. G. See B Ed 

Bruner, Ruth. See Coll. Typ 

Bruns, Freda. See B Cor, Tests, Typ 

Bryan, R. D. See Cl Tr, Off Mach 

Bryant, John. See Shorth 

Bryant, Lucille. See D Ed, Res 

Burkhart, Russell S. See Shorth, Tchrs, Tests, Typ 

Burrell, O. K. See Econ, Oregon, Res 

Bush, A. T. See Occ Adj 

Butler, Elizabeth V. See Occ Inf, Typ 

Bye, Arthur L. See Rptg 

Cain, Marietta. See Typ 

Cansler, Russell N. See Equi 

Cape, Billie Taylor. See Dee Inf, Oklahoma, Res 
Surv 


Caplan, Samuel W. See D Ed 

Carey, Clarence B. See B & B Ed, B Ed, Chicago 

Carlson, Paul. See Bkkg 

Carmichael, Vernal H. See Bkkg 

Carmony, Paul B. See Typ 

Chaboudy, Mary. See Actg, Res 

Chandler, Dorthea. See Shorth 

Chaplin, L. L. See Secl Tr 

Cherrington, Homer V. See B Org 

Chirurg, James Thomas. See Adv 

Chowning, Charles Odom. See Curr, Res, Texas 

Cisin, Ira H. See Guid, Res 

Cla pp, W. T. See B & BEd 

Clevenger, Earl. See Adm, Bkkg, B & B Ed, Empl, 
Equip, Res, Typ 

Cole, Fred L. See B Sch, Secl Tr 

Colibraro, Rose. See Tchrs 

Collins, May W. See Equip, _ Tr 

Conley, William H. See BE 

Conte, Anthony E. See Blkg. 

Cook, C. E. See Place, Rochester, N. Y. 

Coonrad, Harold A. See Basic, Oklahoma, Res 

Copen, Gladys. See Curr, Jr Coll, Oklahoma, Res 

Corbeil, Lois. See Duplicating, Off Mach 

Correll, Nolan E. See Bkkg, Vis 

Correll, Ovid M. See B Sch, Tests 
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Cottingham, Harold F, See Bkkg 

Cowan, Harold E. See Secl Tr, Transc 

Cox, Kenneth. See Coll, Tchrs, Texas 

Craf, John R. See Off Tr, Sales 

Cratty, Myrtle L, See Ex-Cur 

Crawford, Edward I. See Actg, B Ed, Res 

Crawford, T. James. See Ty 

Cronhjort, Bertel. See B Ed Finland 

Crum, Annabel, See Off Tr 

Crumley, Marguerite. See B & B Ed, Equip 
Virginia 

Crump, William L. See B Ed 

Cullinan, J. Robert. See Cl Tr 

Curry, P. See Arith 

Dame, J. Frank. See B Ed, Empl, Occ Int, Typ 

Dameron, Vernon G. See Aud-V 

Daniel, Virginia jennings. See B Eng, Res 

Darlington, Celia. See Guid 

Davenport, Elizabeth. See Shorth 

Davis, A. A. See Vis 

Davis, Leah. See Secl Tr 

D’Elia, Anthony. See Vis 

Dellasega, Bernard. See Res, Tch Tr 

Denis, Brother. See Bkkg 

Dewey, Godfrey. See Shorth 

Dickson, R. N. See Rptg 

Diekroeger, L. H. See B Ed 

Divine, Rev. Thomas F, See B Ed 

Dolva, Wenzil K. See Coll, Co-op, D Ed 

Doney, Mildred. See B Ed, Wyoming 

Dooher, M. J. See B Or 

Dotson, Verner. See Adm, B & B Ed, Off Mach 

Douglas, Lloyd V. See Basic, Bkkg, Equip 

DuFrain, Viola. See Bibl 

Dumler, Ruben J. See Pers 

Dunsing, Marilyn. See Basic, Res 

Dvorak, August. See Typ 

Dvorak, Earl A. See Shorth 

Dwyer, Berniece Hollar. See Cl Tr 

Dwyer, Margaret W. See D Ed 

Eckhoff, Harry C. See B Ed 

Ehnes, Christian Walter. See Cl Tr, Typ 

Elwell, F. H. See Taxation 

Ely, Margaret H. See Res, Shorth 

Emmerling, Walter. See Place 

Enda, Sister Marie. See Transc 

Enterline, H. G. See B Ed, Guid, Occ Inf, Res 

Erickson, L. W. See California, Secl Tr, Typ 

Ernest, John W. See D Ed, Merchandising, Sales 

Esmonde, Patrick C. See Rptg 

Ettinger, Clifford. See Typ, Vis 

Evans, W. H. See B & B Ed 

Eyster, Elvin S. See Basic, Tchrs 

Fallon, Francis Joseph. See Coll, Res, Tch Tr 

Fasnacht, Harold D. See Basic B Ed, Cl Tr, JBT 

Feiveson, Philip. See Bkkg 

Feldman, Harold. See Tchrs 

Fellows, "Arnold L. See B Eng 

Felter, Emma K. See Cl Tr 

Ferguson, Harold. See H Sch, Off Mach 

Ferris, Beatrice Marie. See Res, Shorth 

Feuer, Isadore J. See Arith 

Fidell, Jeannette. See Transc 

Finch, Robert. See Adm, B Ed, Tchrs 

Firra, Eva E. See Off Tr 

Fitch, Marjorie. See Tchrs 

Fitez, Geraldine M. See B Sch 

Forkner, Hamden L. See Adm, B & B Ed, B Ed, 
B Sch, Bkkg, Europe, H Sch, Res, Tch Tr, 
Scandinavia, UBEA 
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Forte, Owen. See Off Tr 

Foster, Grace M. See Bkkg, Ohio, Res 

Franck, Ira S. See B Eng 

Frank, R. W. See Geog, Ohio, Res 

Frankel, Alice. See Guid 

Freeman, M. Herbert. See Adm, Basic, B Ed, B 
Ed Index, Bibl, Bkkg, Delta Pi Epsilon, Equip, 
JBT, Res, Sales, Tch Tr, Typ 

French, Frances E. See Adm, H Sch 

Friedman, Sherwood. See Shorth, Transc 

Fries, Albert C. See B Ed, Cons Ed, Curr, Jr Coll, 
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Frissell, Clarice. See Off Mach 

Fry, Guy S. See Gregg 

Fry, Vaughn. See B Cor 

Fuller, Donald C. See B Ed 

Fuston, Elsie White. See Co-op, Off Tr 

Galbraith, Mrs. Garnett D. See Basic 

Garlow, Elsie G. See Equip, Secl Tr 

Garvey, Claudia. See Transc 

Gaulfield, Phyllis. See Vis 

Gaunt, Ernest B. See B Ed 

Gemmell, James. See erie Guid, Tch Tr 

Gerdes, Bruce E. See B 

Gibson, E. Dana. See iin Aud-V, D Ed, Vis 

Gibson, Mildred. See Typ 

Gilbreth, Harold. See Basic, Cons Ed 

Gillespie, F. H. See Typ 

Gilmore, Sybil Lee. See NOMA 

Given, John N. See Adm, Basic, B Law, JBT, 
Ret, Sales, Secl Tr, Tchrs, Transc, Typ 

Goldie, J. See B & B Ed 

Goldsmith, Samuel. See Tch Tr 

Goldstein, Edward H. See Res 

Good, Carter V. See Delta Pi Epsilon, Res 

Goodfellow, Raymond C. See Associations, B Ed, 
New Jersey 

Goodman, Kennard E. See Basic 

Goy, N. See Bkkg 

Graham, Jessie. See Bibl, B Ed, Cons Ed, JBT 

Green, Alice C. See Ex-Cur 

Green, H. H. See Bkkg 

Green, William B. See Curr, Jr Coll, Res, Texas 

Gregg, Edna L. See Shorth, Tchrs 

Gregg, Janet Kinley. See Shorth 

Gregg, John Robert. See Shorth 

Griffith, Marjorie, See Shorth 

Griffiths, Lewis. See Equip, Off Tr 

Grinton, L. A. See Rptg 

Groff, Hiram G. See B & B Ed 

Groves, Lillian. See Secl Tr, Shorth 

Gruber, E. C. See B Eng 

Gunter, Edward E. See Tchr Tr 

Guy, Hollis P. See Adm 

Haas, Howard L. See Vis 

Haas, Kenneth B. See B Ed, D Ed, Equip, Tchrs, 
Vis, Voc Ed 

Hagar, Hubert A. See B Eng 

Hale, Larzette G. See Tch Tr 

Hall, John H. See Basic 

Hall, Nerma Schwarz. See Place 

Hamilton, Anthony R. See Guid, Sect Tr 

Hanna, J Marshall. See Adm, Basic, Bkkg, Tchrs 

Hansen, Kenneth J. See Tchrs, Tch Tr, Work 

Hanson, A. A. See B & Ed 

Harder, Howard W. See Rptg 

Hardy, Roger A. See Basic 

Harms, Harm. See Associations, Basic, B & B Ed 
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Harrison, Lincoln J. See B Ed, Bkkg 

Harrison, R. See D Ed 

Haskell, F. L. See B Cor 

Hatfield, Evelyn. See Tchrs 

Haug, Hazel. See Off Tr 
Hawkins, Kathryn. See Secl Tr 

Hayes, Mery! L. See Curr, Ohio, Res 

Hazelwood, Lola. See Basic, Res 

Hedges, Stanley E. See Place 

Hedman, Ruth. See Cl Tr 

Hedrick, James A. See Bibl, Res 

Heimers, Lili. See Vis 

Held, Ruth. See Tchrs 

Hendrickson, William J. See Shorth 

Henry, N. B. See Typ 

Hensor, A. Myrtle. See Shorth, Transc 

Herge, Henry C. See Tchrs 

Herman, Sister Mary. See Curr 

Hilborn, C. E. See Arith 

Hill, Eleanor H. See B Cor 

Hill. Sister Maria Barbara. See B Ed, Connecticut, 
Res, Surv 

Hinkel, Clayton H. See Cl Tr 

Hirst, Donald Ray. See Rptg 

Hitch, Robert L. See Aud-V, Equip, H Sch, Tchrs 

Hittler, George M. See Off Tr 

Hoffman, Aaron I, See Sales 

Holden, Alfred H. See Typ 

HoneKamp, Rosella. See Cincinnati, Fol-Up, Res 

Horan, Mary Alice. See B Cor 

Horn, C. Dwight. See — 

Horne, Berry H. See Rpt 

Hosler, Russell J. See Bike, B Ed, Coll, Indiana, 
Res Shorth, Typ 

Hossfield, George L. See Typ 

House, Wayne. See Empl, Ohio, Res 

Houser, Mary O. See Typ 

Howard, Alexander Hamilton, Jr. See Res, Vis 

Howard, Harold. See Fil 

Huffman, Harry. See Bkkg, Ex-Cur, 
Pers, Res, Tchrs 

Huggard, Edith. See Coll, Typ 

Hughes, Eugene H. See Basic, B Ed 

Humprhey, Clyde W. See B Cor, Res 

Humphrey, Katherine. See Typ 

Hunt, Herold C. See B Ed, Chicago 

Hutchinson, E. Lillian. See B Eng Transc 

Hyde, E. Duncan. See Co-op, Ex-Cur, Tchrs 

Hypps, Irene C. See Aud-V, B Ed, Bus Ed Service 
U S Office of Educ 

Iffrig, Mildred. See D Ed 

Paul R. See Occ Inf 

Lloyd H. See D Ed, Equip 

M. A. See Sales 

Lela L. See Basic 

Martha V. See Transc 

Mina M. See Fquip 

Hiram. See B Org 

Agnes Livingston. See D Ed, Ret 

Harold J. See Off Tr, Place, Secl Tr 

Jones, Lloyd L. See Basic, JBT 

Jones, Oakah L. See B & B Ed 

Jones, Wylie L. See Actg, Coll 

Josko, William J. See Actg, Bibl, Typ 

Kahn, Gilbert. See Adm, Equip, H Sch, Off Mach, 
Off Tr 

Kammer, Rev. Edward J. See Curr 

Keeling, Wilbur. See D Ed 
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Keithley, E. M. See B Cor 

Kenealy, Willis M. See D Ed 

Kennard, Andrew James. See Guid, Res 
Kennedy, Raymond J. See Sales 

Kensy, Louise J. See B & B Ed, B Ed, Transc 
Kent, Raymond P. See B Ed, Coll 

Kestol, James W. See Sales 

Ketter, Elaine S. See Empl, Res 

Kilduff, Edward J. See B Eng 

Kincaid, J. K. See B Org 

King, Lloyd W. See Textbooks 

Kirk, John G. See Bkkg, Cl Tr, Co-op, Philadel- 


phia 

Kirksey, C. Darwin. See Econ, Res 

Kistler, June Ann. See Typ, Vis 

Kitchens, Jessie H. See D Ed, Georgia 
Klaus, Mildred S. See Equip, H Sch 
Klevorick, Sydney. See B Org 

Kloss, Alton G. See Coll, Place 

Knepper, E. G. See B Ed, Ohio B Tchrs Assn 
Knight, Kenneth. See Off Mach 

Knisley, Elgene J. See Off Mach, Rptg 
Knost, Ralph. See Bkkg 

Knouse, R. S. See D Ed 

Koch, Alverna. See B Ed, Fol-Up, Peru, Res 
Koopman, G. Robert. See Basic 

Kyker, B. Frank. See Tchrs, U. S. Office of Educ, 


Work 

Ladner, Armella. See Bkkg 

Lamb, Marion M. See Adm, Shorth, Tchrs, Typ 
Voc Ed 

Landy, Edward. See Occ Adj 

Lanham, Frank W. See Coll, Tchrs, Typ 

Laurits, James David. See Res, Tchrs 

Law, Alfred M. See Guid 

Lawrence, G. F. See Cl Tr 

Lawrence, Norman J. See Off Tr 

Lawton, Forest L. See Ad Ed, Baltimore, D. Ed 

Leffingwell, Elsie. See Typ 

Legg, Isabella. See Guid, Surv 

Leonard, Viola. See B Ed 

Leslie, Louis A. See Shorth 

Lessenberry, D. D. See Typ 

Levy, Beulah. See Secl Tr 

Lewenstein, Morris Robert. See Basic, Res 

Lewis, Bess A. See Cl Tr, Duplicating, Equip, 
Ex- Cur, H Sch, Off Mach 

Lewis, J. Arnold. See Rptg 

Liguori, Frank E. See Typ 

Liles, Parker. See Cl Tr, Res 

Lindberg, Ruby. See Tchrs 

Linnan, Margaret. See Typ 

Lipstreu, Otis. See B Ed 

Littlejohn, Vance T. See Coll 

Lloyd, Alan C. See Arith, B Eng, B Law, Bkkg, 
> Ed, Equip, Sec! Tr, Shorth, Spelling, Transc, 
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Logan, William Boyd. See Co-op, D Ed, Work 

Lomax, Paul S. See B Ed, Res, UBEA 

Long, Robert C. See Tchrs 

Loso, Foster W. See Adm, Tchrs 

Love, Robert A. See Personnel Adm 

Luke, Brother James. See Guid 

Lurie, Jacques A. See Bkkg, Cl Tr 

Lynch, Aline A. See Res, Shorth 

Lynch, James M. See Shorth 

Maaske, Roben J. See B Sch 

— Lenore Fenton. See Cl Tr, Off Mach, 
yp 
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Magdalena, Sister Mary. See B Ed 

Magee, Elizabeth. See B Ed, H Sch 

Manchee, Arthur L. See B & B Ed 

Marguerite, Sister M. See Typ 

Marie, Sister Bernadette. See Typ 

Marie, Sister Matthias. See B Ed 

Marietta, E. L. See Off Tr 

Marinaro, Carthene M. See D Ed 

Marley, Faye. See B & B Ed, Typ 

Marshall, Edwin A. See D Ed, Res 

Martin, Louise I. See Jr Coll 

Martin, Thomas B. See Tch Tr 

Maurice, Sister M. See Bkkg 

Maxwell, W. C. See Typ 

May, Ernest A. See Associations, Tchrs 

Mayer, Forrest L. See D Ed 

Mayne, F. Blair. See B Ed, Wyoming 

McConnell, Helen M. See Transc 

McCorkle, Emily Jean. See Arith, Res 

McCreery, Fran. See D Ed, Ex-Cur 

McFarland, Dalton E. See Michigan, Res, Tchrs 

McGill, E. C. See Basic, Bkkg, Tchrs 

McKinney, Charles E. See B Cor 

McKinney, Donald. See Secl Tr 

McKittrick, Max O. See Curr, H Sch, Ohio, Res 

McLaughlin, Sister Rita Catherine. See Cons Ed, 
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Meehan, James R. See Bkkg, Equip, Off Mach, 
Tchrs 

Mettel, Mrs. Eline. See D Ed 

Miller, Alice E. See Basic 

Miller, Jay W. See Secl Tr 

Miller, Marshall L. See Co-op 

Millican, R. D. See Adv, Coll, Res 

Milligan, Jack. See Co-op, D Ed, Equip 

Mills, Lottie M. See Adm 

Mitts, Norris. See Co-op, Off Tr 

Moore, Eugene W. See Rptg 

Moorman, John H. See Adm 

Morgan, Raymond W. See B Ed 

Morse, True D. See Co-op 

Morton, R. L. See Arith 

Moultrie, Delyda Asberry. See B Law, Res 

Mount, Dick. See Coll, Co-op, Jr Coll 

Mount, S. See B Eng 

Mulhatten, Charles S. See Adm 

Mumford, George E. See Cl Tr 

Munro, Frank C. See Off Tr 

Murphy, Glen E. See Shorth, Tchrs 

Mursell, James L. See Typ 

Muse, Paul F. See Basic, B Ed, H Sch, Voc Ed 

Musgrave, Alvin W. See Curr 

Musselman, Vernon A. See Bkkg, Off Mach, 
Shorth 

Myers, Harrison, Jr. See Occ Inf 

Myers, William M. See Guid 

Naether, Carl. See B Cor 

Nanassy, Louis C. See Adm, Bibl, B Ed, B Ed 
Index, Delta Pi Epsilon, Equip, H Sch, Res, 
Tch Tr, Transc 

Nash, Edwin A. See B Law, Res 

Nasser, Mary. See Bkkg 

' Nathan, N, See B Eng 

Naughton, Marion E. See Basic, Cons ld 

Nelson, Carol Smith. See Equip 

Nelson, Julius. See Typ 

Nelson, Selma. See Empl, Occ Inf 

Newlove, George H. See Actg 

Newton, David E. See Fol-Up, Res, Texas 
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Nichols, Frederick G. See Adm, Basic, B Ed, B 
Eng, Curr, Off Tr, Place, Shorth, Tchrs, Tests, 
Typ 

Nichols, Helen Louise. See Res, Tchr Tr 

Noble, Howard S. See Actg, Coll 

Nolan, Carroll A. See Co-op 

Nolte, Ida J. See Basic, Res 

North, Vera O. See Bkkg 

Norton, H. See Cl Tr 

Nortwick, Rose Tinder. See Tchrs 

Nystromer, C. Bertil. See Off Tr 

Oates, H. Brown. See Typ 

Oberholtzer, C. M. See Place 

Ogle, Nellie A. See Secl Tr 

Ohanian, Margaret. See Res, Typ 

Olsen, Herluf V. See Coll 

Olson, Milton C. See Bkkg, B Org, Equip, Res 

Orlina, Thomas B. See Shorth 

Otterstrem, Frank W. See Rptg 

Owen, Henry. See Bkkg 

Packer, Harry Q. See Bibl, B Org, D Ed 

Palmer, Herbert A. See Adv 

Parker, G. H. See Adm 

Parrott, Sara. See B Ed, Res 

Patrick, Arthur S. See Bkkg 

Paul, John Walker. See Basic, Res 

Payne, Carl. See Equip, Typ 

Payne, Vernon V. See Cons Ed, Geog, New 
Mexico 

Peck, Dorthy. See Association, Res, Vis 

Pehowski, Marian. See Guid 

Pepe, Philip S. See Typ 

Phillips, Estelle. See Adm, B Ed 

Phillips, Nellie M. See Cl Tr 

Pierrepont, R. S., Jr. See Econ 

Piper, Edwin B. See Arith 

Pipkin, Alice F. See D Ed, Georgia 

Place, Irene. See Coll, Typ 

Planty, Earl. See Place 

Plask, John R. See Equip 

Polishook, William M. See Arith, Basic, B Ed, 
Cl Tr, JBT, Res 

Poncet, Aimee. See D Ed, Louisiana 

Potter, Thelma M. See Cl Tr, Coll, Equip, Off 
Mach, Secl Tr, Shorth 

Power, James R. See Rptg 

Price, Ray G. See B Ed, Cons Ed 

Prickett, Alvin. See Bkkg 

Puckett, Cecil. See Shorth 

Quinton, Kathryn. See Transc 

Rabe, Henrietta F. See Coll, Equip 

Rahe, Harves C. See Res, Typ 

Raskin, Irving. See Adm, Tchrs 

Rasor, Virginia Ann, See Res, Typ 

Raymond, Janet. See Bkkg, Res 

Reeder, Joseph. See B Law 

Reich, Edward. See Cons Ed 

Reigner, Charles G. See B Eng, B Sch, Typ 

Reynolds, Helen, See B. Ed, Shorth 

Rice, James O. See B Org 

Richert, G. Henry. See D Ed, Ret 

Richman, Norman. See Cl Tr 

Ridington, Thomas T. See Adm 

Robertson, Jane M. See JBT 

Robertson, Oliver M. See Coll, Fol-Up, Off Mach, 
Oklahoma, Res 

Robinson, Julius M. See Actg, Coll, Illinois, Res, 
Tch Tr 

Robinson, Stanley C. See Bkkg, B Org, Res 
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Rogers, Elizabeth L. See Transc 
Rogers, Lillian. See Occ Adj, Transc 
Rosenberg, R. R. See Arith, B Law, Coll, Taxa- 
tion, Tests 
Rosner, Anna F. See Bkkg 
a John L. See Dictation, Typ 
er, J. Everett. See Actg 
Rubicam, Raymond. See B & B Ed 
Ruiz, Maria Berenice. See B Ed 
Rundle, Edna E. See Res, Typ 
Runge, William B. See D Ed, New Mexico 
— George Peter. See Associations, Res, 
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Sadoff, Frances. See Typ 

Sage, Vivian E. See Co-op, D Ed, Kansas, Off Tr, 
Res 


St. Jan, Clarice Frissell. See Off Mach, Transc 

Salsgiver, Paul L. See Basic, JBT 

Sampson, Lucille. See B Ed, D Ed 

Sandry, Esther. See Pitman, Res, Shorth 

Sandven, Selmer Iduel. See Adm, Associations, 
Res, Tchrs 

Satin, J. See Shorth 

Satlow, I. David, See Adm, Tchrs 

Scheiderer, Mabel. See Co-op, Off Tr 

Schlichting, A. A. See Off Tr 

Schlueter, Olga E. See Co-op, D Ed, Milwaukee 

Schmidt, "Martin F. See Off Tr 

Schneider, Arnold E, See Bkkg, C! Tr, Coll, Delta 
Pi Epsilon Equip, Tch Tr 

Schneider, Rose Ann. See Res, Typ 

= Sister M. Rachel. See Basic, Bibl, JBT, 


oa Erma Longshore. See Basic, H Sch, Res 
Scott, Ida F. See Basic 

Scott, Wesley E. See Bkkg, Cl Tr 

Seay, Paul H. See Ex-cur, Work 

Seeger, Jeanne. See Tch Tr 

Seiden, Norman. See B Law 

Selby, Paul O. See Equip 

Sessa, Alfred A. See Tchrs 

Sharp, Ella Becky. See Typ 

Shepard, H. G. See Coll, Res, Texas 
Shepherd, Hilton D. See B Org 

Shilt, Bernard A. See B Law 

Shipley, C. B. See B Ed, Curr, H. Sch, Ohio, Res 
Shores, P. T. See Arkansas, Coll, Curr, Res 
Short, Mrs. Carl D. See D Ed 

Silbert, Nannette. See Typ 

Simon, Sidney I. See Basic 

Sinclair, Pattie L. See Bkkg 

Singer, Perry. See Bkkg 

Sivells, Leila Mae. See B & B Ed, Fol-Up 
Skelton, William B. See Co-Op, D Ed, Res, Sales 
Skene, Etta C. See Equip, Tch Tr 

Skimin, Eleanor. See B Ed 

Smith, C. Aubrey. See Actg 

Smith, Ethel Beatty. See B Law, Vis 

Smith, Floyd M. See B Ed, Kansas, Res, Surv 
Smith, Harold H. See Typ 

Smith, Harrietta. See Secl Tr 

Smith, Homer. See Off Tr 

Smith, J. E. See B & B Ed 

Smith, Marvin. See B Ed, Typ 

Smith, Paul E. See Sales 

Smith, W. Boyd. See Tchrs 

Snead, Christy. See B & B Ed 

Snyder, Ralph R. See Bkkg, Equip, Off Mach 
Sollars, Velna. See Basic 
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Sootin, Harry. See Cons Ed 

Speciner, Eleanor. See Basic 

Spellman, James A. See Rptg 

Spence, F. Alison. See Vis 

Sprague, Stella H. See H Sch, Typ 

Staehle, Jack. See Off Tr 

Starreveld, R. W. See B & B Ed 

Stedman, ‘Melissa Branson, See B Eng 

Steffes, Robert A. See Typ 

Steinle, Sam. See Occ Inf, Oklahoma, Res, Surv 

Stenson, Rev. Robert J. See B Ed 

Stevens, Robley D. See Sales 

Stewart, Dorothy B. See Tchrs 

Stewart, Jane. See Tests, Typ 

Stewart, Marie M. See B Eng 

Stoeri, Herbert A. See Fol-Up, Michigan, Occ 
Adj, Res 

Strahl, Mrs. R. M. See B Eng 

Stratton, Winnie A. See Res, Typ 

Straub, Lura Lynn, See Coll, Ex-Cur 

Strauch, Juliabel. See Co-op, Off Tr 

Strong, Earl P. See Actg 

—- Christine. See Bibl, B Ed, B Ed Index, 

g, Delta Pi Epsilon, Off Mach, Res, Tchrs, 

Tch Tr 

Stuart, Esta Ross. See Ty 

Studebaker, M. E. See B 

Stutsman, Galen. See Bkkg, * Tests 

Sufana, Mary L. See Typ 

Summers, Lura Hensley. See Empl, Res 

Sutton, Mrs. Lydia. See Guid 

Swanson, Edwin A. See Bibl 

Swem, Charles L. See Gregg, Rptg 

Tahaney, Eleanor Jeanne. See Transc 

Tate, Donald J. See Res, Secl Tr, Tch Tr 

Taylor, S. Wayne. See Co-op, Oklahoma, Res 

Therese, Sister M. See B Ed, Secl Tr, Shorth 

Thomas, Archie C. See Transc 

Thomas, Charles A. See Shorth 

Thomas, Ruth E. See Bibl 

Thomasine, Sister Mary. See Econ 

Thompson, James M. See B Ed, Coll, Typ 

Thompson, Lawrence E. See Typ 

Thompson, Lois Imogene. See B Ed, H Sch, Res 

Thompson, R. E. See D Ed 

Thompson, Willard M. See B Org, D Ed 

Thorne, W. Raymond. See Bkkg 

Tidwell, M. Fred. See B Org, Cons Ed, D Ed, 
Res, Tchrs, Tests, Typ 

Toll, Lewis R. See Bibl, B Ed, B Org, D Ed, Res 

Tolliver, Myrtle. See Adm, New Mexico, Secl Tr 

Tomaine, Marie J. See Typ. Vis 

Tompkins, J. E., Jr. See B ‘Ed, Res, Texas 

Toner, James V. See B & B Ed 

Tonne, Herbert A. See Adm, Associations, Basic, 

Ed, Cl Tr, Coll, Dictation, International B 

Ed Society, Occ Adj, Res, Shorth, Tchrs, Tch Tr 

Topp, C. W. See Arith 

Travers, Michael. See B Law 

Travis, Dorothy L. See Basic 

Traxler, Arthur E. See Actg 

Tubbs, Eleanor. See Secl Tr 

Turille, Stephen J. See Basic, Equp 

Turse, Paul L. See Shorth 

Ulrich, Florence Elaine. See Shorth, Tchrs 

Van Buskirk, Katharine. See B & B Ed 

Van Cleef, E. See Geog 

Van Derveer, Elizabeth T. See Fil 

Van Voorhis, W. R. See Arith 
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Veon, Dorothy. See Adm, Res 

Vespa, Paul. See Actg 

Vogel, John Leslie. See Bkkg 

Wagoner, W. J. See Bkkg 

Walker, A. L. See Adm, °B Ed, Equip, Off Tr, 
U.S. Office of Educ, Virginia 

Walker, Carl. See Duplicating, Off Tr 

Walters, R. G. See D Ed, Place, Sales 

Wanous, S. J. See Secl Tr 

Warner, H. A. See B & B Ed 

Warner, Hugh. See NOMA 

Watkins, Geneva. See Shorth 

Watkins, Grace W. See Shorth, Tchrs 

Weeks, I. D. See H Sch 

Weisbecker, A. A. See Bkkg 

Weiss, Norman. See Bkkg, Off Mach 

Wellman, Rowena. See Bibl, Res 

Wells, H. R. See Equip 

Wells, Inez Ray. See Basic, JBT, National Busi- 
ness Entrance Tests, Ohio, Res, Surv 

West, Nelle S. See Off Tr 

Whitcraft, John E. See Equip, Typ 

White, John A. See Actg 

Whitlow, Viona Hansen. See Pers 

Wilbur, Elmer C. See Transc 

Wilhelms, Fred T. See Basic, Cons Ed, Res 

Williams, R. G. See Rptg 


BUSINESS EDUCATION INDEX 


Williams, Sister Elizabeth. See Res, Typ, Vis 

Williams, Walter Maxey. See Arith, Coll, Res 

Willins, Stella. See Typ 

Wilson, Douglas J. See Off Tr 

Wilson, G. Lloyd. See B Org 

Wilson, Robert E. See H Sch 

Wilson, W. Harmon. See Basic 

Wing, W. H. See B Law 

Wingate, John W. See D Ed, Merchandising, 
Sales 

Witte, Bessie. See B Eng, Transc 

Wofford, Kate V. See Basic 

Wolford, Earl Y. See Typ 

Wood, Marion. See Duplicating 

Woodward, Theodore. See Basic, Tchrs 

Wuerdeman, Walter J. See Basic, Res 

Yanney, R. H. See Off Mach, Off Tr 

Yntema, Otto. See Adm, Associations, Tchrs 

Young, ‘J. H. See Bkkg, Typ 

Youngblood, D. See B tag 

Zacur, Howard A. See _ Bkkg 

Zanfino, Frank J. See T 

Zelliot, Ernest A. See pv 4 Basic, Bkkg, Equip 

Ziegler, W. H. See B Sch, Tests 

Zlatkovich, Charles T. See Actg 

Zopf, Arnold. See D Ed, St. Louis 

Zoubek, Charles E. See B Cor, Shorth 
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